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ABSTRACT 

Two consecutive collective bargaining agreements 
between the Massachusetts Board of Regents of Higher Education and 
the Massachusetts Community College Council/Massachusetts Teachers 
Association are presented, covering the years 1983 through 1986 and 
1986 through 1989. The 26 articles in the agreements set forth rights 
and provisions related to: (1) unit recognition and definitions; (2) 
the relationship between the association and the board, and the 
formation of a special joint study committee to resolve problems 
related to the agreement; (3) the use of board facilities; (4) the 
rights and responsibilities of the board, and the role of unit 
members in college governance; (5) maintenance of records; (6) 
deduction of dues and agency fees; (7) academic freedom and 
responsibility; (8) affirmative action; (9) supplemental benefits; 
(10) grievance procedures; (11) appointment, reappointment, and 
tenure; (12) workload, work assignment, and working conditions; (13) 
faculty evaluation; (14) promotion and change of rank of faculty and 
professional staff; (15) termination, dismissal, discipline, and 
resignation; (16) filling of vacancies; (17) transfer; (18) written 
notices; (19) retrenchment; (20) department chairs; (21) salary 
adjustments; (22) the establishment of the Ma^iagement Association 
Committee on Employee Relations; (23) no strike or lockout pledge; 
(24) a savings clause; (25) holdover; and (26) the duration and 
successorship of the co tract. Forms for applying for sabbaticals, 
complaints, workload computation, instructional evaluation, student 
advisement, promotion and professional development are appended to 
the 1986-89 agreement. (MDB) 
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PREAMBLE 

This Agreement is entered into by and between the Board of Regents of Higher Education ( hereinafter the Board), and 
the Massachusetts Teachers Association/ Massachusetts Community College Council < hereinafter the Association ) as the 
exclusive bargaining represenutive for all employees in the bargaining unit described in Article I Bothpartiesiothis Agree- 
ment recognize the unique contributions of the community colleges to education in this Commonwealth. Further, the parties 
recognize the need to strengthen and secure community college education. This Agreement has as its purpose the promotion 
of hannonioiis relations between the Board and the Association. The parties declare their commitment to maintaining and 
improving the quality of educational services offered by the Community Colleges To this end the parties recognize their 
sf atutoiy obligations, pursuant to the provision; of General Laws. Chapter ; 50E. and the rules and regulations promulgated 
thereunder, to negouate tn good faith with respect to wages, hours, sundards of productivity and performance, and other 
terms and conditions of employment 

Both parties recognize and declare that providing quality higher education and services to the citizenry of the Common- 
wealth with the broadest accessibility is their manual goal. The education of our students is our primary purpose. 

In recognition of hese obligations it is hereby agreed as follows: 



ARTICLE I - RECOGNITION AND DEFINITIONS 

LOl Reoognttio.^ 

The Board hereby recognizes the Association as the exclusive bargaining representative with respect to conditions of 
emptoyment for all regular full-time employees occupying the positions delineated in Appendix A 
The Board agrees to apply the applicable provisions of this Agreement to those employees whose source remunera- 
tion isderived from no.v state appropnated fund* 3iid who perform the functions of any of those positions delineated in 
Appendix A, to the extent that the terms of their respective grants or non- state appropriated funding source and the 
level of funding thereunder allow, as determined by the President of the College or his/ her designee. It is understood 
that the following Articles of this Agreement shall not apply to those individuals occupying said positions, except as 
otherwise provided in this Agreement: 
Article XI Appointment and Reappoinunent 
Article XIX Retrenchment 

1,02 Definitions 

Academic Year- a period of time encompassing two( 2 ) semesters, beginning no earlier th&.i September 1 and ending 
no later than May 31 , exclusive of Commencement 

Administration- all professional employees of the Board who are not members of the bargaining unit as descnbed in 
Appendix A. 

Administrator- a non- unit professional employee. 

Association -the Massachusetts Community College Council/ Massachusetts Teachers Association, an affiliate of 
the National Education Association. 

Association Representative- a member of the Association who has been designated as a represenutive by the 
Association President in writingto the President of the College: also, a representative of the Massachusetts Teachers 
Association or the National Education As^iation as designated by the Association President to the President 
of the College. 

Board- the Board of Regents of Highei* Education or any College Board of Trustees as defmed in General Laws, 
Chapter ISA. whichever the case may be as provided in Article XXVI. 

Chancellor- the Chancellor of the Board or an individual acting in that capacity as duly appointed by the Board, in 
accordance with General Laws. Chapter ISA. 

Caose- shall mean just cause. 

College President- the President of a Community College or an individual acting in that capacity as duly appointed 
by the Board in accordance with General Laws. Chapter ISA. 

S 
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Collescf - all facilities and properties of » Community College now or hereinafter established by the Boaixl pursuant 
to General Laws, Chapter ISA. 

Complaint- a written statement setting forth a grievance as hereinafter defined, which includes a statenentof all the 
known facu pertaining to the alleged breach on which the gnevance is based, including but noc limited to the date( s) 
when the breach allegedly occurred, the specific contractual provisions alleged to have been breached, the 
remedy requested. 

Curricttlttjii Coordinator- a unit member who functions in a similar manner as a department chairperson but is re- 
sponsible for a smaller work area. 

Deptrtmeiit Chakpenon (Woik Area) -a unit member performing the duties delineated in Article 20.05. 
DepATtment Chairperson ( Program) - a unit member performing the duues delineated in Article 20.06 and who 
may be auigned responsibility to assist ir the implemenution of a College program and/ or curriculum, defined u a 
series of courses customarily leading to a certificate or associate degree and which accrediution, licensu/e or other 
external governing ageiKies require a member defined within the unit to peifomi supervisory functions for approva!, 
maintenance and continuance of the program. 

Dismissal- the discharge of any unit member for just cause prior to the expiration of hii/her appointment 

Faculty- unit members occupying full-time positions as instructor, assistant professor, associate professor or 
professor. 

Grievance-* an allegation by a unit memberfs) or by the Association that a specific provision of the Agreement has 
been breached in its application to him/her or it 

Grievant-a unit memberf s) or the Association who seeks a resolution of a grievance pureuant to Article X. 
Lay Off Sutus-the sutus of a unit member who has been retrenched pursuant to Article XIX. 
Professional Judgment- every decision to renew or fail to renew a professional appointment to terminate any such 
appointment to grant or refuse to grant academic tenure, promotion, professional leave, sabbatical leave* 
educational needs/ professions! development awards, performance-based salary adjustments, and evaluation resulu 
shall be deemed to have been made pursuam to an exercise of professional judgmem; and every grievance that, 
explicitly or by implicatson, questions the merits of any such decision, but of noother decision, shall be deemed to be a 
grievance that questions an exercise of profeuional Judgment In matters of professional judgment said decision is 
limited by the specific terms of this Agreement 

Professional SufT Member- a unit member whose primary duties are other than teaching. 

Promotion- an appointment of a faculty member to the next higher faculty rank; or appointmem of a professional 
sufT member to the next higher classification. 

Recall- the removal for cause of a person from his/her position as department chairperson but not the separation of 
said person from the service of the College. 

Retrenchment- the discontinued employmem of a unit member prior to the expiration of his/her term of appoint- 
ment through no fault or delinquency on his/her behalf, pursuant to Article XIX. 

Senionty-continuous fiill- time service by a unit member at his/ her College, which is deemed to commence with the 
unit member's efTective date of emptoyment as a unit member. 

Temporary Employee- one employed as a unit member to substitute for a unit member hoUing a regular, muhiple 
year, or tenured appointment for a period of one( I ) year or less for the purpose of replacing a unit member on leave or 
whose employmem ended prior to the completion of the fiscal or academic year. 

Tenure- an appointment which vesu a right to continued employmem at a College without limit of time subject to dis- 
missal for just cause in accordance with Aitscle XV and retrenchmem in accordance with Article XIX. 
Termination- the non-renewal of a contract of a non-tenured unit member. 

Transfer- the appointment by the Board of a unit member to a faculty or professional stafTposition at the same rank or 
classification in the same or another College in the Community College System. 

Unit Member- an emptoyee of the Board occupy a position u defined in Article I and as delineated in 
Appendix A. 

Work Area- those specific work areas designated by the administration as work areas. 
Vacancy- a position for which funding is available and which the administration intends to fill. 

L03 New Ppsidons Added 

The Board recognizes iu obligation under the provisions of General Laws, Chapter I SOE, tr bargain in good faith 
over the addition of any professional positions within the bargaining unit in excess of the toul number of existing 
bargaining unit positions at a College. 

1.04 Jurisdictkm 

During the term of this Agreement, the Board agrees not to negotiate with any unit member( s) or with any employee 
organization other than the Association. 
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APPENDIX A 

The bargaining unit contains the following positions as described in Article 1 .01 * 



Pavroll Title Code 
90-156 



Position 
Instructor 
Assistant Professor 
Associate Professor 
Professor 

Libranan f in those case^ where the 
Librarian is under the supervision of 
the Director of the Learning Resource 
Center or its equivalent) 

Assistant Librarian 

CaUloguer 



90-155 
90-154 
90-153 



90-702 
90-703 
90-724 



Position Payroll Title Code 

Coordinator of Student Activities 90-754 
Placement Officer 90-375, 90-717 

Health Care Counselor 90-771 
Counselor 90-712 
AV/TV Coordinator 
Director of Instructional Med'a fin 
those cases where the Dtrecto" is 
under the supervision of the Director 
of the Learning Resource Center or 
Its equivalent) 90-772 
Director of Cooperative Education 90-766 



ARTICLE n - RELATIONSHIP BETWEEN ASSOCIATION & BOARD 

2.01 Fair Practices 

The Board and the Association recognize and affirm their commitmentto the policy of non-discrimination with regard 
to race, color, religious creed, national ongin, sex. sexual preference, age. marital sutus, family relationship and hand* 
icap status. 

2.02 Complaints 

The administration shall within fouaeen (14) calendar days send or communicate to a unit member any written com 
plaint or matenal which the administration believes would adversely affect his/her employment status. 

2.03 Safety 

In accofdance with applicable state or federal law. unit members shall not be required to work under unsafe conditions 
whenever such conditions have been brought to the attention of the President of the College or his/ her designee by the 
unit members) and the Colleg? has failed to exercise reasonable efforts to redress the complaint 

2.04 Indfvidttai Contracts 

All rights, benefits, duties and obligathns of unit members as set foah in the Agreement shall during its term be 
expressly incorporated by reference into and made part of an / contract of employment that has been or shall be 
entered into between the Board and a unit member and no such contract shall be contrary, in whole or in part, to the 
terms and conditions as set forth herein. 

2.05 Associatior Representatives 

The President of the Association shall furnish the Chancellor or his/her designee with a written list by September 1 5 
of each year of officers and representatives of the Association and their terms of ofTice. It is clearly understood that in 
the implementation of this section, there shall not be more than one ( I ) Association representative from each College; 
provided, however, that if a designated representative is unavailable, the Presioent of the Association shall notify the 
Chancellor or his/her designee as to who shall be that representative's alternate. 

2.06 Relevant Infonnation 

The Board shall provide to the Association in accordance with Chapter 1 50E. such information as is necessary for the 
properdischarge of i:5 duties as the exclusive bargaining agent. Such information shall include, but not be limited to, a 
copy of the payroll at each College, the number of vacant and filled positions at each College, and the enrollment 
figures by program at each College: provided, however, that such information shall be provided to the local chapter 
president by October IS of each year: provided further that this shall not require the College to compile such informa- 
uon in the form requested unless already compiled in that form. 



ARTICLE n-A - SPECIAL JOINT STUDY COMMFTTEE 
There shall be established under this Agreement a Special Joint Study Comniinee according to the following provisions: 

2A.0I There shall be appointed eight(8) members: the Board of Regents of Higher Education shall appdint three(3) Com- 
munity College Presidents and the Vice Chancellor and Director of Employee Relations, or in his absence, the 
Associate Vice Chancellor of Employee Relations; the President of the Massachusetts Community College Council 
shall appoint three (3) officers of the Council and a representative or officer of the Musachusetts Teachers 
Association. 

2^02 The Committee shall meet no lesr> than six (6) times per year, unless mutually agreed otherwise. 
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2A.03 The Commtttee may tsk a neutral to join them on occasion as a useful catalyst in creating a problem-solving 
atmosphere. 

2^04 The Commtttee shall make rules of order within which to operate. 

2A.05 All fees and expenses of the Committee ( including those necessary to retain a neutral) shall be divided equally be- 
tween the parties to this Agreement. 
The Committee during the life of this Agreement shall: 

1. Resolve matters of mutual concern between the parties to this Agreement 

2. Address issues which require in-depth study and discussion. 

3. Resolve contract issues referred to it in the recent fact- finder's report and recommendations. 

4. Explore and identify root causes of current prouiem? between the parties with a view of resolving all such 
problems. 

5. Make recommendations to the parties to ihir Collective Bargaining Agreement during the life of the new contract 
as recommended by the Fact- Finder. 

AJI reports, findings and recommendations of the Speciai Study Committee shall be expeditiously given to the Chancellor of 
the Board of Regents of Higher Educaucn and the President of the Massachusetts Community College Council 

ARTICLE III - USE OF BOARD FACILITISS 

3.01 Facility Use 

Upon request in writing made to the President of a College or to his/ her designee, the Association or any College- 
based chapter thereof shall have the nght to meet at such College, if appropriate facilities are available. All requests 
must be received at least twenty- four (24) hour? prior to the time requested for the meeting. 

3.02 Bulletin Boiudf 

The President of each College or his/ her des ignee s hall assign at least two ( 2 ) bulletin boards for the exclusive use of 
the Association for the purpose of posting Associaition notices concerning the administration of the provisions of this 
Agreement All notices so posted shall bear the signature of the President of the Association or his/her designee and 
shall indicate the date on which they are posted. 

3.03 Intrs* College Mail 

The Association shall be permitted to usf the intra-college mail system for the distribution of Association com- 
munications. All notices so placed shall bear the signature of the President of the Association. 

3.04 Unit Facilities and Setviccs 

The Board shall make reasonable efforts to maintain at each College: 

1. Office space currently being used or office space that may become available for the Association for on-campus 
contract administration: 

2. Existing furnished employee lounges, restroom and eating facilities; 

3. Existing assigned space and necessary equipment to carry out their assigned duties; 

4. Existing parking faciliiies: 

5. Existing telephones where currently operating; 

6. Existing custodial, secretarial and technical assistance. 

The ) 'resident of the College or his/ her designee shall consult wi th the C hapter President of the Association or his/her 
de^'lgnet prior to altering the level of existing facilities or services listed herein and currently in use by unit 
memben. 

3.05 Access to College Faciitticis 

The Board agrees to make available to unit member acctss to their work areas and offices on the same basis and to the 
same extent as such facilities are made available to other College employees, subject, however, to applicable Board 
policy, rules and regulations governing access to College facilities. 

ARTICLE IV - THE RIGHTS & R£SPONSIBILmES OF THE BOARD 
4.01 All management's rights and functions, except thos.: which are clearly and explicitly abridged by the specific terms of 
this Agreement, shall remain vested within the Board. Th^^e exclusive rights include, but are not limited to the 
following: 

1. To the executive management and administrative control of its Colleges and their properties and facilities; 

2. To hire all employees, to determine their qualifications and the conditions for their continued employment or their 
dismissal or demotion, and to promote and transfer all such employees; 
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3. To establish courses of instruction, including special programs and to provide for athletic. re:reational and social 
events for students, all as deemed necessary or advisable by the Board. 

4. Todecide upon the means and methods of instruction, the duties, responsibilities, ar.d assignment of teachers and 
other employees with respect to administrative and non-teaching activities, and the terms and conditions of 
employment: 

5. To establish the standards of productivity of its employees: and 

6. To establish policies, rules and regulations and practices in carrying out its responsibilitie?. 

4.02 The exercise of the foregoing powers, nghts. authority, duties and responsibilities by the Board the adopuor. of policies, 
rales, regulations and practices in furtherance thereof, and the use of judgment and discrcuon in connecuon therewith shall be 
bmjted only to the specific and express terms of t^iis A^^tni and then only to the extent such specific and express terms 
hereof are in conformance with the Constitution * nd laws oi the Commonwealth of Massachusetts and the Consututjon and 
laws of the United Sutcs. Nothing contained in jus Agreement shaM be deemed or construed to impair or limit the powers 
and duties of the Board under the laws of the Commonwealth. 

4.03 It is understood that the matters contained in this Article are not subject to the grie 'ance and arbitration procedures in 
this Agreement, except as to the limitation stated in this Agreement or unless it i.%n be shown that in the exercise of 
these rights the Board acted unreasonably and to the detriment of employee rights. 



ARTICLE IV-A- COLLEGE GOVERNANCE 

4.01 The Board recognizes the importance of the a(*visory role of unit members in matters of College governance, includ- 
ing the improvement and development of academic programs and resources. The Board and the Association 
recognise that advisory organizations currently exist within thr Community College Syst-m and that the structures 
and procedures established by such bodies vary among the Colleges in response to difTenng conditions, interests and 
needs of each College Such advisory organizat'^^ns or similar organizations shall be maintained jt created at each 
College, after consultation with the Association, to insure advisory comment from unit members and other coik 
stituencies of the College. A governance structure shall provide for an optn f jrum for discussion and information 
sharing for the purpose of providing the President of the College with advisory input pnor to the promulgation of 
College policy. 

4.02 The Board recognizes the importance of the role of unit members in the selection process of unit members: provided, 
however, that unit mtmb^rs shall also participate in the selection process of administrators where they are currently 
allowed to do sc pursuanv to an established and continuous college- wide past practice or written College rule: pro- 
vided further that the President of the College shall select unit members to serve on selection committees for these pur- 
poses after first consulting with the members of the appropriate division/ department/ work area. 



ARTICLE V - MAINTENANCE OF RECORDS 

5.01 Each Community College shall maintain an official personnel file for each unit member, which shall be the personnel 
file consulted when making ah personnel decisions and recommendations. Any and all mater il contained ir. this per- 
sonnel file concerning the unit member shall be open to the unit member 'vith a right to copy at his/ her expense, upon 
written request and by appointment during regular business hours. 

The unit member shall be responsible for supplying the administration with all or the necessary documents requested 
by the administration in order to complete the unit member s files. The cost of supplying any materials after the unit 
member ha3 complied with the aforementioned request shall be paid by the Board. 

If any additional material is included within a unit member's files after the effective date of this Agreement, the unit 
member shall be sent a copy of such material within seven (7) calendar days thereafter. 

The unit member shall have the nght to Tile a sutement in response to any v/ntten documents placed in his/her 
files. 

5.02 Each College shall mainuin a grievance Tile separate from the official personnel file. 

5.03 The Colleges shall ma*.ntain the confidentiality of the&e files in accordance with state and federal law. 

5.04 Whenever any individual or individuals inspect the official personnel file of z unit member, the date and name of the 
individual or individuals conducting such investigation shall be noted in the file. 
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ARTICLE VI - DEDUCTION OF DUES AND AGENCY FEES 
6.01 Dues Deductions 

A Payroll deductions for membership dues of the Association shall be authorized pursuant to applicable taws of 
the Commonwealth. 



B* The Association shall, at least thirty ( jO) days pnor to the beginning of the academic year or within thirty ( 30) 
days of the erTective date of this Agreement, give written notice to the Board of the amount of dues which are to be 
deducted on behalf of the Association and the names of the utasurers of the local affili«*e« of the Associauon. 

6.02 Agenqr Service Pee 

As a condition ofemployment during the itm of this Agreement, every member of the bargaining unit who is not also 
a member of the Association shall pay or by payroll deduction shall have paid to the said Association an agency ser- 
vice fee that shall be one hundred per centum ( 100% ) of the then current rate of dues payable by a member of the said 
Association: provided, however, that no such payment or deducuon shall include any amount that represents a cost 
not related by the provisions of Section 3 of Article I X of the Rules and Regulations Relating to the Administration of 
Chapter ISOE of the General Laws as such rules and regulations have been promulgated, and as they may be 
amended from time to time by the Labor Relations Commission. Such fee so required to be paid shall be payable on or 
afterthe thirtieth ( 30th) day next following the beginning of employment of such member of the bargaining unit or on 
or after the thirtieth ( 30th) day next following the effective aate of this Agreement whichever shall be later. 
Such fee may be paid by payroll deduction if so authorized pursuant to an Agency Service Fee Deduction Authoriza* 
tion: provided, however, that such authorization shall be deemed to have effect only with respect to such sum as is 
herein provided. 

Any other provisions of this Agreement to the contrary notwithsUnding every unit member who shall have failed to 
fulfill the condition of employment as is herein prescribed shall be subject to immediate dismissal and shall be so dis- 
missed by the Board with effect no later than the end of the semester during which the Board shall have acted to dismiss 
him/her in accordance with the provisions of this Article: provided, however, that such dismissal shall be effected by 
notice promptly issued by the Board or its designee to such unit member after the Association shall have notified the 
President that such unit member has not fulfilled the condition herein prescnbed. The said notice shall be sent by 
registered mail, return receipt requited, and shall give such unit member fourteen (14) days from the date of its 
receipt to fulfi II the said condition . Within the said fourteen ( 1 4 ) day s, the Board or its designees shall grant such unit 
member such opportunity to respond to the said notice as the Board may from time to time prescribe for the purposes 
of this provision. 

Whenever such unit member shall not have fulfllled the condition herein prescribed within the said fourteen ( 14) 
days, the Board shall act todismist him/her at lU meeting next following the expiration ofthe said fourteen ( 14) days; 
provided, however, that the Board need not so act if such unit member futfllls the said condition prior to the date of 
such meeting. 

The Association shall reimburse the Board for any expenses incurred u a result of being ordered to reinstate an 
employee terminated at the request of the Association for not paying the agency fee. The Association shall intervene 
in and defend any administrative or court litigation with respect to any unit member's refusal or failure to pay the 
agency service fee, including, but not limited to, actions or claims arising from an employee's termination or dis- 
missal. In such litigation, the Board shall have no obligation to defend the Association and the Association shall 
indemnify and hold the Board harmless from any loss occasioned by such litigation. 

Any unit member who pays an agency service fee may on request obuin a rebate of part of his/ her agency service fee 
in accordance with General Laws, Chapter I50E, Section 12, and Association procedures. 



ARTICLE VII - ACADEMIC FREEDOM & RESPONSIBILITY 
A Academic Freedom 

The Board and the Association, endorse the principles and standards of academic freedom and academic respon- 
sibility as generally and traditionally accepted in institutions of higher education. The parties agree to promote 
public understanding and support of academic freedom and agreement upon procedures to assures academic 
freedom in Colleges and universities. Institutions of higher education are coriducted for the common ^<ood and not 
to further the interest of either the individual teacher or the institution as a who'*;. The common gooc aepends upon 
the free search for truth and its free exposition. Academic freedom is essential to these purposes and applies to both 
teaching and research. 

Academic freedom is the right of scholars in institutions of higher education free!y to study, discuss, investigate, 
teach, e;;hibit, pertb-m and publish. Freedom in research is fundamental to the advancement of truth. Academic 
freedom in iu teach, ng aspect is fundamental for the protection ofthe rights of the teacher in teaching and ofthe stu* 
dent to freedom in learning. 

The teacher is entitled to full freedom in research and in the exhibition, performance and publication ofthe results 
of his/her research, to full freedom in the classroom in discussing his/her subject, and most specifically in the 
selection of his/her classroom materials, including the selection of texts. The teacher is entitled to discuss con- 
troversial issues. As both a teacher and scholar, he/she recognizes his/her professional obligati'^n to present 
various scholariy opinions and to avoid presenting totally unrelated materials, that being fundamental to the 
advancement of truth. 

A faculty n.ember has the right to determine the amount and character of the work and other activities he/ she pur- 
sues outside the College; provided such work and other activities do rot interfere with the discharge of his/ her re- 
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S!fS aSiaSoS' Agreement Unit members are entitled to freedom of expression of political 

& Academic Responsibilities 

Academic freedom carries with it correlative responsibilities. 

The faculty member has the responsibility to his/her colleagues and the Collegf community to preserve .nreilec- 
tual honesty in his/ her teaching and his/ her research. He/ she respects the free inquiry of his/her asi -lates and 
avoids interference in their work. 

The partii^s recocni/e that adherence to tne complementary concepts of academic freedom and academic respon- 
• will most nearly ensure that the greatest contributions to the several Colleges will be made by their most 
w^ ''"^^^ •^source, the faculty. The College or university teacher is a citizen and a member of a learned profession 
atfiliated with an educational institution. When he/she speaks or writes as a citizen, he/she should be free from 
institutional censorship or discipline, but his/her special position in the community ir;.poses special obligations 
As a person of learning, affiliated with an educational institution, he/she should remember that the public may 
judge his/her profession and his/her utterances. Hence, h-'-he should at all times be accurate, should exercise 
appropriate restraint, should show respect for the opinion of others, and should make every effort to indicate when 
he/ she is not an institutional spokesperson. 

Institutions of higher education are committed to the search for truth and knowledge and to contributing to the solu- 
tion of problems and controversies by the m;thod of rational discussion. 



ARHCLE VIII . AFFIRMATIVE ACTION 
8.0K The Board and the Association recognize and afHrm their commitment to the policy of non- discrimination equal 
opportunity and afTirmative action in all aspects of employment, including, but not limited to. recruitment, selection 
placement, tenure, wages, training, retcnchment. promotion and tennination. The Board and the Association agree 
to cooperate m the administration of the Board's Aflinnative Action Policy and in the implementation of any AfTirma- 
tive Action Policy as may be adopted by the Board based on or mandated by federal or state law. The Board and the 
Association recognize that the realizationof equal opportunity shall be based on their mutually cooperative good faith 
efforts to achieve full and prompt utilization of womt and minorities through the Board's Affirmative Action 
Policy. 

8,02 The Board and the Association agre*! that the Joint Study Committee shall establish a subcommittee to study and 
report on the administration of the Board's Affirmative Action Policy. 



ARTICLE IX - SUPPLEMENTAL BENEFITS 
9.01 Authorized Leaves with Pay 
A. Sick Leave 

1. Entitlement 

All faculty members shall be entitled to ten ( 10) days of sick leave for each academic year of service. All pro- 
fessional staff members shall be entitled to fifteen ( 15 ) days of sick leave for each year of set^ice. Sick leave credit 
shall begin with the first ( I st) full month of employment and accumulate monthly as follows: 

a. Faculty members shall accumulate at the rate of one and one- ninth (I I /9 ) days of sick leave for each fu 1 1 month 
of employment 

b. Professional staff members shall accumulate at the rate of one and one-quarter ( I 1/4) days of sick leave for 
each full month of employment 

Credits for periods of .e:s than one( 1 ) full month's employment shall not be allowed. Sick leave not used in any 
year may be accumulated. No person shall be entitled to a leave of absence with pay on account of sickness in 
ex ess of the accumulated sick leave then due. except as provided under Section 9.01 A4 - Sick Leave Bank. 

2. Reinstatement 

Unit members who are reinstated shall be credited with sick leave credits as have accrued at the termination of their 
previous service. No credit for previous service may be allowed where reinstatement occurs after an absence of 
three (3) years or more from the date of termination of tuwir previous service unless approval of the Board is 
secured for any of the following reasons: 

L Illness of such person and not because of illness of his/her immediate family; 

2. Dismissal through no fauh or delinquency attributable to such person; or 

3, Injury while in the service of the Commonweahh in the line of his/her duties for whi^'h such person would be 
entitled to receive Workmen's Compensation benefits. 

3. UseoTSickUave 

Sick leave shall be granted at the sole discretion of the President of the College under the following 
conditions: 




^ inju^ *""" ^^^^^^ cannot perform his/her duties because he/she is incapacitated by personal illness or 

b. When, through exposure to contagious disease, the presence of the person at his/her post of duty would jeop- 
irdize the health of others; ^ wuiuj^^k- 

c. In case rfserious illness of husband, wife, child parent jf either spouse or of anv other person subject to these 
rules, or Of any person living in the immediate household of a person subject to these rules, he/she may be waiv 
ted sick lea^^e with pay not to exceed seven (7) working days within the fiscal year. 

d. A unit member shall be cnutleJ to sick leave with pay, not to exceed ten ( 10) consecutive workina dhvs in the 
event his wife gives birth. -nguays. m mc 

Notification of absences shall be given as early as possible on the first ( I st) day of absence. If such notification is 
not made, such absence may, at the discretion of the College President or his/ her designee, be applied to absence 
withou: pay. For any period of absence on account of sickness, the College President or his/her designee may 
require a physician's certificate proving the necess.ty of such absence. If such certificate is not filed within seven 
(7 ) calendar days after a request therefor, such absence may be applied at the discretion of the College President or 
his/ her designee to absence without pay. 

4. Sick Leave Bank 

a. Upon the date of execution of this Agreement, there shall be established, or continued in the case of those 
Colleges having previously so established, a Sick Leave Bank. 

h. During the term of this Agreement, a unit member who is not a member of the Sick Leave Bank may become so 
dunng the month of October by giving wnttcn notice to the President of the College or his/ her designee that he/ 
she IS assigning to the Board one ( I ) day of his/her personal sick leave accumulation. 

c. The Piesidcniof the College or hi<; / her designee shall maintain a register of the membership and the number of 
sick leave days accumulated in the Bank. 

4 Fivc(5) working days after the exhaustion of his/her personal sick leave accumulation, every member of the 
Sick Leave Bank shall be entitled to draw upon ^he Sick Leave Bank, effective thereafter upon notice to the Pre- 
sident of the College, The granting of such sick leave shall be subject to the same cnteria as regular sick leave 
days andshall be in all other respects consistent with Board policy ; provided, however, that such sick leave shall 
be available only for the illness of the employee and not for the illness of the family. 

e. Whenever the accumulation of sick leave days in the Sick Leave dank shall have fallen to fifty (50) days, the 
President of the College or his/her designee shall notify all members. Thereafter, one( I ) persona.' sick day from 
each member's accumulated sick leave shall be assigned to the Bank unless a member noUfies the President of 
the College or his/her designee in writing within five (5) days after receipt of said notice that he/she does not 
wish to remain a member; provided, however, that any member of the Sick Leave Bank wishing to remain a 
member thereof and who shall have exhausted his/ her personal sick leave accumulation on the date of the giving 
of such notice, shall assign such additional days within fifteen (15) days after the date on which such member is 
entitled to personal sick leave and shall retain all his/her nghts in the Bank until such penod of assianinc an 
additional day shall have expired 

No unit member may draw upon the Sick Leave Bank in excess of the number of days to which he/ she is entitled 
as determined by the administration. 

A unit member who receives disability compensation provided by statute and who is entitled to any personal 
sick leave allowance may take so much of his/ her personal sick leave allowance payment which, when added to 
the amount of disability compensation provided by statute, shall resuh in the payment to him/ her of his/ her full 
salary. The Sick Leave Bank shall not be used for this purpose. 

5. Certification and NotificatkNi of Sick Leave Status 

The President of the College or his/her designee shall notify every unit member on or before September 15 th of 
each year of the number of sick days accumulated to his/her credit as of September I . 
Unit memben shall be paid twenty ( 20) percent of the value of their unused accrued sick leave at the time of 
their retirement; provided, however, that such payment shall not enlarge or diminish those pension benefiu for 
which a unit member would otherwise be entitled. 

Whenever because of prolonged illness, the accumulated s ick leave of a unit member il expended, the unit mem- 
ber may request from the Board an entension of sick leave benefits for the purposes provided in this 
Article. 

B. Bereavement Leave 

Upon notification to the President of the College or his/ her designee of the death of the husband, wife, child, parent 
of either spouse, brother or sister of a person subject to this Agreement, or of a person living in the immediate 
household of a person subject to this Agreement, leave of abse..ce with pay may be granted for a period not exceed- 
ifig four (4) consecutive calendar days. 

C Military Leave 

I. Every unit member shall be entitled, during the term of his/her service in the armed forces of the Common- 
wealth, under Sections 38, 40, 41 or 60 of Chapter 33 of the General Laws, or during his/her annual tour of 
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duty, not exceeding seventeen ( 1 7 ) days as a member of a reserve component of the armed forces of the United 
Slates, to receive pay therefor, without loss of his/ her ordinary remuneration and shall in addition be entitled to 
all leaves of absence provided under this Agreement. 

2. Any unit member who is a member of a reserve component of the armed forces of the United States and who is 
called fo*- duty other than the annual tour of duty not exceeding seventeen M 7 ) davs shall be subject to the pro- 
visions of Chapter 708 of the Acts of 1941, as amended, or of Chapter 805 of the Acts of 1950, as 
amended. 

I. Any unit member, who on or after January 1 . 1980 shall have tendered his/her resignation or otherwise ter- 
minated his/her employment for the purpose of service m the military or naval forces of the United States, and 
who does or did serve or was or $hall be rejected for such service, shall, except as other\vise provided by Chapter 
708 of the Acts of 1 94 1 . as amended, be deemed to be or to have been on military leave, and no such unit mem- 
ber shall be deemed to have resigned or to have terminated his/her employment until the expiration of two(2) 
years from the termination of said military or naval service by h:m/her. 

D. Court Leave 

1 . Unit members who are called for jury duty or are summoned to appear as witnesses on behalf of any town. city, 
county, state or federal government shall be granted court leave. Notice of service shall be filed with the Presi- 
dent of the College or his/her designee upon receipt of summons. 

2. If jury or witness fees received by a unit member amount to more than his/ her rate of compensation, he/ she may 
retain the excess of such fees and shall submit the regular rate of compensation together with a court certificate 
of service to the Board or its designee, and shall be deemed to be on leave of absence with pay. If the jury or wit- 
ness fees amount to less thar the unit members regular rate of compensation, he/she shall be deemed to be on 
leave of absence with pay and he/she shall remit said fees *o the Board or its designee with a court 
certificate of service. 

3. Expenses submitted by the court for travel, meals and room hire shall be retained by the unit member and shall 
not be considered part of the jury or witness fees. 

4. Whenever a unit member is called for jury duty or summoned to appear as a witness and such jury duty or 
appearance occurs during his/her vacation, there shall be no necessity to account to the Board or the College for 
any fees received during such penod. 

5. When a unit member has been granted court leave for jury or witness service, and is excused by proper court 
authority, he/she shall repon back to his/ her official place of duty whenever the interruption injury or witness 
service will permit four (4) or more consecutive hours of employment. 

6. Court leave shall not affect employment rights of unit members. 

7. Court leave shall not be granted when a unit member is the defendant or is engaged in personal litigation. 
E Other Leaves 

Such other leaves as are herein authorized shall also be available to unit memben. provided that whenever the 
granUng of any such leave is discretionary , such discretion shall be exercised by the President of the College or his/ 
her designee. Leave of absence with pay may be granted for the following reasons: 

1. To permit unit members who are veterans to pay tribute ai the funeral in Massachusetts of dead veterans. The 
President of the College or his/ her designee shall grant leave of absence with pay to veterans who are members 
of firing squads, color details, pall bearers, buglers or escorts participating in such service. 

2. Unit members shall be entitled to leave of absence with pay to allow for loss of timedue to prophylactic inocula- 
tion required as a result of their employment. If such absence with pay exceeds one ( 1 ) week, the Board or its 
designee shall, if legally appropriate and as soon as practicable, initiatea Workmen's Compensation claim and 
further payments because of such prophylactic inoculation shall cease. 

3. Unit members shall be entitled to leave of absence with pay to allow for the period of absence due to quarantine 
because of exposure to contagious disease in the regular performance of duty. 

4. Red Cross blood donations. 

5. Oral, written and physical examination for state service conducted by the Division of Civil Service or the Divi- 
sion of Registration; and physical examination for state retirement 

6. To attend hearings in Industrial Accident cases as the injured person or as a witness therein. Any witness fees 
received by such injured person or witness shall be paid to the Board. 

7. To allow attendance by unit members who are delegates or alternates to state or national conventions of the 
following veterans* organizations: American Legion. AMVETS or World War II, Disabled American 
Veterans, Legion of Valor, Marine Corps League. Order of the Purple Heart, United Spanish War Veterans, 
Veterans of Foreign Wars, Reserve Officers Associauon of the United States. Veterans of World War I of the 
US. A., Inc. 

8. Leave of absence with pay not to exceed two (2) hours shall be granted to any unit member, if he/she makes 
application therefore to permit hi m/ her to vote in the voting precinct, ward or town in which he/ she is entitled to 
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T!' ^PV^^ hour of opening and the hour of closing of ihc polls at such place would otherwise pre- 

elude his/her traveling to or from the polls. i^m^r^isc pro- 

9. Uave of absence with pay may be granted forofUcera, delegates or alternates of employee organizations for the 
purpose of attendmg convenuons of their organizations. 
F. Vacation Leave for Profess '4)nai Staff Meml>en 

1. Entitlement 

a. All professional staff members who work a twelve (12) month year shall be entitled to an annual vacation 
leave of twenty- two ( 22 ) days. aiiun 

b, A professional staff member who has completed seven (7) full years of service but less thun seventeen (17) 
full yean of service on June 30 of any vacation year shal! be granted annual vacation lenve of twen^v-three 
(23) days. ' 

a A professional staff member who has completed seventeen (17) full years of service but less than twenty- six 
I \ !^i vf^^ of service on J une 30 of any vacation year shall be granted annual vacation leave of twenty- 
five (23) days. ' 

± A professional staff memt>ei who has completed twenty- five ( 25 ) years or more of service on June 30 of any 
vacation year shall be granted annual vacation leave of thirty ( 30) days. 

2. Accrual of Vacation Days 

Professional staff member* shall accrue vacation days subject to the following provisions: 

a. The vacation year shall be for the period of July 1 to June 30 inclusive. 

b. All professional staff member? shall be credited as of the first day of each month with vacation leave with oav 
accrued prior to that date not to exceed the following: 

( 1 ) For less than one { I ) year of service beginning July I and ending on June 30, vacation leave of two( 2 ) 
days for each full month of service not to exceed twenty- two (22) days. 

(2) For one ( I ) full year's service beginning on the first ( 1 st) woricing day of July and ending on June 30. 
vacation leave of 1.83 days for each full calendar month. 

(3) Professional staff members having an agfregate or more than one ( 1) day cf leave without pay and/ or 
absence without pay in any calendar month shall not receive a vacation credit for that month. 

(4 ) Professional .staff members who are granted vacation leave in addition to twenty- two ( 22) days shall be 
credited with any additional days on July I following their annivenary date. 

3. Schedttling of Vacation Days 

Vacation leave shall normally be scheduled and taken during the vacation year in which it becomes available: prx> 
vided, however, that a professional staff member may, at his/ her discretion, carry over up to sixty- four ( 64 ) vacation 
days from year to year provided, further that in no event s hail vacation credits in excess of sixty- four{ 64 ) days be car- 
nedover for more than one( 1 ) year unless otherwise approved by the Board Unased vacation days in excess of sixty- 
four (64) days shall be converted to sick leave at the end of each fiscal year. 

Persons who art eligible for vacation under these rules, whose services are terminated by dismissal through no fauh or 
delinquency of the-' own, by retirement, or by entrance into the armed fo^ 

vacation allow^wce as earned but not panted in the vacation year prior to such dismissal, retirement, or entrance into 
the armed forces, and in addition that portion of the vacation allowance earned in the vacation year during which such 

dismissal petiiement or entrance into the aitned forces occurred up to the tiTO 
etary re odier allowance had already been made therefor. 

4. Vacation Status Rc^iort 

TTie President of ti^e College or his/ her designee shall notify each professional staff member on or before July 15 
of the number of vacation days accumulated to his/her credit as of July I preceding. 

a Holiday Pay 

All unit members d;iring the term of this Agreement shall be entitled to the following holidays: 

New Year's Day Independence Day 

Martin Luther King Day Labor Day 

Wuhington's Birthday Columbus Day 

Evacuation Day Veterans' Day 

Paoiots* Day Thanksgiving Day 

Memorial Day Christmas 
Bunker Hill D^y 

H. Perwnal Dayi 
I. Entitlement 

Each faculty member shall be entitled totwo(2) personal days per academic year. A faculty member with an 
initial employment date after December 3 1 shall be allotted one ( I ) personal day for the remainder of the 



academic year. 
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Each professional siafT member shall be entitled to three ( 3 ) personal days per fiscal year Those professional 
staff members with initial employment dates between July I and September 30 shall be allotted three i 3 ) davs. 
those with initial employment dates between October I and December 3 1 shall be allotted two ( 2 ) days, and 
those with initial employment dates after January I shall be alloted one( 1 ) personal day for the remainder of the 
fiscal year. 

2. Usage 

A unit member who wishes to use a personal day shall, whenever practicable, submit a request no later than 
three(3) cays in advance. Such request shall not be unreasonably denied Each faculty member using a per- 
sonal leave day shall obtain coverage for his/her classes or. where appropriate, assign a self- directed 
leammg expenence. 

Personal leave days may not be accumulated beyond the termination of the academic year for which they 
are allotted. 

L Sabbflticfll Leave 

1. Purpose 

The purpose of a sabbatical leave shall be for professional growth, research or study which may involve travel 
and which benefits tne unit member and the College. 

2. Criteria for Sabbntical Leave 

a. The following criteria shall be considered in determining who should be granted sabbatical leave. 

(1) That the objectives of the sabbatical leave, if attained, would substantially contribute to the professional 
growth of the unit member. 

(2) That the objectives of the sabbatical leave, if attained, would assist the unit member in substantially con- 
tributing to institutional needs and attainment of institutional purposes. 

(3) That the unit member has the ability to achieve the goals of the project or plan based on his/her past 
expenence and formal educational backg'-ound. 

(4) That the attainment of the objectives of sabbatical leave as proposed are realistic in terms of time, costs 
and other related variables. 

(5) There exists independent financial suppoa from oiherfunding sources concerned with the proposed plan 
or project where College funding sources are otherwise unavailable. 

3. Eligibility 

a. Unit members must have completed six ( 6 ) years of continuous full- time service to the College to be eligible 
for consideration for sabbatical leave Time granted for other types of professional leaves shall not apply to 
the six(6)yearpenod required for sabbatical leaveeligibility. In addition, a unit member must have received 
a summary evaluatioii of other than unsatisfactory on his/her most recent evaluation to be cons:iered 
eligible. 

b. A unit member who may have previously received a sabbatical leave shall be eligible for consideration of a 
subsequent leave after six (6) years of continuous service upon returning from the onginal sabbatical 
leave. 

4. Limiuition 

Sabbatical leave is not an inherent right of the unit member and there ts no obligation on the paa of the Board to 
approve any and all sabbatical leave requests made by unit members No more than five ( 5 ) percent of the full- 
time unit members at a given College shall be granted sabbatical leave in any academic year unless otherwise 
approved by the Board. 

5. Length of Sabbtticfll 

A unit member granted sabbatical leave may be granted one- half ( I / 2 ) year of leave at full or half salary, one 
(1) full year at half salary, or one- half (1/2) year or full year at half workload at full or half salary. A year is 
defined by the duration of the unit member's contract in the year prior to sabbatical. 

6. Umiutlons on Sabbatical Stipend/ Outside Emplnyment 

The Board encourages unit members to seek additional funds which would enhance directly the purpose of the 
sabbatical leave. 

a. Nonsalaryfunds(travel, materials, and such othertypesof expenses) obtained from outside sources direct- 
ly related to the purpose of the sabbatical leave shall not reduce the sabbatical leave stipend. 

b. Salary funds obtained from outside sources which directly relate to the attainment of the specific objectives 
of the sabbatical leave shall not reducethe sabbatical leave stipend unless the toul amount of outside salary 
funds and sabbatical stipend exceed the current annual salary of the unit member or its prorated equivalent in 
the case of a half- year sabbatical leave. In no instance shall any activity required to ea^n or receive this out* 
side salary interfere directly or indirectly with the purpose of time available for which the sabbatical leave 
was granted. 

IS 
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c Salary funds dcnvcd from o'jtsidc sourcc(s) which in addition to the sabbatical stipend exceed the current 
salary or lU proration and which interfere with the purpose of the sabbatical leave shall result in the sabbati- 
cal stipend being reduced an equal amount so as to result in an amount equal to the current salary or us pro- 
rated equivalent. 

d Failure to report additional outside salary shall result m the immediate reduction m a like amount of the sab- 
batical stipend if the leave is still in process. Should funds remaining m the sabbancal stipend be inadequate 
to liquidate the additional unreported remuneration or should the sabbatical leave have been completed, the 
unit member shall return a like amount to the College within si x ( 6 ) months of the discovery of the unreported 
forms of remuneration above. 

7. Pm- Sabbatical Service 

Pnor to the granting of such leave, said unit member shall enter into a written agreement with the Board that 
upon the termination of such leave he/she shall return to the service of the Board and serve as a unit member 
within the System for a period of one( I ) year, and that in default of completing such service, he/ she shall refund 
tc the Commonwealth, unless excused therefrom by the Board for reasons satisfactory to it, an amount equal to 
such proportion of the salary as the amount of service not actually rendered as agreed bears to the whole amount 
of services agreed to bi rendered. 

S« Pmcesa 

a. The applicants for sabbatical leave shall submit their proposed plan concurrently to their immediate super- 
visor and the standing Sabbatical Leave Committee which shall be appointed annually by the President of 
the College. Applications must be submitted no later than seven (7) months prior to the starting date of 
the leave. 

b. The President of the College shall annually invite recommendations for appointment to the Sabbatical Leave 
Commmee. In determining the membership of the Sabbatical Leave Committee, the President of the College 
shall appoinU insofar as possible, unit members who have successfully completed sabbatical leaves and who 
represent the unit membership. Unit membership on said Committee shall be proportionally representative 
of the faculty and professional staff members eligible to apply for sabbatical leave. The Committee size 
should be of an uneven number not to exceed seven (7) nor be less than five ( 5 ). A unit member shall not 
serve on the Committee dunng a year in which he/she applies for sabbatical. 

c The Committee shall rank each eligible candidate who has applied for sabbatical leave in terms oUtz critcna 
stated for sabbatical leave. The recommendations of the Sabbatical F^ave Committee in rank order shall be 
concurrently submitted to the Dean(s) and the applicants no later than six (6) months pnor to the starting 
date of the leave. The immediate supervisor shall forward his/ her recommendation to the appropnate Dean 
with a plan for coverage of the sabbaucant's classes, services, or other professional responsibilities by other 
unit memben and. where appropnate. an estimate of the cost of replacement relative to existing budgeted 
sal&nes. Said recommendations shall be forwarded no later than six ( 6 ) months pnor to the starting date of 
the leave. 

d. The Dean( s). a. ting as a committee, shall consider the recommendations of the Sabbatical Leave Commit- 
tee and the immediate supervisor and recommend to the President of the College candidates for sabbatical 
leave with a plan for coverage of the sabbaticant's classes, services, or other professional responsibilities by 
unit members and. where appropriate, a final estimate of the replacement costs. Copies shall be transmitted 
to the applicant, the applicant's immediate supervisor and the Chairperson of the Sabbatical Leave 
Committee. 

e The President of .he College shall evaluate the recommendations of the Sabbatical Leave Committee and the 
Dean and recor/imend sabbatical leave for those unit members who he/she deems rank highest on the 
cnteria; provided, however, that if the President's recommendation differs from that of the Sabbatical Leave 
Comminee, the President of thv* College shall in addition attach his/her recommendation and a written state- 
ment of reasons therefore -^hich shall be btsed on a^rplicable criteria established for the granting of sabbati- 
cal leaves. Said recommendations shall be forwarded to the Board no later than five ( 5 ) months prior to the 
sun c( the leave. 

f. The Board shall notify an applicant, where practicable, no later than three{ 3 ) months prior to the start of the 
leave whether his/her application hu been approved. 

9. Funding 

A unit member shall, if possible, provide coverage for his/her classes, services or other professional respon- 
sibilities for the period during which he/she is on sabbatical leave: provided, however, that if in the determina- 
tion of the President of the College or his/her designee it is necessary to hire replacement(s) for the 
sabbaticant's classes, services or other professional responsibilities, such replacement shall to the extent prac- 
ticable be provided for within the College's existing salary funds by reducing services, classes and/or by hinng 
part-time replacements. 

10. Report of Acihrity and Accomplishment 

A unit member who is granted sabbatical leave shall submit a report of the results of the sabbatical leave within 
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ninety (90^ days of the expiration of said leave on such form as mav be promulgated by the Board The rcDort 
shall incluJe: ^ 

a. An account of activities during the leave, including travel, itineraries, institutions visited and ocrsons 
consulted. ^ 

b. A sutement of progress made on the sabbatical leave as proposed in the application and an explanation of 
any significant changes made in the program 

c. An appraisal of the relationship between the results obtained and those anticipated in the sabbatical leave 
program statement 

4 A flnal account of all sources and kinds of salary support, other than the sabbatical stipend, with adescnption 
of the sabbaticant's activity, if any, necessary to receive each such type of fund. 

11. Impact of Sabbatical on Conditions of Employment 

a. Unit members shall fully participate in the following fnnge benefits during the sabbatical year and continue 
to contribute to those requiring employee contributions. 

1. sick leave accumulation 

2. leave for death or illness in immediate family 

3. term insurance 

4. medical insurance 

5. retirement based on actual salary paid for year 

6. membership in the Health and Welfare Fund when such is implemented. 

b. Unit members shall participate m vacation day accumulation on a prorated basis, determined by their non- 
sabbatical period of employment during the contractual year. 

c. Unit members may use their sabbatical year as a year of sen^ice toward eligibility requirements and may be 
considered for evaluauon purposes m promotion and tenure decisions: provided, however, that a unit mem- 
ber shall not be promoted during the year he/she is on a sabbaucal leave. 

d This section shall not be applicable to non- state appropriated funded unit members: provided, however, that 
service rendered by such unit members shall be counted on a one ( I ) year for two ( 2 ) year basis in determin- 
ing eligibility for sabbatical leave after such unit member becomes an *01 ** employee. 

9.02 Unpaid Leaves of Abaence 

Any unit member granted an unpaid leave of absence shall retain those benefits accrued prior to the period of his/ her 
leave, including seniority; provided, however, that such unit member shall be placed upon the salary schedule at the 
step and rank he/ she held prior to the leave, as adjusted by the provisions of any collective bargaining agreements be- 
tween the Board and the Association. There shall be no promotion nor shall there be any entitlement to any perform- 
ance based awards that might have become available during the leave of absence This clause shall apply to all unpaid 
leaves of absence subject to the exception cited m Section( d.) below, unless as otherwise provided herein. Unpaid 
leaves shall not be unreasonably denied. 

A. Professional Leave 

1. Purpose 

Upon the application of a unit member and a recommendation of the President of the College, the Board or its 
designee may grant to such unit member leave without pay for up to three ( .1 ) years for professional reasons as 
provided herein. The purpose for which a unit member may submit his/ her application for such unpaid leave 
shall include, but shall not be limited to: 

a. advanced study; 

b. participation in a program of exchange teaching in accordance with the conditions set forth under the pro- 
visions of9.02D; 

c participation in a program related to his/her ptofessional responsibilities; 
d service as an officer or sUfT member of any recognized professional organization; 
e. service in a public office to which he/ she has been elected or appointed and for such other purposes as may be 
allowed under the laws of the Commonwealth. 

2. Eligibility 

Unit members shall be eligible for such leave after six ( 6 ) years of full- time service. In addition, the unit member 
must have received a summary evaluation of other than unsausfactory on his/ her most recent evaluation to be 
considered eligible. 

3. Conditkma 

The granting of a professional leave shall be subject to the following conditions: 
a. the applicant's professional duties permit his/her absence for the period of time requested; and/ or 
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^ ?er deViii*e? ^""'S' « detennined by the President of the College or his/ 

i.K!".*f„*i'J-5*''!'' f P™'*"' '1"'="^* 'he prospective activity and indicates the contribution it 
I ri!^»2 ^i"'"'"" 'r°2"""*^ P""«"' ^""mitted to the .ppropnate De.n 

hI. IVT •''T" "^l*" r^^utsttd leave: provided, however, that the President of the cE orhis/her 

^r^^hrnfh:^;?To)ia'^^^ 

forward his/her recommendation to the Board within sixty ( 60) days of receipt 
5. CondniMtkm 

^h^r,II!'iII!ir!!f.«'*'!!! M ?' ' for any succeeding penod beyond that initially granted 

shall do so at least one ( I ) semester pnor to the expiration of said leave. 

& Maccrnhy Lea»« 
1. Endtletnent 

,TfiJ?hvZ „h date of departure is entitled to be absent from such employment for a period cer- 

S m.J i?S?n " " ''"!5"'r." 'w."*^ contnbuted to by pregnancy and recovery thereSL. Sick 

rJiTv^...^'^'''''''"."?^'' P"""* °f < 5 ) days lo which 5ick leave is applied is 
medically necessary u a result of or to recover from said disability. 

1 CondhkMit 

Si?Si!'.^'^r* Prepiancy. abortion, miscarriage, childbiith, «id recovery therefrom 

been eihauited, a maternity leave of up to twelve ( 12) months without salary shall be granted, except Uiat 
SlT.'f '"h^ ' '"T ^ ""^ ""^ «f *e College or'iSlS Ss J^^ S 

uJf^m^ continuous service for the purposes of sabbatical leave but shall not accrue u accumulated 
time required to qualify for sabbatical leave, award of tenure or promotion. Kcumuiaiea 
3. RenMtitcment 

l^ll'J^'lu^^^j!!l!ll^Ji'*'°"^ '""i"' '^"^hment and any other provisions resulting in faculty or pro- 

«^n!c?vTi i P*"* adjustments made as a result of 

co^lwuve barijining: provided thatthe unitmemberre^^^ 

President of the College or his/ her designee. The President of the College or his/ herdesignee may allow a unit 
member up to twe ve ( 1 2 ) months additional leave; provided, however, that such decision Sail not bS griJvable 
For uptotweke(l2)monthsfrom the beginningofmaternity leave, part-time return toservice may b^^^ 
SlS^'Sf PresKlent of the College or his/her designee when such can be reasonably accommodated; 

.'Jfir"- 'V" '"P'oyw • tenninal appointment, a leave shall not extend 

^i^,^^ re-employment shall not apply beyond the termination date of the appointment 

Sf™ ^ '*^uV" ewension; provided further that such decision to allow part- time 

return snail not be f^evable. 

C Famiiy Lem 

1. Entitlement 

Ii^"Jr'l"»l??£."'°" '° "l^P^**!"' Of «»« College, including a statement of reasons, any full-time unit 
^T^!T employed at leutone( I ) year and who has given notice at leastone( I ) semester prior to 

d2.iS« SllLll.!iL ***P*'!"«' otherwise approved by the President of the College or his/her 
designee, shall be granted parenul or adopuve leave without pay from such employment for period not exceed- 

Ume leave with full benefit, provided, however, that such decision shall not br gnevable 

2. PufpoMt 

The purpose for which a unit member may submit his/ her application for such unpaid leave shall be the need to 
care loror tomake arrangement for the care of an unemancipated minor child of the unit member, spouse of the 
umtmemberorparentof the unit member. 

3. Conditkms 

Time used for family leave shall be considered as continuous service forthe purpose of sabbatical leave but shall 
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not be included as accumulated time required to qualify for sabbatical leave or award of tenure or 
probiiotion. 

4. Reinitatenient 

A unit member shall be restored, subject to retrenchment and any other provisions resulting in faculty or prrw 
fessional staffmembcr reductions, to the same or a substantially similar position with the same salarv and fringe 
benefits which he/ she attained at the time family leave was granted, plus any adjustments made as a result of 
collective bargaining; providedthat the unitmember returns within one( I ) academic vear from the beginning of 
the leave or wit hin one ( I ) year of the beginning of any additional leave granted by the President of the College or 
his/her designee The President of the College or his/her designee may allow a unit member up to one ( I ) 
academic year additional leave; provided, however, that such decision shall not be grievable. 
O, bKchangt Teaching 

1 . Notwithstanding any other provisions of this Article to the contrary, a leave of absence of up to two ( 2 ) years 
may be granted to any faculty member upon application for the purpose of participation in exchange teaching 
programs in other sUtes, temtones, countries, or an educational or cultural program related to his/her pro^ 
fessional responsibilities. On return from such leave, a faculty member shall be placed at the salary held by him/ 
her at the time the leave commenced, except as provided in ( 2 ) below. 

2. In the event there is in the judgment of the President of the College or his/ her designee a valid performance 
evaluation conducted by the host College, the subsunce of that evaluation shall be considered as evidence of 
perfonnance qualifying the faculty member for possible award of a performance based award. 

3. Each faculty member shall submit a certified sutement from the appropriate academic administrator of the host 
college brfore the first ( I $t) semester of his/her return describing in deuil the exchange teaching responsibility 
and/ or educational/ cultural experience. 

E P ro f e M ionaJ Staff Leave 

Professional suff members may, upon mutual agreement between the professional sufTmember and the President 
of the College or his/her designee, be granted professional leave without pay for a continuous period of not less 
than iwo( 2 ) w,-eks nor more than eight( 8 ) weeks dunng the months of June, July and August; provided, however, 
that unit members granted such leave shall not be denied eligibility for promotion, sabbatical or professional leave, 
tenure or performance based awards. 

9.03 Asiociation Leave 

K All meetings referred to in this section shall be scheduled so as to provide the least disruption of classes. 

B, When it is necessary, pursuant to the Grievance Procedure in Article X of this Agreenent, for a representative 
designated by the Associauon to attend a he anng during a work day, he/ she shall upon notice to his/ her immedi ate 
supervisor be released ivithout loss of pay as necessary in order to participate in the foregoing activities. Any per- 
son whose ap,. .arance in such hearings as a witness is necessary shall, when possible, obuin coverage for his/ her 
classes satisfactory to the President of the College. 

C Wnen the Board of Directors* meetings of the Association are scheduled during normal working hours of a work 
day, unitmember represenutives to such meetings shall be relieved from all regular duties without loss of pay; pro- 
vided, however, that such release from duties shall be limited to no more than ten ( 1 0 ) meetings. The President of 
the Association shall notify the Chancellor or his/ her designee and the Presidents of the affected Colleges of the 
names of the Board of Directors and the dates of the ten ( 10 ) scheduled Board of Directors* meetings pnor to Sep* 
tember 1. Whenever it becomes necessary to schedule additional meetings of the Association's Board of Direc- 
tore, such memben may be released; provided, however, that they first obtain coverage for their classes 
satisfactory to the President of the College. 

9.04 Infuranee and Other Benefits 

K Health and Accident Insurance 

Unit members shall continue to be covered under the Sute's Group Health and Accident Insurance plan currently 
in effect pursuant to the provisions of Chapter 32 A of the General Laws as amended or as such plan may be made 
available under applicable law of the Commonwealth. 

& rennon 

Unit membere shall continue to be covered under the Sute* s Retirement Plan pursuant to the provisions of General 
Laws, Chapter 32, or such plan as may be made available under applicable taws of the Commonwealth. 
C Workmen*s Compensation 

Unit members shall continue to be covered under the provisions of the Stau Workmen's Compensation Act, pur* 
suant to General Laws, Chapter IS 2. 

D.Tax-Shehered Annuities 

The Board shall continue to provide for the purchue of tax-shehered annuities by unit members pursuant to the 
provisions of General Laws, Chapter IS, Section ISA, or Chapter ISA. 
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E. Tuition Wihrcr 

The spouse and/or child or children, including any adopted or stepchild or children of any unit member, who after 
the date of execution of this Agreement, shall have been admitted as a student in the regular day program at any 
College in the Community College System shall be entitled to matnculate as a student in such program without 
payment of any tuition save u is provided in Massachusetu General Laws; prcvided, however, said tuition free 
enrollment within the Community College System shall be limited to the day division only. 
In addition, effective for the semester following the date of execution of this Agreement, each unit member and the 
spouse and dependent child or children shall be eligible for system-wide tuition remission as follows: 

A. For enrollment in any sute- supported course or program at the undergradua i or graduate level at any Com- 
munity College, Sute College, or University excluding the MO. Program at the University of Massachusetts 
Medical School, full tuition remission shall apply; 

B. For enrollment in any non- sute supported course or program offered through continuing education, including 
any community service course or program at any Community College, State College or University, fifty percent 
(S0%) tuition remission shall apply; 

C Tuition remission shall apply to non-credit as well as credit-bearing courses; 

in accordance with all the provisions and conditions of the System- wide Tuition Remission Policy for Higher 
Education Employees issued by the Chancellor on May 21 , 1984. This policy shall remain in effect for the dura- 
uon of this agreement 

F. Trtvel and Conference Expenses 

1 . Travel expenses, including reasonable charges for hotel rooms and registration fees to all approved conferences, 
meetinp, workshops, student activities and any other business of the College which is required and authorized 
by the President of the College or his/her designee in his/her absence, shall be paid by the Board 

2. Whenever use of an employce*s private car is necessary and his been .-authorized by the appropriate adminis- 
trator, the approved mileage rate of twenty- two( 22 ) cents per mile shall be allowed un less a higher rate is other- 
wise authorized by law and approved by the Board. This approved race coven all charges, including by way of 
example garage^ parking and toll charf es. Whenever a unit member has been assigned. In writing, a second 
woric location other than his/her principal work location by the President of the College or his/her designee, 
travel shall be paid either for the disunce from his/her home to the second work location or from his/her prin- 
cipal work location to the second work location, whichever is nearer. 

3. Whenever use of any other mode of transporution is necessary and has been so authorized, the cost of all ff res 
less federal taxes shall be allowed; provided that such receipted bills shall be first submitted for such 
charges. 

4. Reimbursement shall not be made for expenses incurred for the sole benefit of the traveler, luch as by way of 
example valet service, entertainment and laundry service. 

5. When an employee on full travel sUtus is engaged in travel, reimbursement shall be allowed for actual meal 
expenses incurred; provided that said expenses shall not exceed the following meals allowance schedule: 

Afiw/ Maximum Allowance Applicable Period 

BreakfMt $2.50 3:01 a.m. to 9:00 a.m. 

Lunch 4.00 9:01 a.m. to 3:00 p.m. 

Supper 7.00 3:01 p.m. to 9:00 p.m. 



a Hethii and Welfiut Fond 

(a,) The Board and the Association agree to esublish a Health and Welfare Fund or Funds under an Agreement 
and Declaration of Trust The initial design of such trust fund shall be negotiated by the parties and once 
established the fund shall be jointly administered by an equal number of trustee members. The Agreement and 
Declaration ofTrust shall be executed no later than ninety ( M) days after the effective date of this Agreement 
The trustees* task, among other thinp, will be the selection of any additional benefiUor the increasing of exist- 
ing benefiu dependent upon the size of the fund. 

(b.) Effective January 1, 1984, the Board agrees to contribute to the Health and Welfare Fund on behalf of each 
full-time equivalent bargaining unit member the sum of two dollars (S2.00) each calendar week. 
Effective December 30, 1984« the doard agrees to contribute to the Health and Welfare Fund an additional 
two dollars (S2.00) each calendar week for each full-time equivalent bargaining unit member. 
The contributions made by the Board to the Health and Welfare Fund shall be used for health and welfare 
benefits to be determined by the trustees of the Trust Agreement and to pay th^ operating and administenng 
expenses of the Fund. The contributions shall be made by the Board in an aggregate sum within forty- H ve ( 4S ) 
days following the end of the calendar month during which contributions were collected. 

(c) No dispute over a claim for any benefaU extended by this Health and Welfare Fund shall be subject to Article 
X - Grievance Procedure. 



(d.) It IS expressly agreed and understood that the Board does not accept, nor is the Board to be charged with 
hereby, any responsibility in any manner connected with the determination of liability to any bargaining unit 
member claiming under any of the benefiu extended by the Health and Welfare Fund; such liability shall be 
hmited lo the contributions indicated under subsection 9.04(G) above 



lO.O! It IS the intent of the parties to this Agreement to use their best efforts to encourage the informal and prompt settlement 
of grievances' which may anse between the Association or a member or members of the bargaining unit and the Board 
In recognition of this intent, the parties agree that they shall use the p\ .^edure set forth m this Article for the resolu- 
uon, strictly pursuant to the terms of this Agreement, of all disputes involving the application of this Agreement. The 
Association further agrees that it shall not initiate proceedings in any other forum in respect of any matter that is or 
may become the subject of a grievance as hereinbefore defined until it shall have first exhausted the procedures pro- 
vided herein. 

10.02 ^ membeif s) of the bargaining unit may initiate and pursue a grievance through the first { 1 st) two ( 2 ) steps of 

the grievance procedure without intervention of the Association, provided that a representative of the Association 

shall be afforded the opportunity to be present at any conferences held; and provided further that any disposition 

made of any grievarce under this Article shall not be inconsistent with the terms of this Agreement. 

Any member of the bargaining unit may be represented by the Association at any step of the grievance 

procedure. 

B. Failure of a gnevant( s) to comply with any of the provisions of this Article shall be deemed to be a waiver of the 
right to seek resolution of the grievance under the terms of this Article. In determining whether there has been any 
such failure to comply with any of the provisions of this Article, time shall be of the essence and any failure of the 
gnevant to comply with any of the time limits Prescribed herein shall be deemed to be a waiver of the right to seek 
resolution of the grievance under this Article; provided, however, that the time limits prescribed herein may be 
extended in any specific instance by mutual agreement of the parties or by oral agreement confirmed in 
writing. 

C The grievant( s) may file a complaint with the Chancellor or his/her designee in the event that the administration 
fails to comply with any of the provisions of this Article, including time limits. The Chancellor or his/her designee 
shall determine within fourteen ( 14) calendar days whether or not the administration has failed to comply with the 
provisions of this Article; provided that the administrator who is the subject of c complaint under this paragraph 
shall not be designated to determine that complaint. If the Chancellor or his/her designee determines that the 
administration has failed to so comply, then he/she Shalt sute in writing the remedy he/she deems appropriate. 
Copies of the Chancellor's or his/her designee's decision shall be sent to the Association and the appropriate 
administrators. The decision of the Chancellor or his/her designee shall be final. 

D. The resolution of a grievance at any s^cp shall not be deemed to be an admission by the Board or the A ssociation of 
any violation or breach of the terms of this Agreement, or that such grievance is judicially cognizable or legally suf- 
ficient pursuant to any applicable provisions of the laws of the CommonweaLh nor shaft it establish any precedent 
nor grant to the Association or any unit member standing to initiate proceedings or pursue a remedy in any 
other forum. 

E. If any member or members of the bargaining unit shall initiate in any other forum or under the College's or Board*s 
Affirmative Action Plan any proceeding that relates to any matter that is the subject of a pending or disposed of 
grievance or arbitration in respect of which such member or members is or are the grievant( s), such grievance pro- 
ceeding shall terminate as of the date of the initiation of such other proceeding and the grievance and arbitration 
procedures delineated in this Article shall in inapplicable to such grievance; provided that such unit members) 
shall have no further legal recourse under the provisions of this Article. 

F. A grievance may be withdrawn without prejudice at any level. 

G. The Board agrees not to interfere, restrain, or coerce any unit member because of his/ ner filing a grievance and/ or 
his/her participation in any of the grievance proceedings. 

H. Whenever possible grievance meetings shall be scheduled so as not to interfere with professional responsibilities of 
individuals involved. If it is necessary to meet with the employer during working hours, the grievant, one ( 1 ) 
Association representative who is a member of the bargaining unit, and necessary witnesses may attend without 
loss of time or compensation for such meetings. 

10.03 Disposition of Grievances 

A. Informal Adjustments - Immediate Supervisor 

Whenever possible, unit membert s) and the Association shall first attempt in good faith to adjust their grievances 
with the immediate supervisor or within the Collegers administrative structure up to the level of the President of the 
College or his/her designee. 

& Formal Adjustments 

All complaints shall be filed on a standard form. If the grievances involves an action by the Board or a matter of 



ARTICLE X - GRIEVANCE PROCEDURE 
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general system- wide applicability, the complaint shall be Tiled at Step Two withm thirty ( 30) calendar days after 
the gnevant knows, or should have known, of the alleged acts or condition on which the gnevance base'^: pro- 
vided, however, that the President of the Association or his/her designee must first certify in writing that the 
gnevance is of general system- wide applic«bility . Wichin ten ( 10 ) calendar days of receipt of said certiHcation. the 
Chancellor or his/her designee shall determine whether or not the gnev&nce is of system- wide applicability or 
applies to the Board. If the Chanceller or his/her designee determines that the gnevance is of system- wide 
applicability or applies to the Board, he/she shall meet and confer with the gnevant for the purpose of resolving 
the grievance and shall render a written decision within fifty ( SO) calendar days after receipt of certification. 
If determined not to be of system- wide applicabil ity or applicable to the Board, th ? unit membeit s) or the Associa- 
tion shall have fourteen ( 14) cal dar days from receipt of the hearing officer's determination in which to file the 
gnevance at Step One. The CI ancellor or his/her designee may upon mutual consent consolidate at Step Two 
multiple grievances which involve the same issue. AS! other gnevances shall be processed in accordance with the 
following procedures: 

10.04 Step One - Presidefil of the College or His/ Her Designee 

Within thirty ( 30) calendar days after the gnevant knows or should have known of the alleged act or omission on 
which the gnevance is based, the gnevant shall present the complaint and all evidence upon which he/she relies or 
intends to rely as supporting his/ her claim for relief to the President of the College or his/ her designee. The Complaint 
shall state all issues and contract violations upon which the grievance is based. No further issues or contract violations 
may be added subsequent to filing the Step One complaint: provided, however, that the grievant shall '.ave an oppor- 
tunity to provide rebuttal evidence. The President of the College or his/ her designee shall meet with the gnevant for 
the purpose of resolving the gnevance and bhall, within thirty ( 30) calendar days of receipt of the written complaint 
and evidence, render his/her decision and reasons therefor in writing to the grievant 

10.05 Step Two- Chanceller 

A. If the grievance ts not resolved at Step One or the written decision o^ the President of the College or his/her 
designee is not rendered within the time specified, the grievant may then av?eal the decision in writing to the Chan- 
cel lor or his/ her designee (on a standard form) with a copy to the President ot i>eCollegeor his/ her designee. The 
appeal shall be filed within ten ( 10) calendar days of receipt of the President* s or his/ her designee's decision or the 
end of the time specified in Step One for said decision, whichever is sooner. Upon receipt of the appeal, tiie Presi- 
dent of the College or his/ her designee shall submit to the Chancellor or his/ her designee the grievance form filed 
at Step One, all evidence introduced to date, and copier of all decisions. 

Failure to so file with the Chancellor or his/ her designee within the time specified shall be deemed to be acceptance 
of the decision rendered at Step O.ie. The Chancellor or his/her designee shall meet with the grievant for the pur* 
pose of conducting i hearing and shall render a ^rritten decision within forty (40) calendar days of receipt of 
the appeal. 

10.06 Step Three -Arbitration 

A. Within forty(40)calendardays after receiptofthedecisionoftheChancelloror his/her designeeor where nodeci- 
sion has been issued within forty ( 40) calendar days after it was due, arbitration of a gnevance may be initiated in 
accordance with the following provisions: 

1 . The Association shall have the exclusive right to initiate arbitration of a grievance. The decision or award of the 
art trator shall be final and binding for the Association, the employee and the Board in accordance with applic- 
able provisions of state law. 

2. The Association may initiate arbitration of a grievance only if the resolution of the grievance has been duly 
authorized by the Association and so certified by the President of the Association or his/her designee. 

3. The Association shall initiate arbitration by filing a demand for arbitration with the American Arbitration 
Association and with the Chancellor or his/her designee within forty (40) calendar days of receipt of the deci- 
sion of the President of the College or where no decision has been issued within forty ( 40 ) calendar days after it 
was due. 

4. Such arbitration shall be conducted in accordance with the rules and regulations of the American Arbitration 
Association in effect on the date of said submission, unless otherwise provided herein: provided, however, that 
the jurisdiction of the arbitrator to inquire into any issue or to render any award is governed solely by the pro- 
visions of this Agreement 

& Jurisdiction of the Art^trator 

Limit of the Afbitrttor's Jurisdiction 

Subject to the provisions of this Agreement, the arbitrator shall have no authority or jurisdiction to: 
I • Arbitrate such portion of any grievance which is removed from the jurisdiction of the Board by the express terms 
of this Agreement 

2. Add to, alter, or amend any terms or conditions of this Agreement 

3. To inquire into or arbitrate any issue not presented by the original complaint 
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C Authority of the Arbitrator 

Unless otherwise provided in this Agreement, the arbitrator shall have the authority to make a final and binding 
award on any dispute concerning the interpretation or application ofthr^ Agreement The arbitrator's authority in 
matters which are arbitrable is limited to a determination as to whether the provisions set forth in this Agreement 
were violated: provided that in matters of professional judgment, the arbitrator shall determine whether '.he 
application of such to the gnevant has been arbitrary, capncious or unreasonable. Beyond such determination, the 
arbitrator shall be without power, right or authonty to make a decision or to substitute his/her judgment for that of 
the Board or its representatives, except as otherwise provided in this Agreement. 
The arbitrator shall have no authority to arbitrate: 

1. Any incident which occurred or failed to occur prior to the ratification date of this Agreement 

2. Workload and working conditions. 

3. The failure or refusal by the Board to renew the contract of or to reappoint a unit member in the first ( I st) three 
(3) years of regular appointments. 

4. Affirmative action. 

5. Basis for retrenchment 
D. Award of Aibitntor 

If the arbitrator determines no e?rpress provision of this Agreement has been breached in its application to the grie- 
vant as claimed, he/she shall dismiss the gnevance. If the arbitrator determines that his Agreement has been so 
breached, he/she may, subject to tiie provisions of this Article and except as hereinafter provided, provide an 
appropnate remedy for the breach: provided, however, that n making any monetary award, the arbitrator shall 
only provide compensation for actual damages directly attributable tr such breach, and shall in no even: make any 
awand by way of penal damages. 

E DtsmisMl and Retrenchment 

If a unit member's employment is discontinued as a result of dismissal or retrenchment, and the arbitrator deter- 
mines based on clear and convincing evidence that the decision of the President of the College or his/ her designee 
was arbitrary, capricious or unreasonable, he/she shall remand the matter for reassessment by the President of the 
College or his/her desi^ee of the onginal decision but shall not have the resuh or effect of granting any binding 
award. After remand, the President of the College or his/ hei designee shall have thirty ( 30) days to render a new 
decision. If the gnevant believes the decision of the President of the College or his/ her designee on remand is arbit- 
rary, capricious or unreasonable, he/she may file an appeal to the original arbitrator in accordance with the pro- 
visions of this Article. On appeal, if the arbitrator determines based on clear and convincing evidence, that the 
decision of the President of the College or his/her designee is arbitrary, capricious or unreasonable, he/she shall 
have the power to make the grievants whole: provided, however, that any monetary award shall be reduced by way 
of mitigation by an amount equal to the total income received by the gnevant dunng the period for which mor ary 
damages are so awarded. If the arbitrator determines that the Step One or Two decision was not issued within the 
applicable time limits contained in this Article, he/she may in his/her first decision provide a binding award in 
accordance with the foregoing procedures. 



1 . It is expressly understood that decisions regarding promotion and initial placement are made pursuant to the 
exercise of professional judgment. Whenever a unit member files a gnevance under this Article, the act or deci- 
sion gneved shall be reviewable by an arbitrator as an exercise of professional judgment and whether the 
application to the grievant was arbitrary, capricious or unreasonable. 

2. A unit member shall submit a complaint at Step One to the President of the College or his/ her designee within 
thirty (30) calendar days after he/she knew or should have known of the act or conditions upon which the 
grievance is based. The Presidentof the College or his/ her designee shall meet with the grievant and shall render 
his/ her decision and the reasons therefor in writing to the gnevant within thirty ( 30) calendar days of receipt of 
the complaint 

If the grievance is not resolved at Step One or if the written decision of the President of the College is not ren- 
dered within the time specified, the gnevant may appeal to Step Two. The appeal shall be filed within ten ( 10) 
calendardays from the date it wasdue. TheChancelloror his/ her designee shall meet with the grievant and shall 
render a written decision within forty (40) calendardays of receipt of the appeal. 

3. If the grievance is not resolved at Step Two or if the written decision of the Board is not rendered within the time 
specified, arbitration may be initiated in accordance with Article X. If arbitration is so initiated and the arbit- 
rator determines based on clear and con vincing evidence that the decision of the President of the College or his/ 
her designee was arbitrary, capricious or unreasonable, he/she shall ^mand the matter for reassessment by the 
President of the College or his/ her designee of the original decision but shall not have the result or effect of grant- 
ing any binding award. After remand, the President of the College shall have thirty ( 30) days to render a deci- 
sion. If the grievant believes the decision of the President of the College or his/her designee on remand is 
arbitrary, capricious or unreasonable, he/she m^^y flle an appeal to the original arbitrator in accordance with the 
provisions of this Article. On appeal, if the arbitrator determines based on clear and convincing evidence that 
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the decision of the President of the College or his/ her designee is arbitrary, capricious or unreasonable, he/ she 
inay pi* )vide an affirmative and binding award; provided, however, that if so awarded, the grievant shall be pro- 
moted to the next available position at appropriate rank as determined by the President of the College; provided, 
however, that such determination shall not be grievabte or arbitrable and provided further that any monetary 
aw«rd shall begin to accrue one ( 1 ) year atter the date of issuance of the Hrst ( 1 st ) arbitration award. If the arbi- 
trator determines that the Step One or Step Two decision was not issued within the applicable time limits con- 
tained in thif Aiticle, he/ she may in his/ hwr first ( I st) decision provide a binding award in accordance with the 
foregoing cprditions. 

4. A unit member shall have the right to appeal to the President of the College an alleged violation of the procedural 
requirements by the Division Chairperson and/ or the appropriate Dean, provided that such an appeal is filed in 
writing with the President of thi; College within seven ( 7 ) calendar days of the date of recommendation of the 
Division Chrirperson and/ or the appropriate Dean. The President of the College or his/her designee shall 
investigate any such allegation, and the President of the College shall, if he/ she finds a procedural violation pre- 
judicial to the individual, take remedial action or giv^ weightto the violation in making his/her recommendation 
to the Board. These provisions shall be the exciuMve remedy for an alleged violation of the contractual pro- 
cedures by the appropriate Dean or the appropriate Division Chairperson. Any such allegation shall not be sub- 
ject to grievance unless the President of the College has failed to take remedial action or give weight to the 
violation. 

G. The granting or failure to grant tenure shall be arbitrable but any award is not binding. 

H. Notwithstanding any nile of the American Arbitration Association to the contrary, in making his/ her decision, the 
arbitrator shall apply the express provisions of this Agreement and shall not alter, amend, extend or revise any 
term or condition hereof. 

L All fees and expenses of the arbitrator shall be divided equally between the parties. Each party shall bear the cost of 
preparing and presenting its own case. 



ARTICLE XI - APPOINTMENT AND REAPPOlNTMEf.T - TENURE 

11.01 Appointments 
A General 

Exc«m u expressly provided for by Board pol icy . the authority to offer and make effective appointments and reap- 
pointmentt restt with the Board and no employee or agent of the Board or the Colleges may expressly or by 
implication make effective any appointment or reappointment 

1. Each unit member* s reappointment to a bargaining unit position shall be in accordance with the provisions of 
this Article. 

2. All appointments and reappointments to unit positions at a College shall be made by the Board upon recom- 
mendation of the President of the College. Notification of such appointment shall be in writing as provided in 
Article XXI. 

3. Unit members who are temporarily shifted tc other than state appropriated funds shall, during and upon their 
return to sute appropriated funds, retain all nghu and benefits they would have had if they had not been 
transferred. 

A Types of Appointment 

1. A regular appointment shall be one which creates an interest in employment for a specified tern of one ( 1 ) year 
or less. All employees holding regular appointments sr.all be subject to non- reappointment without cause. 

2. A tenured appointment may be offered only to those faculty members in the ranks of Assistant Professor, 
Associate Professor and Professor and to professional staff members in the classirication of Professional Staff 
II III and IV. 

1 1 .02 Reappointment and Non* Reappointment of Regular Appointments 

A. The non-r.*appointment of a faculty or professional staff member shall be in accordance with the following 
procedures: 

1 . Termination at the end of the first ( 1 st) through third ( 3 rd) years of service; notice provided by February 1 S of 
that year of service; 

2. Termination at the end of the fourth (4th) year of service or later, notice provided by October IS of the 
year of termination. 

BL Non- reappointment of a unit member on a regular appointment in the first ( 1 st) three ( 3 ) years shall be without 
cause, except for written notice requirements required in Section 11.02. There shall be no necessity to provide 
reasons, nor shall the decision be subject to the grievance procedure. For the fourth ( 4th) year of regular appoint- 
ment, the notice of non- reappointment of non- tenured unit membere shall be subject to the exercise of professional 
judgment 3uch notice shall c uain a statement of reasons in writing. Termination in the fourth ( 4th) year or later 
of unit members whof " source remuneration is paid from non- state appropriated funds shall be accompanied by a 
statement of reasons; provided, however, that no statement shall be required if non- reappointment is due to insufTi- 



cicnt funds or to the terms and conditions of the non- state appropriated funding source and provided funh t that 
said non- reappointment shall be gnevable to step two and shall be subject but not arbitrable to the exercise of pro- 
fessional judgment and whether application to the grievant was arbitrary, capricious or unreasonable 
CTermination of a unit member in his/her fifth (5th) regular appointment or later shall be for just cause. 

D. Notice shall be in writing given by the President of the College or his/her designee. Any unit member holding a 
regular appointment who docs not receive such notice shall be entitled to inquire of the President of the College as 
to the failure to give notice. The President of the College or his/her designee shall respond to the inquiry within 
fourteen (14) calendar days. 

E. Failure to give notice of reappointment shall not prohibit reappointment of the unit member. Failure to give proper 
notice shall constitute reappointment of the unit member for one ( 1 ) academic or calendar year* whichever is 
applicable, but shall not thereby entitle the unit member concerned to academic tenure, to any further appointment 
with or without acac^^mic tenure, or to further notice of non* reappointment. 

F. Each unit member holding a regular appointment shall notify the President of the College in writing of his/her 
irtent to accept or reject a reappointment within thirty ( 30) days after receipt of notice of reappointment. Failure 
by the unit member to notify the President of the College of accepunce shall constitute a rejection of 
reappointment. 

1 1 .03 Reappointment of Unit Member 

A. Tenure may be granted by the Board on recommendation of the President of the College and shall relate only to the 

specific College and not the entire Community College System. 
& Eligibility - Tenure Contncts 

1 . The unit member must have served at least six ( 6 ) full years as a unr nember, at least three ( 3 ) of which have 
been in his/ her current job function. 

2. The unit member r*ust nave received other than unsatisfactory '>n his/her most recent summary evaluation. 
C. Procedures 

1. There shall be established by November 21 of each year a Unit Personnel Practices Committee electsd by 
members of the unit. The size and composition of this Committee shall be determined by the President of the 
College or his/her designee and shall reflect, whenever possible, the ratio of teaching faculty to professional 
staff in the unit; provided, however, that a unit member shall not serve on the Committee during the year he/ she 
IS a candidate for tenure. The Committee shall elect a chairperson. 

2. The appropnate Dean( s) shall notify all eligible unit members by October 1 of their sixth ( 6th ) or later regular 
appointment that they may be considered for tenure during the academic year if otherwise eligible; provided that 
copies shall be forwarded to the immediate supervisor and to the Unit Personnel Practices Committee. 

3. The immediate supervisor and the Unit Personnel Practices Committee shall review all r vlevant material within 
the individuaPs official personnel file and shall forward recommendations for either tenure or a one ( ! ) year ter- 
minal appointment to the appropnate Dean( s) by March 15th. 

4. The appropriate Dean( s) shall review the recommendations of the immediate supervisor and the Unit Person- 
nel Practices Committee; and whenever practicable consult with the immediate supervisor and the Chair of said 
Committee; and thereafter shall forward his/her recommendations to the President of the College by Apnt 
15. 

5. The President of the College shall review the recommendations of the appropriate Dean( s) and shall forward 
his/ her recommendation to the Board by May 1 . The unit member shall be notified of the President*s recom- 
mendation within twenty (20) calendar days thereafter. 

6» A recommendation for a one ( 1 ) year terminal contract shall be accompanied by a statt nent of reasons. 

1 1*04 Protection of Bargaining Unit Upon Appointment of Refuming Administrators 

Any unit member who assumes administrative duties outside the bargaining unit and subsequently returns to faculty 
or professional staff unit member status shull, at the option of the President of the College or his/her designee either: 
1 ) retain all previously accrued unit seniority and be placed upon the salary schedule at the step and rank he/ she held 
prior to assuming administrative appointment, as adjusted by the provisions of any collective bargaining agreement 
between the Board and the Association: or 2) shall relinquish all prior accrued unit seniority and be placed upon the 
salary schedule at a step and rank to be determined by the President of the College or his/her designee; provided, 
however, that a unit member who accepU an acting administrative appointment shall upon return to the unit retain al! 
prior accrued unit seniority and be placed upon the salary schedule at the rank and step he/she held prior to assuming 
administrative appointment as adjusted by the provisions of any collective bargaining agreement between the Board 
and the Association. It is agreed that the return of an administrator to the unit under either of the options suted above 
will have no adverse effect on present unit members, 

11.05 Subsequent to July 31, 1981, the faculty lines of Professor, Associate Professor, and Professional Staff 
Classifications III and IV shall be occupied only by full-time faculty and/ or professional staff members; provided, 
however, that the foregoing shall not require displacement from an upper faculty position of any incumbent adminis- 
trator who occupies such position prior to August 1 , 19bi . Nothing contained in this Article shall be construed to 
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impair the nghts of the parties with regard to those challenges to returning administrators pending on the date of 
ratificatton and approval of this Agreement 



ARTICLE XII - WORKLOAD. WORK ASSIGNMENT AND WORKING CONDITIONS 

12.01 General Provision 

Unit members shall be given a contract stating the subjects or functions to which the unit member is to be assigned. 
There shall be included a job description which shall define the duties to be performed. 

12.02 WorfcAsaignment 

A The President of the College or his/ her designee shall consider as advisory wntten notice from each faculty mem- 
ber and/or department chairperson/cumculum coordinator as to the preferred courses to be taught Such written 
notice must be received by the President of the College or his/her designee at least one ( I ) month prior to the date 
the College must notify each faculty member as contained herein. The President of the College or his/ her designee 
shall notify in writing each faculty member of his/her tentative courses and number of sections to be taught by the 
end of the April payroll period for the Fall semester and by the end of the No' ember payroll period for the 
Spring semester. 

B. The President of the College or his/ her designee shall consider as advisory, wntten notices from each faculty mem- 
ber and/or department chairpereon/curriculum coordinator as to the preferred class schedule. Such written notice 
must be received at least one ( 1 ) month pnor to the date the College must notify each faculty member as conuined 
herein . The President of the College or his/ her designee shall notify each faculty member in writing of his/ her terv 
Utive class schedule by the end of the May and December payroll period for the succeeding Fall and Spnng terms, 
respectively. The class schedule indicates the days and times each week that the faculty member has contact re- 
sponsibility with students and does not refer to the academic calendar defined elsewhere. 

C. Whenever changes in the tenutive class schedule or subject matter are necessary, the President of the College or 
his/her designee sha!i notify the affected faculty member( s) in writing at his/her ofRcial residence or a temporary 
address supplied by tht faculty member on leave. The change in the tentative class schedule orsufagect matter prep- 
aration shall be consistent with Section 12.01. 

12.03 WoridotdoTFaeutty 

A Faculty workload shall consist of: 

1. Instnictional workload, which includes: 

a. teaching in both traditional and non- traditional learning modes; 

bi instructional preparation; 

c assessment of student performance. 

2. Non- instnictional workload shall consist of: 

a. student assistance/ advisement; 

b. college service, which includes: 

1 . serving as advisor to student activities; 

2. serving on governance, ad hoc, college standing committees, system- wide task forces or committees, or 
labor-management committees; 

3. preparing grant proposals; 

4. participating in college, division, department or other related college meetings and/ or activities; 

5. participation in the impt>vement and development of academic programs and resources, including 
recruitment 

e. college recognized community service, provided that such service is not compensated by an outside 

funding source; 
d professional development activities, which include: 

1. related graduate study; 

2. related in-service training; 

3. research and other College recognized contributions to a faculty member's area of competence; 

4. participation in College recognized professional associations, including teachers* organizations. 
B. Instructional Workload 

1 . The standard faculty instructional workload shall be twenty- four( 24) units of instruction per year with two( 2) 
preparatons per semester. This standard shall be achieved by the end of the 1983-86 collective bargaining 
agreement. A unit of instruction shall mean per week: 
a. one ( 1 ) fifty (SO) minute lecture or seminar, 
h. one and one half (1 1/2) hours of laboratory instfuction; 
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c two (2) hours of clinical instruction: 

d two (2 ) hours of individualized instruction or other non- traditional modes of instruction: 
e. where team teaching involves multiple faculty, each faculty member shall be allotted instructional workload 
credit in accordance with B.l . a. b, c and d above, except that it shall be based on one- half ) the course 
uniU as descnbcd above, regardless of the number of faculty involved in teaching, dunng the initial 
implemenuuon of a team structure for a course. This shall also apply to an individual teacher who joins an 
exisung team for the first time. Thereafter, credit shall be based in direct proportion to the percentage of total 
course ume that he/she teavhes. 

The President of the College or his/ her designee shall adjust the ratios in b, c, d and e if in his/ herjudgment. after 
consultation with the unit member the difficulty in instruction, the difficulty and duration of preparation, or the 
provision of assistance in instruction or such other related instructional, clinical or programmatic factors ment 
such adjustment; provided, however, that if a unit member after such consultation continues to believe he/ she is 
aggrieved by the decision of the President of the College or his/her designee, he/she may appeal to the 
Workload Grievance Panel in accordance with the provisions governing said Panel. The President of the 
College or his/her designee may upon mutual agreement assign a faculty member non- instructional activities 
such as course, program or curriculum development, professional development activities or administrative 
duties; provided that he/she is qualified to perform such activities in lieu of a proportional number of instruc- 
tjonal units. 

2. Faculty members shall not be expected to generate more than 420 student credit hours per semester within the 
applicable workload requirement or more than 300 student credit hours per semester for instruction of English 
Composition, English as a Second Language, and remedial and/or developmental courses; to be determined by 
the number of students enrolled at the end of add/droppenod; provided that if the toul number of student credit 
hours generated exceeds these limits, there shall be a proportional adjustment in the succeeding semesters, con- 
sistent with the provisions of I2.03B. 

It is expressly agreed that during the term of this Agreement the instructional and non- instructional workload 
of a faculty member shall be consistent with the esublish^ and continuous past practice of the applicable 
department, program or work area; provided, however, that a faculty member's workload shall not be increased 
or decreased beyond his/her 1979/80 workload until the implemenution of the new sundard. ii is agreed by 
the parties that if a faculty member agrees to an increase in the number of courae preparations beyond his/her 
1979/80 course preparations, the President of the College or his/ her designee and the faculty member shall 
mutually agree as to the corresponding decrease in advisees, and/or office hours and/or college service. New 
faculty hired shall be assigned an instructional workload consistent with the existing workload assignments of 
other faculty members within their respective academic department work area or division. It is agreed by the 
parties that whenever a dispute in the instructional and non-instr\iCtional workload exists, the standard to be 
used shall be the workload article of the 1977-80 Collective Bargaining Agreement 

C Non* Instructional Workload 

1. Student Auistance/ Advancement 

A faculty member shall be responsible for advising 20- 2S students assigned to him/ her by the President of the 
College or his/her designee. 

It is the agreement of the parties that it is not the intent of this Article to allow a unit member to schedule in 
advance student advisement time during his/her office hour schedule. It is i^greed, howeve.', that if a student 
advisee appearsofhis/herownvolitiondunngaunitmember*soffice hours, i unit membermay utilize that tiae 
for student advisement responsibilities. 

It is further understood that the administration has the obligation to assist the unit member in contacting student 
advisees and that the administration cannot determine the scheduling of this advisement time. 
Each faculty member shall hold a group meeting with hi s/ her advisees at the beginning of the academic year and 
shall be available to meet with each advisee at least once each semester and at such other reasonable times as 
requested by the advisee. 

If in the judgment of the President of the College or his/ her designee after consultation with the faculty member 
the number of students should be more than or fewer than 20- 2S, the faculty member's non-insuiictional 
workload may be adjusted. 

2. Office Hours 

During the academic year, faculty members shall mainuin at least five ( S ) posted office hours per week on at 
least four (4) days. Office hours shall be scheduled in accordance with the following procedure* 

a. A faculty member shall submit a preferred office houn' schedule to the President of the College or his/her 
designee prior to the commencement of the academic year. 

b. The President of the College or his/her designee shall either approve or disapprove the schedule. 

c. In the event the President of the College or his/her designee shall disapprove the schedule, the faculty mem- 
ber shall be given an opportunity to review and discuss their respective positions with the President of the 
College or his/her 4e^ignee. 
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d In thccvcntthc faculty mcmbcrbclicvcs he/ she IS aggrieved by thcdccisiop of the Prcsidcntof the Con 
his/her designee, he/she may appeal to the Workload Grievance Panel in accordance with the procedures 
outlined in Article 12.06. 

Such schedule shall be posted by faculty members by the end of the first (1st) week classes. 

3. G>llege Sendee 

In adoition to posted ofHce hours, a faculty member shall be on campus and available on any day dunng the 
academ> year at such times as required by the President of the College or his/her designee to participate in 
scheduled activities consistent with 12.03A2b. 

4. Community Service and Profesfkmal Development 

A faculty member shall be responsible for such community service and professional development acuviues as 
mutually agreed by the President of the College or his/her designee and the faculty member. 

D. Professional Days 

The Pr^ident of the College or his/ her designee may assign to any faculty member up to seven( 7 ) days during the 
acaderr^. /ear for scheduled orienution and registration programs, commencement and convocation activities 
and such other College-sponsored activities he/she deems appropriate. Professional days shall be assigned no 
earlier than thrce( 3 ) days prior to the firstC I st) day of classes in the Fall semester and no eariier than four ( 4 ) days 
pnor to the first ( I st) day of classes in the Spring semester. Such duties and responsibilities may be assigned to 
individual faculty members in blocks of or?- half( 1/2) day or more; provided that a faculty member assigned more 
than one- half ( I / 2 ) day shall be credited with one ( I ) full day; and provided further that a faculty member shall not 
be required to discharge these responsibilities over more than fourteen (14) days during the academic year. 
E Academic Year 

The academic calendar shall be a period of time encompassing two ( 2 ) semesters, beginning no earlier than Sep- 
tember I and ending no later than May 3 1 , exclusive of Commencement C lasses shall begin no eariier than the day 
after Labor Day and end no later than December 24 for the Fall semester provided, however, that the President of 
the College and the President of the local Association Chapter may by mutual agreement set other dates for the 
academic calendar, including beginning classes prior to the day after Labor Day. When first( 1 st) semester classes 
begin after Septembers, the President of the College may, after consultation with the local MACER, increase the 
class time from fifty ( 50 ) minutes to fifty- five ( 5 3 ) minutes fot that semester consistent with the esublished past 
practice. There shall be at least a four (4) week recess between semesters. 
F. Outside Employment 

Full- lime employment by the Board shall be considered the primary employment of each faculty member. Outside 
employment is work for which mpensation is received and which is not the normal duties and responsibilities 
assigned to a faculty member as an employee of the Board Outside employment which requires a faculty mem- 
ber s absence from the College during his/ her normally scheduled working hours is presumed to interfere with the 
performance of the duties and responsibilities of that faculty member and is hereby prohibited. 

12.04 Workload or ProTessional Staff 

A Professional staff workload shall consist of: 

1. professional duties as contained in a letter of appointment and position description; 

2. student advisement, if assigned; 

3. college service, which includes: 

a. service as advisor for college- approved student activities; 

b. service on governance, ad hoc, college sunding committees, system-wide task forces or committees; or 
labor- management committees; 

c preparing grant proposals; 

d. participating in college, division, department or other related college meetings and/ or activities as the Presi- 
dent of the College or his/her designee may deem appropriate; 

e. participation in the improvement and development of academic programs and resources, including 
recruitment. 

4. College recognized community service, provided that such service is not compensated by an outside ftinding 
source, and professional development; provided that such community service and professional development 
activities are mutually agreed to by the President of the College or his/her designee and the professional 
staff member. 

5. Assigned instructional responsibilities and related preparation; provided that customarily professional staff 
members «hall not be assigned traditional academic discipline responsibilities; and provided ftirther that no pro- 
fessional suff member shall be required to teach subject matter which is beyond the scope of his/ her academic 
and/or professional competency and experience as determined by the President of the College or his/her 
designee. 
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E Work Year 

All professional suff employees shall work a twelve (12) month year. 
C Work Schedule 

The President of the College or his/her designee shall consider as advisory written notjce from the professional 
staff member as to his/ her preferred work assignment if received on or before June 1 si pnor to the fiscal cad s) 
covered by this Agreement. The President of the College or his/her designee shall nonfy the professional stafT 
member in wnting of his/her work assignment no later than July 1 Such work assignment shall be consistent with 
the needs of the College. 

1. The workload of each professional staff member shall consist of such duties and responsibilities m accordance 
with his/her respective work schedules as may be assigned by the President of the College or his/her 
designee. 

2. Dunng the term of this Agreement, the normal work week for professional staff members shall be 37 1/2 hours 
per week. 

3. During the term of this Agreement, the normal work day shall not exceed 7 1/2 hours, excluding lunch 

4. Whenever a professional staff member is required to work more than 37 1/2 hours in a pamcular week, he/ she 
shall receive compensatory time on an hour* to- hour basis within the next sixty ( 60 ) working days, subject to 
mutual agreement between the professional staff member and the President of the College or his/her 
designee. 

5. The customary work week for professional staff members shall be Monday through Friday, within the hours of 
8:00 a.m. to 500 p.m. but m no case shall a professional staff member be require J to work more than five ( 5 ) 
days in any seven (7) consecutive day period; provided that a professional staff member who is assigned to 
teach may request a revised work schedule. 

6. Upon request of a professional staff member, the President ofthe College or his/ her designee may assign up to 
three ( 3 ) days dunng the fiscal year in half-day segments or greater for participation in off^campus activities 
outside those assigned under the provisions of 1 2.04 : one of these days shall be granted for the day following the 
Thanksgiving holiday. Such requests shall not be unreasonably denied. 

7. All time spent in student advisement ( if assigned ). in attendance at conferences, meetings and student activities 
when such attendance is required dunng the work day shall be counted in the professional staff member's 
weekly and daily hours. 

8. Upon request of a professional suff member the President of the College or his/ her designee may, where prac- 
ticable, grant a flexible schedule; provided, however, that the President's decision shall be final and 
nongrievable. 

9. Upon request of a professional staff member, the President of the College or his/her designee may. where prac- 
ticable, grant a ten( 10) month year option at 10/ 12 of pay and benefits; provided, however, that the President's 
decision shall be nongrievable^ 

12.05 Workload Reduction 

A. The President ofthe Association shall notify the Chancellor or his/ her designee and the Presidents ofthe afTected 
Col leges or their designees of the names of un it members who ha ve been certified to have been approved by the Pre- 
sident ofthe Association for a workload reduction. The Board shall provide fifteen (15) course sections per semes- 
ter without cost to the Association. The Association shall pay for an additional ten (10) course sections per 
semester at the usual rate received by part-Ume faculty at each affected College. 

Unit members who receive a workload reduction shall teach at least one( I ) course per semester. No College shall 
be required to provide more than three ( 3 ) sections of unpaid workload reduction in any semester. 

B. A department chairperson/ curriculum coordinator ( program and work area/ discipline) shall be granted a reduc- 
tion in instructional workload; provided that the reduction shall not exceed eighty (80) percent nor be less than 
twenty (20) percent The amount of workload reduction shall be dependent upon the duties performeJ by the 
department chairperson/ curriculum coordinator and shall be solely determined by the President ofthe College or 
his/her designee. Such reduction shall not be made in an arbitrary, capricious or unreasonable manner. 

12.06 WorkkMd Grtevanee Panel 

A. If a unit member believes he/she is aggrieved by the application or interpretation of this Article, he/she may file a 
grievance in accordance with the provisions of Article X within thirty ( 30 ) calendar days after he/ she should have 
known of the act or condition upon which the grievance is based. 

B, The President of the College or his/her designee shall investiagate the grievance and respond in writing within 
thirty( 30) calendar days after receipt ofthe grievance. No hearing is required. The decision ofthe President ofthe 
Cortege shall be final except u hereinafter provided. 

C If the unit member believes the decision of the President of the College is arbitrary and capricious and unreason- 
able, he/ she may appeal to the Workload Grievance Panel, which shall be composed of three ( 3 ) members selec- 
ted in the following manner: 
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1. a President designftted by the Chairperson of the Presidents' Council; 

2. the President of the Associauon or his/her designee; 

3. the Chancellor or his/her designee; 

4. neither the President of the College whose decision is being appealed nor the affected faculty member shall be 
eligible to serve on the grievance panel 

□•The appeaJ to the Panel shall be Hied with the Chairperson designated by the Board within ten( 10) calendar days 
after receipt <?f the Step One decision. ' v.i^nu«r u«ya 

E Hearings shall be at the call of the Panel. The Panel shall respond to the appeal within forty (40) calendar days 

after receipt of the appeal. The decision of the Panel shall be Hnai and binding upon all parties. 
F. All time limitations may be waived by agreement of the interested parties. 



ARTICLE XIII - EVALUATION 

13.01 EvahiatkM Objectives 

The evaluation of unit membere is directed to the following objectives: 

1. Assessment of the professional performance of the unit member. 

2. Improvement of performance and quality of instruction. 

3. To provide a basis upon which decisions shall be made concerning the reappointment, promotion, performance- 
based salary adjustments, tenure, sabbatical and professional leaves, and terminauon, dismissal and discipline of a 
unit member. 

13.02 Evahiatkm of Faculty Members 
A. Faculty Evahiatkm Criteria 

Evaluation of faculty memben shall be uniformly applied and based upon total performance with primary 
emphasis on teaching effectiveness, including consideration of the following criteria: 

1. Development and improvement of instructional methodotogy; 

2. Esublishment of course objectives, course content and instructional activities; 

3. Establishment of appropriate and fair procedures and instruments for student evaluation; 

4. Studem advising competency and accessibility; including the observance of esuMished office hours; 

5. College service, including 

a. serving u advisor to student activities: and/ or 

b. serving on governance, ad hoc, college standing committees, system- wide task forces or committees, and 
labor/ management committeer, and/ or 

c preparing gram proposals; and/ or 

d. participating in college, division, departmem or other related College meetings and/ or activitier, and/ or 

e. participation in the improvement and developmem of academic programs and resources, including 
recruitment 

& Procedure 

The procedure for evaluating faculty members s hall consist of fivef 5 ) processes: ( 1 ) student evaluation; ( 2) course 
materials evaluation; (3) classroom observation evaluation; (4) studem advisement and college service evalua- 
tion; and (5) summary evaluation. 

1. Stndem Evahudon 

a. The Presidem of the College or his/ her designee shall be responsible for administering the studem evaluation 
process. 

b. Studem evaluation packets for each class containing instrumenu and instructions shall be distributed to each 
faculty member by November 15. 

c It is expressly agreed that the faculty member being evaluated shall not be present in the classroom when the 
student evaluation is being administered and that all instruction to students with regard to such student 
evaluation shall be included in writing on the instrument, provided fUrthcrthattiie designated unit or non- unit 
professional shall return the student evaluation direcdy to the President of Uie College or his/her designee. 
The administering of the studem evaluation shall be the responsibility of the President of the College or his/ 
her designee who shall determine who among unit or non-unit professionals shall administer such student 
evaluation. Student evaluations shall be valid only if signed by the student provided, however, that faculty 
members shall not be entitied to the identity of the student responding unless such student evaluation is used 
u a basis for dismissal or other disciplinary action and such will be communicated to the students. 

d. The data from the student evaluation shall be ubulated tnd copies sent to the President of the College or his/ 



her designee The raw data shall be retained by the College for a pcnod of one ( I ) year during which time the 

faculty member shall have access thereto upon wnnen request 
e. The President of the College or his/ her designee shall review the tabulated dau and shall prepare a student 

evaluation summary and forward a copy to the faculty member by December 1 5. 
t The faculty member shall have seven (7) working days in which to respond to such summary evaluation. 

2. Counc Materials 

a. The faculty member shall forward to the President of the College or his/her designee no later than the end of 
the second (2nd) week of classes in each semester the following materials for each course: 

(1) Coune outline: 

(2) Instructional objectives and requirements students must meet to complete the course: and 

(3) Description of procedures to be used in evaluating students. 
The confldenuality of these matenals shall be maintained. 

b. Upon request of the affected unit member the President or the College or his/her designee sh«i| consider 
advisory input from the appropriate Department Chairperson/ Cumculum Coordinator relating to the unit 
member's courae materials. 

c The President of the College or his/her designee shall review the course materials and evaluate them In 
reviewing said materials the President of the College or his/her designee may seek additional information 
from other source* he/she may deem appropriate, including but not limited to Department Chairpersons. 

d The President of the College or his/her designee shall return all course materials to the faculty member and a 
copy of the evaluation of the course materials by the end of the fifth (5 th) week of classes in each semester 
and, if requested, shall mef : and confer with the faculty member to discuss the reasons therefor. 

c. The faculty member shall have seven (7) working days in which to respond to the evaluatior. 

3. Claatroom Observation 

a. The President of the College or his/her designee shall conduct at least one ( I ) classroom observation per 
academic year. 

b. Each faculty member shall be advised of a two(2) week period during which the President of th* College or 
his/her designee shall conduct classroom observation, provided that each faculty member shall be given at 
least twenty- four ( 24 ) hours* notice of the date of classroom observauom provided, hovever, that a one ( I ) 
ume postponement may be requested by a faculty member if requested twenty-four ( 24 ) hours in advance. 
Each faculty member may submit to the President of the College or hr./ her designee supplementary course 
matenals regarding the planned classroom activities during said two (2) week period 

c Pre- and Post- Observation Conferences: For each cla«room observation conducted by the President of the 
College or his/her designee there shall upon request of the affected unit memberoccur a pre-observation and 
post- observation conference between the unit member and the President of the College or his/her designee. 
The post-observation conference shall occur not later than two ( 2 ) weeks after the classroom observation 
unless otherwise mutually agreed 

d The President of the College or his/her designee shall within fourteen (14) days of observation prepare an 
evaluation of the classroom observation in accordance with the criteria set forth in 1 3.02A and shall forward 
a copy to the faculty member. 

e. The faculty member shall have seven (7) working days in which to respond to the evaluation. 

4. Student Advisement and College Service 

a. The President of the College or his/her designee shall evaluate the performance of the unit member's 
assigned duties and responsibilities consistent with the criteria esublished in this Article. The procedure for 
evaluating performance shall be as hereinafter described 

b. The faculty member shall submit documentation relating to performance of his/her duties and respon- 
sibilities, including but not limited to a log of student advisement and college service activities to the Presh 
dent of the College or his/her designee by the last day of classes in each semester. 

c The President of the College or his/her designee shall review the document(s) and may seek additional infor- 
mation from other sources he/she deems appropriate. The President of the College or his/her designee shall 
prepare an evaluation of student advisement and college service performed since the last such evaluation and 
shall forward a copy of the evaluation and, if requested shall meet and confer with the faculty member to dis- 
cuss the reasons therefor. 

d The faculty member shall have seven (7) working days in which to respond to the evaluation. 

5. Summary Evaluation 

The President of the College or his/her designee shall after receipt of all the foregoing evaluation components 
and prior to February 1 develop a summary evaluation of each faculty member and shall consider only the 
foregoing evaluation components. The results of the components shall be applied in a uriform manner and shall 
be assigned the following weights: 
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StLdent Evaluation 30% 

Course Matenals Evaluauoii 25 % 

Classroom Observation Evaluation 2S% 

Student Advisement Evaluauon | o% 

College Service Evaluation |0% 



A copy of the summary evaluation shall be foi^vf,rded to the faculty member oy February 1, upon receipt of 
which the faculty member shall have seven {1 , workmg days to respond to the summary evaluation. 

13 03 Evthifltion of Proftstional Stiff Memben 
A. Profesfional Staff Evalufltion Criteria 

Evaluation of professional staff shall be uniformly applied and based on toul job performance, including the 
following enteric 

I. Pfxsfessional performance including: 

a. confomance with assigned woricload as established by the appropriate adirinistrator in accordance with 
Article XII; ano 

h. the rendering of effective assistance to students, faculty and staff of the College, individually and/or collec- 
tively in accordance with Article XII. 

2. Student advising competency and accessibility, if appropriate. 

3. College service, including; 

a. serving as advisor to student acuvities; and/or 

b. serving on governance, ad hoc, college standing committees, system-wide task forces or committees, or 
labor/management committees; and/ or 

c preparing grant proposals: and/or 

d. participating in college, division, department or other related college meetings and/or activities as the Presi- 
dent of the College or his/her designee may deem appropriate; and/or 

e. participation in the improvement and development of academic programs anH resources, including 
recruitment 

4. Assigned instructional responsibilities and related preparation in accordance with Article XII 
BL IVoGcdure 

The procedure for evaluating professional staff members shall consist of three { 3 ) processes: ( I ) work perfor- 
mance evaluation, (2) student advisement and college service, and (3) summary evaluation. 
K Evahiatiofi of Woric Perfonrnnce 

a. Pre- Evaluation Conference 

By July I or the beginning of a professional staff member's appointment, the President of the College or his/ 
her designee shall upon request of the affected professional staff member conduct a pre- evaluation con- 
ference for the purpose of developing his/ her position description, which shall conuin a list of duties and 
responsibilities and may include mutually agreeable work objectives, if appropriate. The President of the 
College or his/her designee shall upon request meet with a professional suff member during the evaluation 
year to discuss his/her progress. 

b. The President of the College or his/her designee shall complete the work performance evaluation by January 
4 J. The professional staff member shall receive a copy of the evaluauon and shall have seven ( 7) working 
days in which to respond to the evaluatioa 

c Post* Evaluation Confeitnce 

The President of the College or his/her designee shall upon request rreet and confer with the professional 
staff member to discuss the reasons for his/her evaluation within fourteen( 14) days foUowmgihe completion 
of saic evaluation. 

2. Evaluation of Snident Advisement and College Service 

a. The professional staff member shall submit to the President of the College or his/her designee documentation 
relating to performance of his/her duties and responsibilities, including but not limited to a log of student 
advisement, if appropriate, and college service activities by December 30 and May 30. 

b. The President of the College or his/her designee shall review the document (s) and prepare an evaluation of 
student advisement and college service. He/she may seek additional information from other sources. The 
President of the College or his/her designee shall forward a copy of the evaluation to the professional suff 
member by January 1 S and shall if requested meet and confer with the professional sUff member to discuss 
the reasons therefor. 

c The professional staff member shall have seven (7) working days in which to respond to the evaluatioa 

3. Summary Evahiation 

The President of the College or his/her designee shall after receipt of all the foregoing evaluation components 
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and pnor to February ! develop a summary evaluation of each professtonal siafT member and shall consider 
only the foregoing evaluation components. The results of the components shall be applied m a uniform manner 
and shall be assigned the following weights: 

Work Performance 90% 
College Service 10% 

13.04 Reallocation of Weights Assigned to Evaluation Components 

The weights assigned to evaluation components shall be reallocated proportionally as determined by the President of 
the College or his/her designee, if the workload assignmems of a unit member have been adjusted by assignms non- 
instructional activities to a faculty member pursuant to Article 1 2.03. 

13.05 Written Reasons 

Upon request, a unit member shall be provided with written reasons for his/her evaluation ( s). 

ARTICLE XIV- CRITERIA AND PROCESS FOR PROMOTION OF FACULTY 
AND PROFESSIONAL STAFF UNIT MEMBERS 

14.01 Rank and Clasflifleation System 

A. There shall be four (4) ranks for faculty members: 

1. Instructor 

2. Assistant Professor 

3. Associate Professor 

4. Professor 

B. There shall be four (4) classifications for professional stafT unit members 

1. Professional StafT I 

2. Professional SufTII 

3. Professional Sufl III 

4. Professional SufT IV 

14.02 Eligibility for Promotion 

A. Faculty and professional sufTunit members who meet the following minimum qualiHcations shall be considered 
for promouon to a higher faculty rank or professional staff classification. 

1 . Tht unit member must have served at least two{ 2 ) years in his/her present faculty rank at his/her College as of 
September 1 S or professional sufT classification as of July 1 S. 

2. The unit member must have been deemed other than unsatisfactory on his/her most recent summary 
evaluation. 

3. Qualifications for promotion hereinafter set forth are not to be construed to limit the right of the recommending 
authorities lO specify additional criteria when such criteria are customanly required for specialized or pro- 
fessional areas. 

Minimum Qualifications for ConslderBtkm for Promotion 
Faculty 

Degrei^ Time in Rank Total Experience 

Assistant Doctorate 2 years 4 years 

Professor 

Master's + 

1 5-30 gr. cr. hrs. 2 years 5 years 

Master's or 

equivalent 2 years 6 years 

Associate Doctorate 2 years 6 years 

Professor 

Master's + 

1 5-30 gr. cr. hrs. 2 yean 7 years 

Muter's or 

equivalent 2 yean g years 

Professor Doctorate 2 years g years 

Master's + 

1 5-30 r- cr. hrs. 2 years 9 years 

Muter's or 

equivalent 2 yean 10 yean 



*Dtreti muti be from regionaUy •cercdHfd imiitiiiMiw 
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Computation of Total Experience 

For purposes of determining toui expenence. pnor expenence shah be credited as follows: 

1 . One ( 1 ) year of credit for each year of teaching experience within the Community Colleges or at a community 
college outside the System; 

2. One ( I ) year of credit for each year of pnor full-time post- secondary teaching at other than a community 
college: 

3. One-half (1/2) year of credit for each year of pnor related work expenence to a maximum of ten ( 10) 
years of credit; 

4. One- half ( 1/2 ) year of credit for each year of full-time directly related professional staff responsibiliues at the 
college level; 

5. One-half( 1/2 )yearofcreditfofeachyearoffull-timeelementary or secondary school directly related teaching 
experience to a maximum of ten ( 10) years of expenence. 

6. A Master's Degree plus fifteen ( I S ) ^ thirty ( 30) graduate credit hours shall be the equivalent of one ( 1 ) 
year of experience. 

7. A Doctorate shall be the equivalent of two (2) years of experience. 

ProfessioMi Staff 



Class. 




Time in Class, 


Totai Experii 


Prof. 


Doctorate 


2 years 


4 years 


StafT 






11 


Master's + 








15-30 gr. cr. hrs. 


2 years 


5 years 




Master's or 








equivalent 


2 years 


6 years 


Prof. 


Doctorate 


2 years 


6 years 


Staff 








III 


Master's + 








15-30 gr. cr. hrs. 


2 years 


7 years 




Master's or 








equivalent 


2 years 


8 years 


Prof. 


Doctorate 


2 years 


8 years 


Staff 








IV 


Master's ^ 








15-30 gr. cr. hrs. 


2 years 


9 years 




Master's or 








equivalent 


2 yeare 


10 years 
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Compuution of Total Experience 

1 . une ( 1 ) year of credit for each year of experience in a directly related profes' ional staff function within the Com- 
munity College System or at a community college ouuide the System; 

2. One ( 1 ) year of credit for each year of prior post- secondary expenence in a directly related professional suff func- 
tion at other than a community college: 

3. One-half ( 1/2) year of credit for each year of pnor related work expenence to a maximum of ten ( 10) yean 
of credit; 

4. One-half ( 1/2) year of credit for each year of full-time college teaching experience, 

5. One-half (i/2) year of credit for each year of full-time elemenury or secondary school directly related pro- 
fessional staff function to a maximum of ten ( 1 0) years of credit; 

6. A Master^! Degree plus fifteen (15)^ thirty (30) graduate credit hours shall be the equivalent of one(l) year 
of experience. 

7. A Doctorate shall be the equivalent of two (2) years of experience. 
Condttionf 

a. Part-time work and/or teaching experience shall be credited proportionally on the aforementioned criteria. No 
fractional total shall be credited 

b. No credit shall be given for summer session or evening division employment 
c The Board may in its discretion waive the degree and/or experience criteria. 

d. Degree requirements shall not apply to any unit member presently employed who does not have a Master's 
Degree. 
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B. Fulfillment of the minimufn formal requirements for promotion to a higher rank or classification and/or reconv 
mendationi by the President of the College creates no nght to promotion by implication and such authonty remains 
within the sole discretion of the Board. 

CThe President of the College may waive the tiiPs in rank or classification and/or education and cxoenence 
criteria requirement 

14.03 Announcement oTPromotionid Opportunities 

s*^*" by October I each year declare the number of potential promotions subject to the 
availability offunds and positions at appropnate rank levels as determined by the President of the College that he/she 
intends to utilize for qualified faculty. The number of promotions available to faculty members each year shall not be 
rwluced by an administrator who is appointed to a faculty positio i. The President of the College or his/her designee 
shall make reasonable efforts, where financially practicable, to promote unit members at each College each year at 
least at a rate consistent with the past practice at each College dunng the term of the 1 977-80 Collective Bargaining 
Agreement; provided, however, that the President of the College or his/her designee does not impose or use any 
quotas of any kind by rank or classification, college, department, division, or work area and no such quota shall govern 
the eligibility for promotion of any unit member. 

14*04 Piujedinea 

A. Each unit member who is eligible for promotion pursuant to the criteria specified in thir Agreement may apply for 
promotion to his/her immediate supervisor with a copy to the appropnate Dean prior to October 15. 

R The immediate supervisor shall apply the following criteria uniformly and shall make a recommendation for or 
afiiiut promotion of those unit members eligible to be considered for promotion under the provisions of this Ann 
dc. In making his/her recommendations, the immediate supervisor shall consider only the following m 
priority order 

1. The unit member's performance, including all relevant material in his/her Tile since his/her last promotion or 
appointment to the College, whichever is more recent: 

2. The unit member's seniority: provided that for those unit membcn at the ^ame rank or classification being 
recommended for promotion, the unit member with the most College unit seniority shall be given preference: for 
those unit membere at different ranks or classifications, the un it member with the most time in rank or classiaca* 
tion shall be given preference. 

The immediate supervisor shall apply the criteria in B above uniformly within his/her area of supervision. 

C For th ose unit memben being recommended for promotion, a list within rank or classification up to the number of 
promotional opportunities at each rank or classification shall be established and forwarded to the appropriate dean 
and on request to eligibte unit members prior to March 1 . The immediate supervisor shall, on request, provide a 
written statement of reasons to a unit member placed lower on the priority list 

D.Theappropriate dean(s) shall review the recommendations and shall submit a prioritized list up to the number of 
promotional opportunities at each rank or classification to the President of the College and on request to eligible 
unit members prior to April 1 The Dean shall consider only the crueria listed in 1 4 04B as they apoly to his/her 
area of supervision. If the Dean disagrees with the immediate supervisor and changes the rank order of priority, the 
Dean shall give a statement of reasons in writing to the affected unit member. 

E The President of the College shall review the recommendations of the immediate supervisor and the appropriate 
dean (s) and shall consider only the criteria listed in 1 4.04B as they relate to the college in making his/her recom- 
mendations to the Board if the Pres'dsnt of the College disagrees with the Dean and changes the rank order of 
prioriry, he/she shall give a sutemtnt of reasons in wnting to the affected unit member. 

F. Promotions shall become effective on the fim ( 1 st) day of the September pay period for faculty members and on 
the first ( 1 St) day of the July pay period for professional staff. 

G. It is expressly undentood that the provisions of this ArUcle shal I be applied in a manner which is not arbitrary, cap- 
ricious, discriminatory, or unreasonable. 

14.05 Non- Stale AppfoprfatcdFandint 

Service provided by a unit member white on non-su;e appropriated funding shall be counted for the purposes of this 
Article in the event such unit member becomes an "01 employee: provided, however, that at the time of making 
application for a grant the President of the College or his/her designee shall when otherwise financially practicable 
and in conformance with law make reasonable efforts to request nufficient funds to allow for the promotion process for 
non- sute appropriated funded unit members. It is understood by the parties that eligibility and criteria for promotion 
for non- sute appropriated funded unit members shall be the same as for state* funded members. 

ARTICLE XV- TERMINATION, DISMISSAL^ DISCIPLINE A RESIGNATION 
IS.OI Termination 

Due notice of intention of the Board to terminate a unit member must be provided in accordance with Article 
^CI* 
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15.02 Dismissal 

Dismissal is defined u the discharging of a unit member for just cause prior to the expiration of his/her appointment 
and shall not be invoked except throurii due process. 

1. Charges relating to dismissal must be filed with the President of ihe College and may be filed only by the approp- 
riate administrator to whom the individual is responsible, except that charges may also be made by the President of 
the College. 

2. The President of the College shall notify the unit member that he/she shall be recommended for dismissal and, if 
appropriate request is made, the dismissal shall be preceded by a discussion with the President of the College. The 
matter may be concluded by mutual consent of the parties at this point 

3. a. If the maner is not concluded, the President of the College shall frame with reasonable particularity a formal 

statement of charges and shall serve the statement of charges upon the unit member. The unit member may be 
represented by the Association. 

b. Within ten ( 1 0) days of the service of the statement of charges upon the unit member, he/she shall indicate in 
writing whether he/she requests a formal hearing. If no such request is received within( 1 0) days, it shall be pre- 
sumed that the unit member waives his/her right to a hearing, 

4. The President of the College shall conduct the hearing, if held 

5. During the hearing, the unit member shall be entitled to have counsel of his/ her choice which may include rep- 
resenution by the Association. 

6. A verbatim record of the heanng shall be taken and a copy shall be made available to the unit member at his/her 
request for inspection and copying; provided that tiie Board and the Association shall share the cost of providing a 
copy of the transcript to the unit member. 

7. a. The unit member shall be afforded an opportunity to obtain necessary witnesses and documentary evidence and 

the President of the College shall to the extent practicable secure the cooperation of such witnesses and make 
available necessary documenu and olier evidence within his/her control 
b. The unit member and the College shall have the right to confront and cross-examine all adverse witnesses. 
When a wjuiess cannot or will not appear, but the President of the College determines that the interests of fair- 
ness require admission of his/her affidavit, the President of the College shall identify the witness, disclose his/ 
her aflidavit, and give such statement appropriate probative weight in view of the parties' inability to 
cross-examine. 

S. If the decision is for dismissal the affected unit member may appeal to the Chancellor or his/her designee within 
ten ( 1 0) days after receipt of the decision. The entire record so esublished, including the transcript, shall form the 
grievance record and shall be forwarded to the Chancellor or his/her designee upon receipt of the Step One 
Appeal Said appeal shall be construed as a grievance at Step Two of the Grievance Procedure, Article X but the 
following expedited procedure shall apply: 

a. The Chancellor or his/her designee shall meet with the affected unit member for the purpose of conducting a 
hearing and shall render a written decision within fifteen (IS) calendar days of receipt of the appeal 

h. Within fiiteen( 1 5 ) calendar days after receipt of the decision of the Chancellor or his/her designee orwithin fif* 
teen (15) days after it was due, the Association may initiate arbitration of a grievance involving dismissal of a 
unit member in accordance with the rules of the American Arbitration Associatioa 

13.03 Discipline 

Nothing in this Artick shall preclude the Board or its representatives from disciplining unit memben by means less 
than discharge, including but not limited to suspension with or without pay, provided that such discipline shall be for 
Just cause; and provided further that a unit member who is suspended without pay shall upon written request be 
entitled to a hearing within fourteen (14) calendar days after receipt of such request and to back pay in the event the 
suspension is reversed. 

15.04 Reaignatfcm 

A unit membi;r «haii give notice of resignation at least thirty ( 30) calendar days prior to the effective date of resigna- 
tion, unless otherwise mutually agreed by the unit member and the President of the College or his/her designee. 

15.05 Unless otherwise specifically modified herein, the provision of Article X shall be applicable to this Article. 



ARTICLE XVI - RLLING OF VACANCIES IN THE BARGAINING UNIT 
16.01 A notice of vacancy in the bargaining unit shall include a statement of duties, salary range for the position, closing date 
of application and all qualifications for said position as determined by the President of the College or his/her 
designee. 

All notices of said vacancies shall be posted on bulletin boards customarily used to notify unit members. In addition, 
the Board shall administer Article XVI in a manner consistent with Article VIII and the Board's Affirmative 
Action Policy. 
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16.02 Vactncies «s deHned shall be niled by unit members within the College at which the vacancy occurs when m th« «r,v 
ressional judgment of the President of the College or his/her desiuiee such umt memh!« .~ ?hr vl. >^r^ 
j|PPlicantt.Ifthe»^residentoftheCollege^ 

best qualified, pnonty of consideration shall be given in the following order applicants are equally 

1. to the retrenched unit member within the Community College System; 

2. to the unit member within the department where the vacancy occurs: 

3. to the unit member at the College where the vacancy occun; 

4. to the unit member employee at another college in the Community Colleise System 

^;L'7?Arau"veVct;" Po'^^^^ •^'""•"^^ "^-'^ -^^o^^-- 

ARTICLE XVII - TRANSFER 

A. Transfer Procedures 

ISTitrill'". "Hi? T'lH"" ^°"!fl^^^"" °' ' Community College may be initiated by the Board or 
nquested by a unit member, provided, however, a unit member shall not be transferred without his/her 

i^lT.**;!'?^ ^V? rT**'- 'PP""**"" f """fcr shall be made directly to the Presi- 

den of the Co le^ or his/her designee to which or within which transfer is d-.sired; provided, however that 
applicanu shall inform the President of the College from which transfer is desired of an JTch wHcaJo^M Sfe 
time apphcationismade. Candidates for transfer are subject to the sameselectionpro^ 

Till^il^ r^^V"^"^^ Presidentof the receiving College or his/her desimee determines 

WkJlTng idi^ ^"'^ consideration shall be given in the 

1. to the unit member within the department where the vacancy occurr. 

2. to the unit member at the College where the vacancy occun; 

3. to the unit member employed at another College in the Community College System. 

B. Tenure 

said tenure appointment pursuant to the provisions of this Agreement 

ARTICLE XVIII - NOTICES 
A Written Notices, Communications, Etc. 

^Jl"*?' n'!LT*""T"**!''°"*' """""""'cations required by this Agreement shall be in writing 

and shall be deemed to be given if delivered by hand or if mailed certifie-i maiL return receipt requested, or first 
class maiL and addressed to the person concerned at his/ her address as siiown on the records of the College or if to 
administrators of the College or the Board to their regular place of official business. 
B. Notice of Class Cancellations 

If classes are cancelled all faculty and professional sUfT shall be notified in accordance with the notificsuon pro- 
cedure established at each College that they need not report to work. Such procedure shall provide for either radio 
or telephone notice or both to be given at leut one ( 1 ) hour prior to the beginning of the first ( I st) scheduled class 
in emergency situations, notice shall be given u soon u is practicable thereafter. 

ARTICLE XIX - RETRENCHMENT 

19.01 Basis for Rcdcnchment 

A. Tht Board may from time to time retrench one( I ) or more members of the bargainingunit whenever in the exercise 
oritt sole discretion it shall have detennined that such retrenchment is required due to bona fide financial reasons 
orwhere there occurs within an institution a bona fide discontinuance, reduction or shift in academic emphasis or 
professional sennce needs or for other related bona fide programmatic reasons. 

B. The provisions of this Article shall exclusively govern the discontinued employment of a member(8) of the 
bargaming unit pnor to the expirauon of his/her term of appoinonent through no fault or delinquency on his/her 

part. It iscleariy understood that the nonreappointment of unit members pursuant to the provisions of Article XI is 
not covered by the terms of this Article. 
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C Thf President of (he Col lege shall notify both the President of the Association and the Chapter President in wnting 
of impending retrenchment of unit member(s) and the reasons therefor, including any available documentary 
evidence pertaining thereto. The President of the Association or his/her designee may respond in wnting to the 
President of the College as to his/her judgments and recommendations based upon the contents of the initial 
nc4ification letter and/ or subsequent to the consultation process descnbed in 19.02 

D.Nodfication 

a. InadditiontothenotiflcationgiventothePresidentofthe Association under Amcie 19 01 C, notice of retrench- 
ment to affected unit memher(s) shall be made pursuant to the following terms and conditions: 

1. Whenever the President of tne College shall have determined that any unit member shall be retrenched under 
thi: Article, the President c .the College o** His/her designee shall give notice of retrenchment to the affected unit 
member and the effective date of such retrenchment 

2. Such notice shall be sent to the unit member affected as soon as practicable recognizing that where circumsUiv 
ces permit, it is desirable that the effective date of said notice be sixty (60) days prior to the semester in which the 
employment of said retrenched unit member(s) shall be discontinued. 

19.02 Consulutkm 

A. In addition to notifying the President of the Association and the President of the Chapter as hereinbefore provided, 
the President of the College or his/ her designee shall meet and confer with the President of the Association or his/ 
her designee regarding the administration's plans for the retrenchment of unit members and the reasons 
therefore. 

B. Accurate information, statistics or financial data related to any change or plan shall be made available by the Presi- 
dent of the College or his/her designee for inspection and/ or copying upon request of the President of the Associa- 
tion or his/her designee; provided, however, that this shall not require the College to compile such informauon, 
statistics or financial dau in the form requested unless already compiled in that fona 

C In adopting a plan of retrenchment, the judgment of the Board upon recommendation of the College shall be final; 
provided, however, that said retrenchment shall not be made in an arbitrary, capricious or unreasonable 
manner. 

D. If and when retrenchment is to occur and it is otherwise financially practicable, the College shall make reasonable 
efforts to utilize attrition in order to effect the required reductions of unit members. 

19.03 Reassignment 

A. Whenever it shall have been determined to be necessary to retrench any unit member, the College shall reassign an 
affected unit member to a position within another division, department/ work area or professional service area 
within the College at which the retrenchment occurs: provided however, that such reassignment shall only be 
made to a then existing vacancy in such department/ work area or professional service area. No such 
reassignments shall be made unless such unit member is qualified for such reassignment as determined by the Pre- 
sident of the College or his/ her designee. A unit member shall be deemed to be qualifled by the President of the 
College or his/ herdesignee if he/she has taught at leasteight(8) sections at the college in the work area to which the 
reassignment is to occur, or, ifthe provisions of the retrainirgarticle,Aaicle 19.08, apply. Sirch reassignment shall 
not be made without the assent of the unit member. 

19.04 Retrenchment Procedure 

Ai The President of the College shall make reasonable efforts to effect the required retrenchment by exhausting attri- 
tion and reassignment 

B. Once a determination has been made to retrench unit members within a particular division, department, work area 
or professional service area the order of retrenchment shall be: 

1. pan-time employees in the affected work area; 

2. temporary employees in the affected work area; 

3. unit members in the affected work area according to reverse seniority. 

C In selecting among and between full-time unit members, the seniority of each unit member within any department/ 
work arc Vprogram, whichever is appropriate, at a College shall determine the order in which he/she shall be ret- 
renched from that department/work area/program area, whichever is appropriate, so that the most senior such 
member shall be last retrenched and the least senior such member shall be first retrenched; provided, however, that 
such order of retrenchment shall govern only insofar as, pursuant to its initial application, those unit memben to be 
retained are by training, academic credentials, and/or experience u determined by the President of the College or 
his/her designee qualified to teach the remaining courses offered by such department or within such program area; 
provided further that if a faculty member is qualified to teach in more than one department/ work area/ program 
according to the criterionof having taught eight (8) sections in that department/ work area/ program, then colleg6* 
wide seniority in the faculty work unit sha'l prev^i! in ^Jie event of retrenchment 

D. A unit member who ia aggrieved by the order of retrenchment shall upon request be notified of the reasons for such 
retrenchment as it relates to his/her employment being discontinued 
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19.05 Seniority 

^ ^"Kwh! loS'uZl mi^hJ^r ''^'^''""r o« ^""-r « «rv.ce in the professional s.afT work un,. 
and tne raculty work unit at his/herC. liege; provided, however, thatsenionty for retumina administrators shall 

re^re-^n^cr;^^^^^^^^^ 

v«rT«i.°ln »f ' ^u" °" "PPropriated funds ,.iall be counted on a one ( 1 ) yer .o one ( 1 ) 

^ iyi?JlI'"iV''^*^l'?'?L* "wution ofthis Agreement and by October 1 5 each year thereafter the President 

n *!!!^^" ^""^'"^ of the Association o^hXr deS« a se^^^^^^^^^^ 

hst which shall .wJicate a unit member-, college-wide seniority in the professional staZork un t «d the facu J 

iTSi^VS ""'"""^ depa,tmen.(s)/J,ogram area(s)/wo;k aria(s) ISSei; 

19.06 Lay Off Status 

^ IL^iSifT^^V* no one shall be appointed to perform the released unitmember-s function w.thin a 

period of f«ir(4) years from the date of retrenchment; provided, however, that on or before June 0 Seach calcn^ 
dyyearsubsequenttothedateofretrenchmentthe released unitmembershallgive written n^ceb^ 

S^tSs Slmist uSV^C '"'«'"'*fo« P"''"^ '"ch released unit member shall remam 

. I ' ' .il*^' 'l" '"PPO'n'ment to his/her former function with equivalent tenure 

jSicTefs) t?*n« unit member ha. failed to meet his/her obligations under the p^v.s'on of th 

Article. (3) but not longer than four (4) years after the effective date of retrenchment 

h?d«ii.i'.""''" ^ Association by the President of each College or his/ 

19.07 Recall 

«^nc^men^ilt^2^""' '''' "i^^ 

. ! . r?!^!^"?*"'".","" ""ember whoshall have been retrenched from such work area; provided that he/ 

^i^;e',te'S.^^s^"**^* 

IS ^'.17.?!*^ by a un.t member, the offer to recall shall be extended to the next unit member on the 

SSr^f.nH^t^™Jrr"'*u '^^u'i^ ' •PPO*""""' to his/her College, all previously accnied 
senionty and other contract nghts shall be reuined. 7 -ww.u^u 

B. In •Alition. a unit member who is retrenched and is deemed qualified by his/ ner training, academic credentials 
unir;;!!"^!^" president of the receiving College or his/her desi nee for anj avaSiol! 

vacant unit position at the receiving college shall be given priority of consideration for transfer. 

19.08 Retraining 

^ i,?JP'l shall be eligible for consideration for sabbatical leave regardless of his/her 

•"S::^««''.'™"«ded by the President of the Collegt or his/her designee to retrain for a suitable 
pwmon which would l>e available concurrent with the date of reUenchment such sabbatical leavr shall be granted 
subject to the approval of the Board. 

^' Jhan siaty (60) days after execution and ratification ofthis Agreement the Joint Study Committee shall 
establisharetrenchment retraining subcommittee which shall study and report on the feasibility of providing ret- 
raining oppoRunitietforntrenched unit members. 

^ «f Of «hall foreseeably be retrenched may request the approval of the President 

S.-f^iT u n • ««"*ning program without cost to the College and if such approval is 

granted he/she shall be extended pnonty of consideration for any position which the President of the College or 
his^desi^ deems the unit memberisqualified forsubject to the availability of a position. Said retrenched unit 
member shall, upon accepUnce in the regular day program at a public college or university within the Common- 
wealth, be granterl a full tuition remiuion for the purposes of retraining subject to the approval of the Board of 
Regents or their designee. 



ARnCLE XX - DEPARTMENT CHAIRPERSONS/CURRICULUM 
COORDINATORS/PROGRAM COORDINA.'X>RS 
20.01 Department Chairpenont/Currieulum Coordlnaton/Prognm Coordinaton 

The President of the College or his/ her designee may appointon an annual basis a unit member u a department chair- 
person to assist in the coordination and/orsuf .-rvision of instruction. Each such department chairperson shall have a 
job dMcnptien specifying duties and responsibilities consistent with this Article and the needs of the College and he/ 
she shall be responsible to the President of the College or his/her designee for performing such. 
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20.02 Appointment 

The depaitmentchaiipenon/curriculuni coordinator/ program coordinator sh President of the 

College in accordance with the procedures descnbed in this Arucle. The term of the department chairperson shall be 
for a renewable tem of one ( i ) year unless a vacancy is declared t ^ exist by the President of the College as hereinafter 
provided or unless the department chairperson is unable to serve. 

20.03 Withdrrval from Duties 

Notification of at least one ( 1 ) semester shall be given by a department chairperson whenever he/ she does not wish to 
continue in the peaition of department chairperson. A department chairperson who is the only full* time faculty mem- 
ber in a department or work area cannot resign the department chairperson's responsibilities without also resigning 
his/her faculty positioa 

20.04 Jurisdictioii 

The provisions of this Article shall be applicable to all unit memben performing the duties and responsibilities of a 
department chaiiperson or curriculum coordinator/ work area/ program coordinator. 

20.05 I^partmem ChairperBOfli/Curricuhim Coofdinator (Work Area 

A department chairperson ( work area) may be responsible for the following duties: 

A. The submission of the preferred subjject matter preparation and preferred class schedule of unit members within 
his/her department consistent with Article XII. 

B. Implementing the process of evaluation of course materials contained in Article XIII. The department chairperson 
( work area) shall not be involved in whole or in part in any other evaluation process and shall not participate in any 
personnel action recommendationi 

C Advise on the discipline competency of all applicants for vacancies within the department after consultation with 
members of the department 

D. Other duties may be usigned to a department chairperson( work area) if speciHcally contained in a job description 
and such dutie.^ are consistent with the needs of the College and the provisions of this Article. 

20.06 De paHjmm Chalrpewow/CufTtettlum Coordinator (Program) 

The department chairperson ( program) may be responsible for the following duties: 

A. Assist in the recruitment and orientation of new instructional staff, 

B. Advise on the instiuctional competency of til applicants for vacant positions within the program after consultation 
with memben of the program unit; 

C Submit the preferred subiject matter preparation and class schedule of unit members within his/ aer program con- 
sistem with Article XII; 

D. Supervise the development of instructional materials and assist in conducting research on the effectiveness of the 
instructional program consistent with the philosophy and objectives of the College, the requirements of external 
snd/or regulatory agencies and Article VII of this Agreement; 

E Instruct courses or portions thereof witiiin the program as appropriate; 

F. Assist in the implementation of the following evaluation processes u conuined in Article XIII. 

1. The process of evaluation of course materials. 

2. The process for classroom observation in a clinical or laboratory- like setting wherein the stident is developin g a 
variety of occupational and/ or pre- professional skills fundamental to the students* perfor ranee after comple- 
tion of designated programs. The Department Chairperson (program) shall not implement the process for 
evaluation by students nor the process for classroom observation where didacuc instruction is involved. 

G* Encourage faculty to develop new methods of instruction; 

RDevek>p and prepare for subnuuion all reporta and accreditation materials required by governing or accredit- 
ing agencies; 

L Participate in the formulation of the program's budget and administer it within the prescribed limits established by 
the College; 

J. Evaluate and make recommertdations for any employees not in the faculty/ professional staff unit assigned to his/ 
her pr ^^nm area; 

K. Cooper*' with the President of the College or his/ her designee in the development, dissemination and implemen- 
tation 0. Be ird/ College policy, regulations and procedurer, 

L Meet with the Advisory Committees which support or influence the instructional program in cooperation with his/ 
her supervisor. Establish liaison and cooperation with extemal agencies essential to the implementation of the pro- 
gram particulariy where use of external facilities or resource personnel is required; 

MCooperate and facilitate cooperation with other program areas and/ or departments, learning resources, student 

services and administrative ser\icea within the College; 
N.The designated administrator shall implement all evaluation processes for the department chairperson and the 
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coordinttor. if said coordinator does not report to •department chairpenon. Ifthe coordinator reports toadepart- 
nient chairperson, the process for the evaluation of course materials shall be performed by the department 
chairperson; 

0. Other duties may be assigned if speciHcally contiiied in a job description and such duties are consistent with the 
needs of the College and the provisions of this Article; 

P. Thedepaftment chairperson ( program) shall be responsible for the total implemenution of a college program and/ 
or curriculum defined as a series of diverse courses usually leading to a certificate or associate degree and which 
require multiple faculty in order to provide core counes and where accrediution. licensure or other external 
governing agencies require a member defined within the unit to perform supervisory functions for approval maiiv 
tenance or conunutnce of the orogram. ' 

20.07 IWdure for the Selection of Department Chairpenon* 

L'"°?!*".''"rT°JSf";."'"'f ''f!" °' V'™ °f • department chairperson, or upon a declaration of 

a vacancy the presidem of the College shall noufy the members of the discipline/ woric area/program of the n^ed to 
select a chairpersoa The following procedures shall be followed in the selecUon of a department chairperson 

1. The President of the College will post the job description for seven (7) calendar days within the College; 

2. The memben of the depaitment/ program have seven (7) calendar days to make application: 

3. At the expiration of this period of time, ifthe President ofthe CoHege or his/her designee determines that there are 
CoS£'""" ^ position, the President of the College or his/her designee may post outside the 

4. When a department chairperson (disciplin;/ woric area) is to be selected, the process shall be: 

At the COP 'lusion of the posted period, members of the departr^t shall meet to review the applicanU for th « posi- 
uon. Thereafter the members of the department/ program will by secret ballot elect one (1) person from the 
applicanu and thereafter make a recommendation tr the President of the College or hu/her disiQnee. If accept- 
able the Presidem of the College shall within ten( 10) woridngdaysof his/her receipt of such nomination recom- 
mend appointment of such nominee to the Board. 

If unaccepuble. the department shall recommend an additional candidate. Ifthe second nominee is unaccepuble 
the duties of evaluation of course materials ahall be assigned to a non-unit member and the balance of respon-' 
sibihties contained herein shall be performed by the department/ work area member originally recommended to 
the Presidem of the College or his/her designee. 

5. When a department chairperson (program) is to be selected, the process shall be 

At the conclusion of the posted period whether by internal or external recruitment processes, members of the 
department/program shall meet to review all applicanU for the position. Thereafter, the members of the program 
area will by secret ballot determine whether each applicant is qualified according to the qualifications cnteria in the 
job description and certify without ranking them to the President ofthe College or his/her designee. The Presidem 
of tlw College or his/her designee shall recommend the appointment ofthe department chairperson ( pnMram) to 
the Bosro. 



the Board. 
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20.08 Evaluation of Depaitment Chairpenon 

A. Each deparment chairpenon shall be evaluated annually by the President ofthe College or his/her designee in 
wnting not later than Mareh 30 of each contract year. The evaluation shall be based upon the accomplishment of 
tasks which have been esublished and agreed upon between the department chairperson and the President ofthe 
College or his/her designee. 

The evaluation shall also include the evaluation by each unit member within the work area/program, the results of 
which shall be reconied on a fonn; pn>vided. however, that any changes made on the form by the Board shall be pre- 
ceded by consulution with the Joint Study Committee. The President ofthe College or his/her desijnee shall 
admimster the evaluation fonn m a manner to inskre the anonymity ofthe unit member responding. 

B. The President ofthe College or his/her designee shall notify the department chairr'non in writing of his/her 
recommendatior appointment/ non- reappointment based upon the above evaluation pnicess. The department 
chairperson ma> ioond within seven (7) woricing days to the evaluation. 

20.09 Recall 

The parties recognize that the recall of a department chairpenon by discipline/ woric area/ program memben is an 
unusual occurrence and that such recall should be based upon extraordinary circumstancei The parties agree, 
therefore, that the following procedures for the recall of a department chairperson by discipline/woric area/program 
members shall non be used until a depaitment chairperson has served at least op- (1) academic year from the 
date of appointmenL 

1. Infoimal Precedunt 

^''n 2 n^' ^ worki"! days of the receipt of a sutement setting forth specific complaints signed by one-thifd( I /3 ) 
cf all full-ume department members, the department chairperson shaU meet to confer with all members ofthe 
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department work tret. This meeting shall be for the purpose of attempting to find an informal resoluuon of any 
complaints set forth in the signed statement 

If the complaints are noc resolved to the satisfaction of one-third( ^ ) of the full-time department/ work area mem- 
bers, th« concerned members should next meet informally with the academic dean to discuss the matter and obtain, 
if possible, the dean's assistance in reaching an informal settlement of said complaints. Failing this the 
department/ work area members may then proceed to the formal recall procedures hereinafter described. 
2* Formal Procedures 

A. Upon presenution to the academic dean of a petition signed by one- third ( H ) of the full-time members of the 
department/ work area, excluding the department chairperson, suting specific reasons for recalling the depart- 
ment chairperson, the academic dean shall promptly give fourteen (14) calendar days' written notice to all 
department/ work area members setting forth the time, date and place of a meeting to consider the recall petition 
and to vote on either a motion that the department/ work area chairperson continue in oflFice or a motion to 
recommend to the President of the CoHege that he/she declare a vacancy to exist in the department/ work 
area. 

The department chairpr;aon/work area may be present at this meeting. 

B. The academic dean ar Jan impartial person from the faculty at Urge, who shall be elected by membere of the 
department/work ar;a, shall conduct the recall meeting, and if the academic dean and the members of the 
department/work area shall have so decided, shall conduct sc-xessor meetinp for the same purpose. The 
academic dean and such impartial person from the faculty at large .hall record any subsequent vote(s) uken 
within the department/ work area on this matter. 

C A vote by secret ballot of the majority of all full-time department/ woric area members shall be required :o 
recommend to the President of tiie College or his/her designee that he/she declares a vacancy to exist in the 
department chairperson position. Ifa majority of the department/ work area members so vote, the results of the 
balloting with reasons shall be forwarded to the President of the College or his/her designee. The President of 
the College shall determine the recall or continuance within ten (10) calendar days and so notify the 
departmer^t/work area with reasons. The President's decision shall be final 

20.10 Workload Reductiofi 

Any unit member who performs the duties c id responsibilities o^ a department chairpenon or curriculum 
coordinator/ work orea/programcoordinator as contained ir this Article shall receive a workload reduction of at least 
one ( I ) sectioti in A:cofdance with Article XII, Section ! 2.05 D, whether or not he/she holds such title. A unit mem- 
ber who believes he/ she is aggrieved by a determinauon under this section may appeal to the Workload Grievance 
Panel in accordance with the provisions of Article XII governing said Panel, 

20.11 Compensation 

Any unit member who agrees oerfonr the duties and responsibilities of a Department Chairperson or curriculum 
coordinator/ worit area/ program, coordinator as contained in this Article shall be compensated at the rate of S 10.00 
for each working hour if he/she agrees to perform such duties between Commencement and the first day of Fall 
classes, during Winter intersession and Spring vacation; provided, however, that such compensation shall not be paid 
for duties performed on assigned pr jfessional days as provided in Article 1 2.03 D. It is expressly undentood that the 
President of the College or his/ her designee shall inform the department chair, or curriculum coordinator/ work area/ 
program coordinator in a timely fashion shouM he/she desire to secure the services of the aforementioned unit mem- 
ber consistent with this Article. 



ARTICLE XXI - SALARY ADJUSTMENTS 

21.01 For the period July 1,1983 through June 30, 1986, annual salary adjustmenU shall be implemented as follows: 

21.02 General Salary Rate Incfeaaea 

A Effective September 2S, 1983, all full-time unit members shall receive a general salary rate adjustment of an 
amount equal to 4%. 

B. Effective April 1, 1984, all fbll-time unit members shall receive a general salary rate adjustment of an amount 
equal to 2%. 

C Effective July 1 , 1 984, all fbll-time unit members shall receive a general salary rate adjustment of an amount equal 
to 2%. 

□.Effective September 30, 1984, all fbll-time unit members shall receive a general salary rate adjustment of an 
amount equal to 6%. 

E Effective June 30, 198S, all fbll-time unit members shall receive a general salary rate adjustment of an amount 
equal to 7%. 

F. Effective September 30, 1985» all fkilUtim j unit members shall receive a general salary rate a4iustment of an 
amount equal to 2%. 
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21.03 PefYomufice Btaed Salaty Adjustmentt 

A. Effective Septeinber 25 J 983 , there shall be established at each College a pool of 1 .5% of the total salancs before 
the application of the 4% general increase which will be used for performance based salary adjustments for unit 
memben who received other than unsatisfactory on their evaluations for the 1982- 1983 academic year 

B. Effective September 30 1984, there shall be established at each College a p<x)l of 2% of the total salaries before 
the application of the 6% general increase which will be used for performance based salary adjustments for unit 
members who received other than unsatisfactory on their evaluations for the 1983 - 1984 academic year. 

C Effective. June 30, 1985, there shall be established at each College a pool of 1 .5% of the total salaries before the 
apphcaUon of the 7% general increase which will be used for performance based salary adjustments for unit mem- 
bers who received other than unsatisfactory on their evaluations for the 198419^55 academic year. 

21.04 Educational Ncedt/Profettkmal Developm en t 

Effective June 26, 1983, again effective July 1, 1984, and effective June 30, 1985, there shall be established at each 
College a pool of I % of toul salaries for educational needs and professional development purposes. The 1 984 and 
1985 pools will becalculated before the applicaurr. of general increases effective July 1 , 1984 and June 30, 1 985 It is 
understood these adjustments do not affect base rates. These pools shall be distributed in accordance with the follow- 
ing procedures. Paiticipation in any such program by any member of the bargaining unit shall be undertaken only on a 
voluntary basis. 

A» Purpose 

1 . To improve teaching and student advising and to develop new course materials and to relate those a changing 
curriculum that is itself responsive to the larger needs of society; 

2. To develop new teaching skills and an appropriate facility in the use of media, teaching aids and other supportive 
techniques where those are appropriate; 

3. To improve student advising techniques and the faculty members command of relevant bodies of knowledae tn 
this area; ^ 

4. To increase the faculty member's command of the body of knowledge that constitutes his own discipline; 

5. Where appropriate, to enable a faculty member to develop a command over a body of knowledge in a 
related discipline; 

6. In the case of any professional staff unit member, to improve such professional staff unit member's professional 
skills and techniques and to relate those to a changing curriculum that is itself responsive to the larger needs of 
society; and 

7. In the case of any professional staff unit member, to develop new professional skills and techniques to the 
same end. 

B. In Fiscal Years 1984 and 1985 no unit member shall be unreasonably denied a minimum of $300 in educational 
needs funds provided he/ she submits a bona fide request in accordance with A . above. In Fiscal Year 1 986 no unit 
member shall be unreasonably denied a minimum of $125.00 in educational needs funds provided he/she submits 
a bona fide request in accordance with A. above. 

C Iiidividttal ProgFams of ProTessioml Devetopment 

Within thirty (30) days of the date of execution of this Agreement, there shall be estabiialivd at each College a 
Committee on Professional Development and Retraining, which shall be composed of three (3) unit members 
appointed by the President of the Association and two ( 2 ) persons appointed by the President of the College. 
1. The Cofiunittee shall: 

a. Meet and confer with the Dean of Academic Affairs regarding criteria for the awarding of Professional 
Developnient Programs and shall utilize the guidelines for such Profnsional Development Programs; 

b. Receive and review all requesu for programs of professional development as may be underuken pursuant to 
the provisions of this Article, and the guidelines in effect and thereafter m ake recommendations to the Prcsi- 
demoTtheCotlege regarding approval ordisapproval of all programs of professional development submitted 
pursuant to the provisions of this Article; 

M ate reco mmendations regarding the allocation of monies which shall be available for the implemenution 
of programs of professional development as may be underuken pursuant to the provisions of this 
Article; 

d. Develop and recommend a policy for the retraining of unit members who may be retrenched, and submit such 
recommended policy to the President of the College within ihree( 3 ) months from the date on which the Com- 
mittee shall have first convened; in discharging this responsibility, the Comn.ittee shall seek to compile and 
disseminate information regarding retraining and job 'vportunities for members of the bargaining unit 

e. Advise, wheu requested, individual unit memben who shall have been or may be retrenched pursuant to the 
provisions of Article XIX ?f this Agreement for the «"Tpose of assisting ' such unit member in the 
development of a program of retraining. 

43 



45 



suS tw « he/she determine in accordance w,th the provisions of this Art cle. 

b. N^ifJ th* applicanu of the approval or disapproval of their progr«„ of professtona. d^e.opment; 

c. Notify the President of the Association of the grants and programs approved by h.m/ her. 

D. Definition individual progrtm of professional development" shall in the case of 

For the purpose of this Article, the phrase inaiviauai P^"^' " ?' . ,„„ one or more of the pur- 

«y !ndir«^member of the bargaining unum^^^^^^^ 
postssetforthinSectK«.A^h.chj^^^^ 

'^^^Xp^s ::Zt^^^C^^^^^^^ of theUini". «".. with the sp^rific me«,s by 
which to achieve professional growth and to benefit the College. 

* 

21.05 Promottons tnd Equity Adjuitmcnti 

fiscal year 1985 pool created in 21 .05 B. 

2. Any monies not distributed in accord«.ce with Article 21 .03 shall be added to this pool. 

3. The money in this pool shall be distributed in the following m«iner ^..^^^^^^-^^^.^intkt 
..Toprt,vkle»daiytdju.tmentttotho,eunitm«nlKrsst.jlen^^^^^ 

Mav 1983 Eauity Study as having more than a four (*) step inequity. 

made available for use in the fiscal year 1985 pool. 

Articles 21.02 and 21.03. 

2. Added to this pool shall be the following: 

Any monies not distributed from the fiKal year 1984 pool, 
b. Any monies not dUtributed in accordance with Article 21 .03. 

3. The money in this pool shall be distributed in the following order 

a. To provide an additional one-half (1/2) «ep ^^JTiS « SSiS "So ( 2) stej 

TertTrpSeSTtit^^^^^^ ^'^ortheCollege Said 

b. ?^P~vide.ddiLa^W«.«.hj^^^^^ 
promotiasshallbefromtheprionwedlistt^ Jomotion ftcommendations 
do not prioritize beyond the mimber of P"^^^?^,*^!;?^^^^ 'PP'^intt 
,hdlbe\r«;*inpri<«tyo|*ru^^^ 

U,at was created in October 1983 pursuam 2lt or classification and shall 

cSiri?L-i-m»u»pn«.d.J fori. AnKl.2rOS(B)3.h.n -^""-^^^^ 



the pool 

the total annual unit salines of all current uns: members wnose saianw k 
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3. The money in said pool shall be utilized in the following manner: 

a. To provide an additional one-half ( 1/2 ) step salary increase on the appropriate salary schedule to faculty 
memben and an additional two( 2 ) step increase to the professional staff unit members promoted in accor- 
dance with the announcement of promotional opportunities made in October. 1984. 

b. To provide promotions in addiuon to those previously announced in October. 1984. Unit members who are 
promoted shall be moved to the next higher rank or classiHcation and shall receive a salary increase equal (o 
1 1/2 steps for faculty and 3 steps for professional staff unit members; provided, however, that unit members 
who are4)romoted to step one of the next higher rank or classiHcation may receive a salary increase greater 
than 1 1/2 steps for faculty or 3 steps for professional staff unit members. 

4. The cost of said addiuonal promotions in Article 21 .0S( C)3 shall not exceed the available amount of money in 
the pool. 

D. 1 • No unit member shall be eligible to receive more than one promotion during the life of this Agreement July U 
1983 through June 30, 1986: provided, however, that in the event that the Agreement is extended beyond June 
30, 1986. any otherwise eligible unit member would be eligible for promotion after June 30. 1986. 
2. It is clearly underatood that no waivers of the eligibility requirements found in Article XIV shall be granted to 
provide for promotions under this Article. 

21.06 Promodon Wafe Adjuftmentt 

Unit memben who are promoted sh-M be moved to the next higher rank or classification and shall receive a salary 
i. -ease equal to 1 1/2 steps for faculty and 3 steps for professional staff unit members; provided, however, that unit 
met.iben who are promoted to atep one of the next higher rank or clusification may receive a salary increase greater 
than 1 1/2 steps for faculty or 3 steps for professional staff unit members. 

ARTICLE XXII - MANAGEMENT ASSOCIATION 
COMMITTEE ON EMPLOYEE RELATIONS 

22.01 ColicfeLevd 

There shall be esublished a committee at the College level to be known as the Management Association Committee 
on Employee Relations. Such Committee shall be comprised of six (6) members: three (3) represenung the local 
CoHefe administration and three( 3 ) representingthe Association. Such represenutives shall be respectively appoin- 
ted by the President of the College and the President of the Chapter. In addition, the Presidem of the College shall 
designate the chairperson for the College and the President of the Chapter shall designate the chairperson for the 
Association. 

The purpose of said Cnnmittee shall be to discuss mattere of mutual concern to the employee and the employer. 
There shall be at least one ( 1 ) meeting per month during the academic year with the chairpersonship alternating be- 
tween the Cotlege and the Association; provided, however, that whenever the parties mutually agree there is no need 
for a meeting dunng a month there shall not be a meeting. 

Both parties may submit items for the agenda to the chairperson at least two ( 2) weeks in advance of any scheduled 
Committee meetings. The agenda shall be distributed one (1) week in advance of any scheduled committee 
meetings. 

It is understood that said Committee shall have no power to negotiate, alter, or amend the ^erms of this 
Agreement 



ARTICLE XXIII - NO STRIKE OR LOCK OUT PLEDGE 
23.01 The Board agrees that it shaU not lock out any or all of its employees for any cause during the term of this Agreement 
and the Association and iu agenu agree that they shall not engage in, induce or encourage any strike, work stoppage, 
slow down or withhoMing of services by said members. 

Notiiing contained in this Article shall be deemed to waive, impair or restrict the right of the Board or the AssociaUon 
to seek or pursue any remedy at law or equity provided by the laws of the Commonwealth in the event of a violauon of 
this Article 



ARTICLE XXIV - SAVINGS CLAUSE 
24.01 If any of the provisions of this Agreemem shall in any manner conflict with or contravene any federal or state law 
sutute or the rules and regulations promulgated thereunder, such provisions shall be considered null and void ana 
shall not be binding on the parties. 

The Board and the Association acknowledge that during the negotiations which resulted in this Agreement each had 

the uKimate right and Ofiportunity to make demands and proposals with respect to any ^^^^^"^^^^^ 

by law from the applicable areu of collective bargaining, and that the understanding and agreemems arrived at oy ine 
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parties after the exercise of that right and opportunity are set forth in this Agreement and shall constitute the sole 
Agreement between the parties. 

In recognaion of this fact the Board and the Association for the life of this Agreement each voluntarily and 
unqualifiedly waives the nght and agrees that the other shall not be obligated 'o bvgain collecuvely with respect to 
any subject or matter not m this Agreement even though such subject or marter may not have been within the 
knowledge or contemplation of eitheror both parties at the time they signed this Agreement provided, however, that 
nothing in this Article shall prohibit the parties from conducting negotiations dunng the term of this Agreement 
regarding the impact on terms and conditions of the Board or its successor to close any College or to merge any 
College with another educauonal institution to consolidate, discontinue, or transfer existing functions, educational 
activities and programs. 

The provisions of this Article notwithstanding, the parties may by mutual agreement upon the request of one ( 1 ) or 
both parties reopen negotiations on the provisions of this Agreement prior to the expiration date provided in 
Article XXVI. 



ARTICLE XXV - HOLDOVER 
►.01 In the event that the Board and the Association shall fail to secure a successor Agreement as hereinafter provided in 
Article XXVI pnor to the termination of this Agreement, then this Agreement shall remain in fill! force and effect unUl 
a successor agreement is executed or an impasse in negotiations is reached 



ARTICLE XXVI - DURATION AND SUCCESSORSHIP 
►.01 This agreement shall be m full force and effect from and after July IJ 983 through June 30, 1 986; provided, however, 
that nothing herein contained shall be deemed to impose on the Board any obligation the discharge of which may be 
required to be sought pursuant to General Laws, Chapter 1 50E, Section 7, until sue h time as such appropriation shall 
have been duly made by ^he General Court pursuant to said provision of the General Lawr. provided further that not- 
withsunding the foregoing, whenever the General Court shall not have acted pursuant to said provision and the Board 
shall have monies allocable to the discharge of any obligation herein contained and any such monies shall at the sole 
discretion of the Board have been so allocated, such obligation shall be dischargMl in such measure u such monies so 
allocated shall permit 

If, in respect to this Agreement, the Governor shall have failed to act punuant to General Laws, Chapter 1 SOE, Sec- 
tion 7. the Association shall have the right upon thirty ( 30) days* written notice to the Board to require that the parties 
to this Agreement shall resume collective bargaining pursuant to the provisions of General L«wv« Chapter I SOE. 
Except as provided by express agreement of the parties, no claim of grievance of any collective bargaining agreement 
between the Board and the MTA/ MCCC shall have validity that may be alleged to have occurred prior to the befif>- 
ning of Academic Ye^r 1983-1984. 

In accordance with applicable provisions of Section 10 of Chapter 1 S A of the General Laws, each local Board of 
Trustees for each College covert^, under this Agreement shall appoint, transfer, dismiss, promote, and award tenure 
to all personnel of said College, subject to policies promulgated or agreements entered into by the Board of 
Regents. 

To the extent permitted by law, the Board of Regents of Higher Education may delegate its authority or any portion 
thereof to the local Board of Trustees for e£ch College whenever in its judgment such delegation may be 
necessary vr desirable. 
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MEMORANDUM Of AGREEME^ff 
.''ll* ®' Regents of Higher Education and the 

(Association) hereby enter into this ^ 
rSf?!!!!"^' which shall be incorporated into the 1983-86 
Collective Bargaining Agreement. 

Because the parties have agreed to delete multiole-vear 

tni a Agreement has been deemed necessary to clarifv th« 
parties' understandings regarding the JtatSs of ^ 
foiliSir^*'' contracts. Therefore, it is agreed as 

1. a multiple-year contract shall remain in full force 
and effect until its expiration or until the unit 
member becomes eligible for tenure; 

2. a unit member who is otherwise eligible may apply 
Cor tenure during the term of his/her multiple-year 
contract? *^ ' 



3. multiple-year contracts shall be transferrable 
from one College to another only at the option of 
the President of the receiving College or his/her 
designee and if approved by the Board. 



For The Board 




Vice Chancellor For 
employee Relations 



Date. 



For The Association 



R. ^chael McSweeney 
Chairman, MTA/MCCC 
Negotiating Team 

Date 
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BETWEEN 

The Massachusetts Board of Regents 
of Higher Education 
For The 

Massachusetts Regional Community Colleges 

AND 

The Massachusetts Community College Council/ 
Massachusetts Teachers Association 

An AflRliate Of 
The National Education Association 



For Academic Years 

1986-1987 /tV 1987-1988 . 1988-1989 
July 1^1986, through Junelo, 1989 , 
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PREAMBLE 

This Agreement is entered into by and between the Board of Regents of Higher Education ( hereinafter the Board), and 
the Massachusetts Teachers Association/ Massachusetts Community College Council ( hereinafter the Association) as the 
exclusive bargaining rq>resentative for all employees in the bargaining unit described in Article L Both parties to this Agree- 
ment recognize the unique contributions of the community colleges to education in this Commonwealth* Further, the parties 
recognize the need to strengdien and secure cor^ unity college education* This Agreement ^ 
of harmonious relations between die Board and the Association. The parties declare 

improving the quality of educational services offered by die Community Colleges. To diis end the parties recognize dieir 
sututory obligations, pursuant to the -provisions ofGeneral Laws, ChapterlSOE, and the rules and regulations promulgated 
thereunder, to negotiate in good fait, with respect to wages, hours, standards of productivity and performance, and other 
terms and conditions of employment 

Both parties recognize and declare that providing quality higher education and services to the citizenry of the Common- 
weahh with die broadest accessibility is their mutual goal, "a he education of our students is our primary purpose. 

In recognition of these obligations it is hereby agre vi ^ f ^ows: 



ARTICLE I - RECOGNITION AND DEFINITIONS 

LO! Recognition 

Tht Board hereby recognizes the Association as the exclusive bargaining representative with respect to conditions of 
employment for all regular fidl-time employees occupying the positions delineated in Appendix A 
The Board agrees to apply the applicable provisions of this Agreement to those employees whose source remunera- 
tion is derived f .x>m non- state appropriated funds and who perform the functions of any of those positions delineated 
in Appendix A, t > the extent that the terms of their respective grants or non- state appropriated funding source and the 
level of funding thereunder allow, as detennined b; ' the President of the College or his/ her designee. It is understood 
that the following Articles of diis Agreement shall not apply to those individuals occupying said positions, except as 
otherwise provided in t^ is Agreement 
Article XI Appointment and Reappointment 
Article XIX Retrenchment 

1.02 Dcfinttions 

Academic Year - a period of time encompassing two(2) semestera, begtiming no earlier than September 1 and 
ending no later than May 31 , exclusive of Commencement 

Administradon - all professional employees of the Board who are not members of the bargaining unit as described 
in Appendix A 

Administrator - a non- unit professional employee. 

Association - the Massachusetts Community College Council/ Massachusetts Teachers Association, an aflfiliate 
of the National Education Association. 

Association Representative - a member of the Association who has been designated as a representative by the 
Associatira President in writing to the President of the College; also, a representative of the Massachusetts Teacher? 
Association or the National Education Associati(Mi as designated by die Association President lo the President 
of the College. 

Board - the Board of Regents of Higher Education or any College Board of Trustees as defined in General Laws, 
Chapter ISA, whichever the case may be as provided in Article XXVI. 

Chancellor - the Chancellor of the Board or an individual acting in that capacity as duly appointed by the Board, in 
accordance with General Laws, Chapter ISA. 
Cause - shall mean just cause. 

College President - the PresidentofaConmiunity College or an indivic ua! acting in that capacity as duly appointed 
by the Board in accordance with General Laws, Chapter ISA 

Colleges - all facilities and properties of a Community College now or hereinafter established by the Board pursuant 
to General Laws, Chapter ISA. ^ ^ 
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" •'^^"»^^fn^««»°«fo«h««ri«v«iK»«shereinafterde^^^^ which includes a statement of tU the 
«mi%SSt^ ' """"'^ ' contractual provisions alleged to have been brea^ 2d 12 

S^SKt*S!Srw;i «a"'"'"' " ' " • ''"^^-^ « 

Department Chair (Work Area)-a unit member peifonning the duties d lineated in Article 20.05, 
pepartnent Chair ( Program) - • unit member peifnnning the duties delineated in Article 20 06 and who mav be 

courses customarily leading to a certificate or assocUte degree and which accrediution, Ucen^uit or ottTer external 

Dismissal - the discharge of any unit member for just cause prior to the expiration of his/her appointment 
Faulty - unit members occupying fiiU time positions as instructor, assistant professor. «sociate pix>fessor or 

risU^s.^sTon's:*-^^^ 

£s^;s:h;d'rnt^7cS5«t^^^^^^ 

Grievant - a unit member(s) or the Association who seeks a resolution of a grievance pursuant to Article X. 
Uy Off SUtus - the status of a unit member who has been retrenched pursuant to Article XIX. 

^n^^^^^^Z ^'''^'^^^^'*°^<»'f'^^^^*t^^'>ion»lapfnmtmcnt, totermimiteany such 
appoiBtoent, to grant or refuse to grant academic tenure, promotion, professional leave sabbatical leave 

development awards. perforiJiLice-lSd^huy acHuSts Jnd^^uS 
r^ult.shalltedeem«ltohavebeepmadepur«Mmttoaaexen^ 

SS.";:;^^^'^?^'^ q-e^lons de merits of «,y such decision. buiofno'XdecSton. sSuTd^SS 

Professional Staff Member - a unit member whose primary duties are otiier tiian teaching. 

Artd^?!o3 on tiie salary schedule in addition to any step increase awarded in accordance witii 

liy^I^ Employee - one employed as a unit member to substitiite for a unit member holding a regular, multiple 
whose employment ended pnor to tiie completion of Uw fiscal or academic year. ' 

J.I'IH-Tr, which vests a right to continued employment at a College witiiout limit of time subject to 

dismissal for just cause m accordance wiUi Article XV and retienchment in accordance witii Article XDC. 
Termination - the non- renewal of a contract of a non-tenured unit member. 

Transfer -the appointinentbyUie Board ofaunitmembertoafacultyorprofessionalsu^ 
or classification m tiie same or anotiier College in tiie Community College System. 

A^iidix'A*' '"P'"'''* occurring a position a^ defined in Article I and as delineated in 

Work Area - tiiose specific work areas designated by tiie administration as work areas. 
Vacancy - a position for which funding is avail - and which tiie administration intends to fill. 

1^3 New Positions Added 

V!!r^/^?^ obUgation under tiie provisions of General Uws. Chapter 150E. to bargain in good faitii 
1.04 Jurisdiction 

During tiie tenn of tius Agreement, tiie Board agrees not to negotiate witii any unit member ( s) or witii any employee 



organization other than the Association, 
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ARTICLE I - APPENDIX A 
The bfrgaining unit contains the following positions is described in Article 1.01 : 
Position Payroll Title Code 



Instructor 
Assistant Prdiessor 
Associate Professor 
Professor 

Librarian (in those cases where the 
Librarian is under the supervision of 
the Director of the Learning Resource 
Center or its equivalent) 

Assistant Librarian 

Cataloguer 



90-156 
90-155 
90-154 
90-153 



90-702 
90-703 
90-724 



Position Payroll Title Code 

Coordinator of Student Activities 90-754 
Placement Officer 90-375, 90-717 

Health Care Counselor 90-771 
Counselor 90-712 
AV/TV Coordinator 
Director of Instructional Media ( in 
those cases where the Director is 
under the supervision of the Director 
of the Learning Resource Center or 
its equivalent) 90-772 
Director of Cooperative Education 90-766 



ARTICLE II - RELATIONSHIP BETWEEN ASSOCIATION & BOARD 
2.01 FairPractices 

The Board and the Association recognize and affirm their commitment to the policy of non-discrimination with 
regard to race, color, religious creed, national origin, sex, sexual preference, age, marital status, famUy relationship 
and handicap sutus. 

102 Complaints 

The administration shall within fourteen (14) calendar days send or conmiunicate to a unit member any written 
complaint or material which the administration believes would adversely affect his/her employment status. 

2^3 Safety 

In accofdance with applicable state or federal law, unit members shall not be required to work under unsafe conditions 
whenever such conditions have been brought to the attention of the President of the College or his/ her designee by the 
unit member ( s) and the College has failed to exercise reasonable efforts to redress the complaint 

104 Individual Contracts 

All rights, benefits, duties and obligations ^ unit members as set forth in the Agreement shall during its term be 
expressly incorporated by reference into and made part of any contract of employment that has been or shall be 
entered into between the Board and a unit member and no such contract shall be contrary, in vdiole or in part, to the 
tenns and conditions as set forth herein. 

2.05 Assodatkm RepitiCQtatim 

A The Presid^t of the Association shall furnish the Chancellor or his/her designee with a written list by September 
1 S of each year of officers and representatives of the Association and their terms of office. It is cleariy understood 
that in the implementation of this section, there shall not be more than (»ie(l) Association representative from 
each Coilegr* provided, however, that if a designated representative is unavailaUe, the President of the Associa- 
tion shall notify the Chancellor or his/her designee as to who shall be that representative's alternate. 

B. The President of the Association shall notify the Chancellor or his/ her designee and the Presidents of the affected 
Colleges or their designees of the names of unit members who have been certified to have been approved by the 
President of the Association for a workload reduction. The Board shall pronde fifteen(15) course sections per 
semester without cost to the Association. The Association shall pay for an additional fifteen( 1 5 ) course sections 
per semester at the usual rate received by part- time faculty at each affected College. 

Unit members who receive a workload reduction shall teach at least one(l) course per semester. NoCoUege shall 
be required to provide more than three (3) sections of unpaid woridoad reduction in any semester. 

For purposes of this Article, seven (7 ) clock hours release time per week shall be considered one ( 1 ) ^«ctk>n of 
release for professional staff unit members. 

C The Association shall also notify the Presidents of Colleges by May 1 of each year of the names of each local 
chapter president or his/ her designee who has been certified for a workload reduction. Such local chapter pfes^ 
dent shall not be auigned student advisees and shall have three (3 ) office hours: provided that the unit membt rs 
shall provide coverage for the reduction of student advisees who shall be assigns! by the President of the College or 
his/her designee. Such workload reduction shall be subject to the approval of the President of the College or his/ 
her designee. Each College shall make every reasonable effort to schedule s jch unit members to the maximum 
opportunity to participate in die woridoad reduction provided herein. 

2.06 Relevant Infonnalkm 

The Board shall provide to the Association in accordance with Chapter 150E, such information as is necessaiy for 
die proper discharge of its duties as the exclusive bargaining agent Such information shall include, but not be limited 
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to. «copyofthcptyioU«tcachCoUcgc. thcnumbcrofvacantandfmcdpw^ and the enrollment 

figures by program at each CoUegr, provided, however, that such infonnation shall be provided to the local chapter 
president by October 15 of each year, provided further that this shall not require iie CoUege to compUe such 
mfonnatson in the fonn requested unless already complied in ihat form. 

The President of the College or his/her designee shall provide to the local chapter president copies of the tenUtive 
class schedule for all faculty members for ttie !«ubsequcnt semester no later than the dates by which the faculty mem- 
bers must be notified of these tentative schedules as imvul^d in Article XIL The President of the College or his/her 
(tesignee shaU also proWde tothe local ch^)ter president no later than the end of 4^ 

th^ class schedules of all faculty members whose class schedules differ from their tenUtive class schedules. 

2.07 Association Leave 

A. All meetings referred to in this section shall be scheduled so as to provide the least disruption o^ classes. 

B. When it is necessaiy, pursuant to the Grievance Procedure in Article X of this Agreement, for a representative 
designated by the Association to attend a heanng during a work day, he/she shall noiice to his/her 
immediate supervisor be released without loss of pay as necessaiy in mkrtopartidpate in the fore^ ies. 
Any person whose appearance in such hearings u a witness is necessary shall, when possible, obtain coverage for 
his/her chuses satisfactory to the President of the College. 

C. When the Board of Directors* meetings of the Assodation are scneduled during normal woridng hours of a work 
day, umt member representatives to such meetings shall be relieved bom all regular duties without loss of pay; 
provided, however, thatsuchreleasefiomdutiesshallbelimitedtonomorethanten(IO) meetings. The President 
ofthe Association shaU notify the Chanceltor or his/her designee and the Pr^ssi^ 

names of the Board of Directors and the dates of die ten (10) scheduled Board of Directors' 
September 1 . Whenever it becomes necessaiy to schedule additional meetings of the Association's Board of 
Directors, such members mey be released; provided, however, that tficy first obtain coverage for their classe? 
satisfactory to the President of the College. 

D. Uave of absence with pay may be gnmted for officers, delegates or alternates of empkyyee organizatkxis for the 
purpose of attending conventions of their orfanizatkxis. 

2.08 Whenever possible grievance meetings shall be scheduled so u not to interfere with professional responsibilities of 
iMvidualsmvolveA Ifit is necessaiy tomeet with the envloycrduringworim 

tion rcpresenutive who is a member of the bargaining unit, and necessary witnesses may attend without loss of time or 
compensation for such meetings. 

ARTICLE II-A- SPECIAL JOINT STUDY COMMITTEE 
There sh^ be established under Uiis Agreement a Special Joint Study Committee according to die following provisions: 

2A.01 There shall be appointed eight(8) members: tiie Board of RegenU of Higher Education shaU app(rinttiiree(3) Com- 
mumty CoUege Presidents and the Director of Employee Relations, or in his absence, die Associate Director of 
Employee Relations: die Presidentofthe Massachusetts Community ColfcgeCouncflsh^ oflicere 
of die Councfl and a representative or officer of tiie Massachusetts Teachers Association. 

2A.02 The Committee shall meet no less dum six (6) times per year, unless mutually agreed odierwise. 

2A.03 The Committee may ask a neutral to join diem on occasion as a useful catalyst in creating a problem- solving 
atmosphere; eidier management's represenutives or die Association's representatives may invite resource persons 
to attend committee meetings. 

2 A.04 The Committee shall make rules of order within which to operate. 

2A.05 All fees and expenses of die Committee (includinf those necessary to retain a neutral) shall be divided equally 
between the parties to this Agreement 
The Committee during die life diis Agreement shall: 

1. Resolve matters of mutual concern between the parties to dus Agreement 

2. Address issues which require in-depth study and discussion. 

3. Resdve contract issues referred to it in die recent fact-findcr*s report and recommendations. 

4. Exptore and identify root causes of current problems between die parties widi a view of resolving all such 
problems. 

5. Make recommendaticxis to die parties to tiiis Collective Bargaining Agreement during die life of die new contract 
as recommended by the Fact* Finder. 

All reports, findings, and recommendations of die Special Joint Study Committee shall be expeditiously given to die 
Chancellor of die Board of Regents of Higher Education and die President of die MassachusetU Commanity 
College Council. ^ 
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ARTICLE III - USE OF BOARD FACILITIES 

3Jn Facility Use 

Upon request in writing made to the President of a College or to his/ her designee, the Association or any CoUcge- 
bttl^ chapter thereof shaU have the right to meet at such College, ifappropriatcfaciUties are available. All requests 
must be received at least twenty- four (24) hours prior to the time requested for the meeting. 

3m Bulletin Bo^ 

The PresidentofeachCoL*«eoihis/herdesigneeshaU assign atleasttwo(2)buUetinboanb 
responsibility * the Association for the purpose of posting Association notices concerning the administration of the 
piovisionso^ is Agreement 
3M Inln-CoUegeMaa 

The Association shall be permitted to use the intra-coUege mail system for the distribution of. ssociation com- 
munications. All notices so placed shiU bear the signature of the President of the Association or his/her 
designee (s). 
3j04 Unit Facilities and Services 

The Boaid shall make reasonable efToru to maintain at eacn College: 

1. Office space currently being used or <rfBcc space that may bcccwne available for the Association for on- campus 
contract administration; 

2. Existing furnished emi^oyee lounges, restroom and eating facilities; 

3. Existing assigned space and necessary equipment to carry out their assigned duties; 

4. Existing paridng facilities; 

5. Existing teleiriiones where currently operating; 

6. Existing custodial, secretarial and technical assistance. 

The President of die College or his/her designee shall consT*!t witii the Chapter President of the Association or his/ 
her designee prior to altering the level of existing facilities or services listed h^^rein and currentiy in use by unit 
members. 

3J)5 Access to College Facilities 

The Board agrees to make available to unit members access to their woric areas and offices on the same basis and to the 
same extent as such facilities are noade available to odier College employees, subject, however, to applicable Board 
policy, rules and regulations governing access to College facilities. 



ARTICLE IV - THE RIGHTS & RESPONSIBILITIES OF THE BOARD 
4Jdl All management's rights and functions, exceptthosewhicharecleariy and explicitiy abridged by the specific terms of 
tiiis Agreement, shall remain vested within die BoanL These exclusive rights include, but are not limited to the 
following: 

1. To the executive management and administrative control of its Colleges and their properties and facilities; 

2. To hire all employees, to determine tiieir qualifications and the conditions for their continued employment or their 
dismissal or demotion, and to promote and transfer all such employees; 

3. To establish courses of instruction, including special programs and to provide for athletic, recreational and social 
events for students, all as deemed necessary or sdviuble by the Board. 

4. To decide upon die means and methods of instmction; the duties, responsibilities, and assignment of teachers and 
other employees with respect to administrative and non- teaching activities; and the terms and conditions of 
employment; 

5. To establish the standards of productivity of its employees; and 

6. To esublish pdicies, rules and regulations and practices in carrying out its responsibilities. 

4J0I2 The exercise ot* die foregoing powers, rights, authority, duties and responsibilities by die Board, die adoption of 
policies, rules, regulations and practices in furtherance tiiereof, and die use of judgment and discretion in connection 
dierewith shall be limited only to die specific and express terau of diis Agreement, and then only to die extent such 
specific and express tenns hereof are in conformance with die Constitution and laws of die Commonwealdi of 
Massachusetts and die Constitution and laws of die United States. Nodiing contained in diis Agreement shall be 
deemed or construed to impair or limit die powers and duties of the Board under die laws of the Commonwealth. 

403 It is understood diat die matters contained in this Article are not subject to die grievance and arbitration procedures in 
diis Agreement, except as to die limiution suted in diis Agreement or unless it can be shown diat in die exercise of 
^ these rights die Board acted unreasonably and to the detriment of employee rights. 
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ARTICLE IV- A - COLLEGE GOVERNANCE 
4A.01 The Board recognizes the impoitance of the advisory role of unit membeis in matters of College governance, in- 

^^^^^^S^SS:^^:^'^^ "^^V^ Community CoUege System and that the stmctures 

r!S« * "^^^ organizations or similar organizations shall be maintained or created at each 

^SjS;Xr^^'2* Association, to insure advisory comment from unit mem£ers J <SS 

^jrmgf^tt« purpose of provulmg the President of the CoUege with advisory input prior to the promulgation of 

Bowever, thatumtmemben shall also participate m the selection process of administraton where they a^ currendv 

'^J*T^'° ■» established and continuous college- wide^T^SS^rSStSn^cS^ 
provided firtherthat the ftwidemc'J,eCoUegeshaUselectunitmeibentoi^^ 
purposes after &st consultmg with the memben of the appropriate division/depart^nt/w^^k ^S! 

ARTICLE V - MAINTENANCE OF RECORDS 

file consulted when making aU personnel decisions and recommendations. Any-aad all material containKtiSs 

personnel file coocenung the unit member shaU be open to the unH member irithai^^^ 

upon written request and by appointmePt during legidar business he^ ^ ^ ' 

bytheadmmistrati«m«^^ 

member has complied with the aforementioned request shaU be paid by the Boarf. "«r"e unit 

lmL*fS£ within a unit member's files after the effective date of this Agreement, the unit 

member shall be sent a copy ofsuch material within seven (7) calendar days thereafter ^ 
T^e unit member shaU have the right to file a statement in response to any written documents placed in his/her 

5.02 Each CoUege shall maintain a grievance file separate from the official personnel file. 

5.03 TTie CoUeges shaU maintain the confidentiaUty of the<e files in accordance with sUte and federal law. 
SI*?f;""yj?5*!?*';^"^^duabins^ the date and name of the 
individual or mdividuals conducting such investigation ShaU be noted in the file. «»« ana name oi ine 

-. ARTICLE VI - DEDUCTION OF DUES AND AGENCY FEES 

6.01 Dues Deductions 

tte'Sli^jSSS.^" membership dues of the Association shall be authorized pursuant to applicable laws of 

' ^' '° ««=^™«= thirty (30) 

SSlS^^Sif Agreement, give written notice to the Board of the amount of dues which ar^ to be 

deducted on behalf of the Association and the names of the treasurers of the local affiliates of the Association 

6.02 Agency Service Fee 

a member of Ae Association shall pay or by payroU deduction shaU have paid to the said Auociation an anncv ser- 
v.cefeeAatshaUl«onehundredpercentum(100%)ofthethencu«^^ 

T^'^ ^'ZV' '^^'»»«''P«y™"t<>'d«duction shall include anyLoSn^^^^^ 

^^i^^S^^IJl'^J^/r^. rn^iMtions have been promulgaSd. andTTy my £ 

or aft«r the thirtieth (30th) day next foUowing the effective date of this Agreement, whichever shall be later 
SereinTiSfji^"''"' "thorizatioo shaU be deemed to have SffeS only wi* r:s%';ts;crsS:"a?!s 
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' Any other provisions of this Afreement to die contrary notwithstanding eveiy unit member who shall have failed to 
fiilfiU the condition of emptoymem as is herein prescribed sh^ 
missed by the Boanl with effect no later than the end (rfthe 'semesterduru^ 

him/herin accofdance with the provisionsofthisArticIe; provided, however* that such dismissal shall be effected by 
notice promptly issued by the Board or its designee to such unit member after the Associatim shall have notified the 
Presidem that such unit member has not Ailfflled the condition herein inscribed The said notice shall be sent by 
registered mail, return receipt requested, and shall give such unit member fourteen (14) days from the date of its 
receipt to fulfill the said condition. Within the said fouiteen( 14) days, the Board or its designees shall grant such unit 
member such opportunity to respond to the said notice as the Board may from time to time prescribe for the purposes 
of this provii^ion. 

Whenever such unit member shall not have fulfilled the condition herein prescribed within the said fourteen (14) 
days, the BoarushaU act to disiniss him/her at itoineetingnextfcdlowing the expi^ 

provided, however, diat the Board need not so act if such unit member fiilfiUs tlie said condition prior to the date of 
suchmeetmg. 

The Association shall reimburse die Board for any expenses incurred as a result of being ordered to reinsute an 
employee terminated at die request of die Association for not paying die agency fee. The Association shall intervene 
m and defend any administrative or court litigation with respect to any unit member* s refusal or failure to pay the 
agency service fee, mcluding, but not Umited to, actions or chums rising from an employee's termination or dis- 
missaL In such litigation, the Board shaO have no obligation to defend the Association and the Association shall 
indemnify and hold the Board harmless from any loss occasioned by such litigation. 

Any unit member who pays an agency service fee may on request obtain a rebate of part of his/her agency service fee 
in accordance widi General Laws, Chapter ISOE, Section 12, and Association procedures: 



ARTICLE Vn - ACADEMIC FREEDOM & RESPONSIBILITY 
7^1 Academic Freedom 

The Board and the Association endorse the principles and standards of academic freedom and academic respon- 
dbOity as generally and traditionally accepted in instituticms of higher education* The parties agree to promote public 
understanding and support of academic freedom and agreement upon procedures to assure academic freedom in 
Colleges and universities. Institutions of higher education are conducted for the common good and not to further the 
interest of either the individual teacher or the institution as a whole. The commcm good depends upon the free search 
for truth and its free e^qmition. Academic freedom is essential to these purposes and ^lies to both teaching 
and research. 

Academic freedom is the right of schdars in institutions of higher education freely to study, discuss, investigate, 
teach, exhibit, perform and publish. Freedom in research is fundamental to the advancement of truth. Academic 
freedom in its teaching aspect is fimdamental for the protection of the rights of die teacher in teaching and of the 
student to freedom m learning. 

llie teacher is entided to full freedom in research and in the exhibition, perfonnance and pl ication of die results of 
his/ her research, tofiiUfreedominthe classroom in discussing his/hersubject, and most specifically in the selection 
ofhis/herclassroommaterials, mcludmgthe selection oftexts. The teacherisentidedtodiscusscontroversial issues. 
As both a teacher a^ scholar, he/she recognizes his/her professional obligation to present various scholarly 
opinions and to avoid pnvienting totally unrelated materials, diat being fimdamental to die advancement of truUi. 
A faculty member has the right to determine the amount and character of the woric and other activities he/ she pursues 
outside the College; provided such woric and other activities do not interfere with the discharge of his/her respon- 
sibilities under die terms of diis Agreement Unit members are entided to freedom of expression of political 
belief or affiliation. 

7.02 Academic Responsibilities 

Academic freedom carries with it correlative responsibilities. 

The faculty member has the responsibility to his/her colleagues and the College community to preserve intellectual 
honesty in his/her teaching and his/her research. He/she respects the free inquiry of his/her associates and avoids 
interference in their work. 

The parties recognize that adherence to the complementary concepts of academic freedom and academic respon- 
sibility will most neariy ensure diat die greatest contributions to die several Colleges will be made by dieir most 
valuable resource, die faculty. The College or university teacher is a citizen and a member of a learned profession 
affiliated widi an educational institution. When he/she speaks or writes as a citizen, he/she should be free from 
uistitutional censorship or discipline, but his/her special position indie community imposes special obligations. As a 
person of learning, affiliated widi an educational institution, he/ she should remember diat die public may judge his/ 
her profession and his/her utterances. Hence, he/she should at all times be accurate, should exercise appropriate 
restraint, shouUshowrespectfordieopinionofodiers, andshouldmakeevery effort to indicate when he/ she is not an 
institutional spdcesperson. 

Institutions of higher education arecanmitted to die search for trudi and knowledge a^ 
of problems and controversies by die method of rational discussion. 
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ARTICLE VIII - AFFIRMAITVE ACnON 
Ml. Tlic BotJ «nd the Atgociatkm recognize and afBim their conmutmcnt to the pol^ of ncw^discrimination, equal 
opportunity and affimiative action in all MMpeas of employment, including, but not limited to, recruitment, selection, 
ptacement, tenure, wages, training, retrenchment, promodm and termination. The Board and the Association 
rccogniw that the realization of equal opportunity shaU be based on their mutually cooperative good faith efforts to 
achieve full and prompt utilization of women and minorities through the Board* s .\ffirmative Action Policy. 

tm The Board agrees that it will not alter or change any provision of this collective bargaining agreement by the 
inqriementatiott of any Affirmative Action Polky. 

M3 TlkBoaniandtheAssociationagreetocooperateinthea^ 1986-89 Affirmative Action 

Pohcyandmthc tniplementation of any Affirnutive Action PolicyM 
datrf by federal or state law; the Board further agre^ 
it shaD be sul^iect to the provisions of Chapterl50 E. T^ 
ommg uympact an Affirmative Action PoUcy require 
Chapterl50Ea»itreIatestotiie Association as the exclusivecollectivebargau^ 
employees described in Appendix A of this Agreement 

ARTICLE DC - SUPPLEMENTAL BENEFITS 
9.01 Anthorized Leaves with Pay 
A. Sick Leave 

1. Enthlement 

AH faculty members shah je entided to ten( 10) days of sick leave for ^ach academic year of service All pro- 
fessmal staff inembenshaO be entitled to Sick leave 

credit shall begin with the first (1st) full month of employment and accumulate monthly as fdlows: 

a. Facuhy members shall accumulate at the rate ofone and one- ninth (1 1/9) dcysofsick leave for each C \ 
month of employment 

h. Professional staff members shall accumulate at the rate of one and one-quarter (IM) days of sick leave for 
each fiiU month of emfrioyment 

Crediu for periodsof less than one(l) fiill month's employment shall not be allowed Sichleavenotusedinany 
year may be accumulated. No person shall be entided to a leave of absence with pay on account of sickness in 
excess of the accumulated sick leave then due, except as provided under Section 9.01 A4 - Sick Leave 
Bank. 

2. Reinstatement 

Unit members who are reinstated shaO be credited with sick leave credits as have accrued at the termination of 
their previous service. No credit for previous service may be allowed where reinstatement occun after an 
absence of three (3) years or more firom the date of terminatica of their previous servi^ 
Board is secured for any of the f<rik>wing reasons: 

a. mness of such person and not because of iUness of his/h^r immcfiiate family; 

b. Dismissal through no fault or delinquency attributable to such person; or 

c Injui^ while in die service of the Commonwealth in die line of his/ her duties for which such pi^rson would be 
entitled to receive Worianen*s Compensation benefits. 

3. Use of Sick Leave 

Sick leave shall be granted at tht sole discretion of die President of die College under die foltowing 
conditions: 

a. When a unit member cannot perform his/her duties because he/she is incapacitated by personal iUness 
or injury; 

\k When, through exposure to contagious disease, die presence of die person at his/her post of duty would 
jeopardize die healdi of odiers; 

c Jn case of serious iUness of husband, wife, child, parent of eidier spouse or of any odier person subject to 
diese rules, or of any person living in die immediate household of a person subject todiese rules, he/ she may 
be rvited sick leave with pay not to exceed seven (7) working days within die fiscal year. 

d A smt member shall be entided to sick leave widt pay, not to exceed ten (10) consecutive wo in 
the evert his wife gives birth. 

Notification of absences shall be given as eariy as possible on die first (1 st) day of absence. If such notification 
u not made, such absence may, at die discretion of die College President or his/her designee, be applied to 
absence widiout pay. For any period of absence on account of sickness, die College President or his/her 
OMgnee may require a physician's certificate proving die necessity of such absence. If such certificate is not 
filed within seven(7) catendar days after a request d!fn!for, such abse^ 
College President or his/her designee to absence widiout pay. 
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4. Sick Leave Bank 

a UixnthedateofexeeutkmofthttApceinm, tliereshaUbeesublishe<i.orco^ 
CcUetf* bavinf previously to established, a Skk Leave BanL 

b. During the tenn of this Agreement, a unit member who is not a member of the Sick Leave Bank may become 
so during the month of October by giving written not' » to the President of the College or his/her designee 
that he/she it assigning to the Board one (1) day of his/her personal skk leave accumulation. 

c nie Presklentof the CoUege or his/her designee shaU maintain a register of die membenhip and the number 
of sick leave days accumulated in the Bank. 

d. Five(5) woridngdaysafterthe exhaustion ofhis/herpefsooalsickleaveaccumulatioa. every member of the 
SA Uave Bank shaa be endded to draw upon 

President of the Cdlefe. T!ie graitting of such sick kave shaU be subject to the same 
leave days and shaO be in aU other respects consistent widi Board pc^. provided, however, Uiat such sick 
kave shaU be available only for die illness of the empk)yee and not for die ilbess of die family. 
& WlMiievOTdieaoeuiiiulatkmofsiekleavedaysindieSickLeaveBankshaahavefalkntof^ die 
PrMklentofdieCoIlefeorhls/herdesigneeshaUnotifyaUmember^ -enonalsickday 
from eadi mnnber's accumulated side leave shaU be assigned to die Bank unless a monber notifies die 
I^kieBt of die Oriiege or his/her designee in writing widunfive(5)days after receipt of sa^ 
she does not wish to remam a member, provided, however, dut any member of die Sid Leave Bank wishing 
to remain a monber thereof and who shall have exhausted his/ her personal sick leave accumulation on the 
date of die giving of such notice, shall auign such additional days widiin fifteen ( 15 ) days after die date on 
wlutA such member is entided to personal sick leave and shad i«tain all his/her rights in die Bank until such 
period of assigning an additional day shall have eiqiifed. 

No unit member may draw upon dw Sick Leave Bank in excess of die number of days to which he/she is 
>«titled as detennined by the administration. 

A imt member who receir es disability compensaticm provided by statute and who is entided to 

sick kave allowance may take somudiofhis/her personal sickleaveaUowance payment which, when added 
todieamomtofdisab^ 

her fidl salaiy. The Sick Leave Bank ShaU not be used for diis purpose. 
5. CertificatioaaadNbtificatioaofSid Le«v« Status 

lliePreskkntofdieCollegeorhis/herdesigneeshaUnotifyeveTyunitmemberonorbeforeSeptember 15diof 
each year of die number of sick days accumulated to his/her credit as of September 1 . 

Unit monbers shall be paid twenty (20) percent of die value of dieir unused accrued sick leave at die time of 
dieir retirement; provided, however, diat such payment shall not enlarge or diminish diose pension benefits (or 
which a unit member wouU odierwise be entided Upon tirf deadi of a unit member m 
(20) percent of du* vahie of his/her unused accrued sick leave shall be paid to his/her estate. 

Whenew because of prokinged illness, the accumulated dck leave of a unit me^ 

member may request from die Board an extension of sick leave benefitt for die purposes provided in diis 

B. Bereavement Leave 

Upon notification to die President of die College or his/her designee of die death of die husband, wife, chiW, 
parem of odier ^wuse, brodier or sister of » person subject to diis Agreement, or of a person living in die 
unmediate househoU of a person subject to diis Agreement, leave of absence widi pay may be granted for a period 
not exceeding four (4) consecutive work days. iw»f«:"uu 
CMflhaiy Leave 

1. Every unit member shaU be entided, during die term of his/her service in die aimed forces of die Common- 
wealdi, under Secaon838,40, 41 or 60 ofChapter 33 ofdie General Uws, or during his/her annual tour of 
duty,notexceeduigseventeen(17)daysasamemberofareserve component of die aimed forces of die Uni^ 
states, toreceivepaydierefor, widioutlossofhis/herordinaiyremunerationandshaUinadditionbeentidedto 
aU leaves of absence provided under diu Agreement 

2. Anyunit meitber who is a member of a reserve component of die aimed forces of die United Sutes and who u 
called for di^ odier dian die annual tour of duty not exceeding seventeen ( 17) days shaU be subject to die pro- 
vuwns of Chapter 708 of die Acts of 1941, as amended, or of Chapter 805 of die Acte of 1950 as 
nn c n d c <L 

ia^i^J^!^' » . W80 shall have tendered his/her resignation or odietwise 

terminated his/her employment for dw purpose of service in die military or naval forces of die United Sutes, 
Ch,^ 1.t^lT^^,^!!f or ShaU be rqected for sudi service, shaU, except as odieiwise provided by 

^^i^,t^t^f* J^^'""^^ bedeemedtobeortohavebeenonmiUtary leave, and no such 
umt member staUtedeemed to nave lesig^ 

two (Z) years from the tennmatioa of said mUitary or naval service by him/her 
DL Court Leave 

^ 1. Unitmemberswhoarecalledforjufydutyoraresjmunone^ 
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county, state orfedenlgovenunentshall be granted court leave. Notice of service shall be filed with tbe Presi- 
dent of the Colkge or his/her desicnee upon receipt of tununons. 

2. If jury or wteiess fees received by a unit member amount to more than his/her rate of compensation, he/she 

my r«M the excess of such fees and shaH submit the regular rate of compensation together wiA 

ficateofsemcetotbeBoaidoritsdesignee. and shaU be deemed to be on leave ofabsencewitij pay. Ifthejury or 

wimess fees amount to less than the unit member's regular rate of condensation, be/she shaU be deemed to be 

« leave of absence with pay and he/she sh;J i«nits«id fees to the Board or itt designee witij a court certifi^ 
of service. 

3. Expenses submitted by the court for travel, meals and room hire shaU be retained by the unit member and shall 
not be considered part of the jury or witness fees. 

4. Whenever a unit member is called for jury duty or summoned to ^>pear as a wimess and such jury duty i,: 

We«™>ceo(xursduruighis/hervacation. there shaU be no necessity to accountto 
any fees received during such period. 

5. Wb« a uiABMnlw has been granted court leaw and is excused by proper court 
authonty.te/sheshafl report back to his/her official place of duty whenever the intt™^ 

service win permit four (4) or more consecutive houn of empk^ent 

6. Court leave shall not affect employment rights of unit memben. 

7. Court leave shall not be granted when a unit member is the defendant or is engaged in personal litigation. 
E. Other Leaves 

Such odier leaves as are herein audiorized shaU also be available to unit members, provided tiiat whenever die 

pantingofanysuchleavettdiscrctionary.suchdiscrctionshaUbeexerrisedbytiiePresi^ 

her designee. Leaveof absence widi pay may be granted for die following reasons: 

1. Topwmitmut members who aie veterans to pay tri^ 

ftMidentof the College or his/her designee shaU grant leave of absence witiipay to veterans who are members 
of firing squads, color details, paU bearers, bu^ or escoftt particqiating in such service. 

2. ynitmentoshanbeentitlultoleaveofabsencewithpaytoallowforlossoftin^ . 
don required as aresult of tiwirempfoymen^ Ifsuch absence widi pay exceeds one (1) week, tiw Boards, m 
desipee shall, iflegally appropriate and as soon as practicable. initiateaWofkmen'sCo^ 

nirtber payments because of such pro|Aylactic inoculation shall cease. 

3. Unit menibers shaU be entided to leave of absence with pay to aUow for the period of absence due to quarantine 
because or eiqiosure to contagious disease in the regular performance of duty. 

4. Red Cron blood donations. 

5. Oral, written and physical examination for state service conducted by die Division of Civil Service or tbt Divi- 
sion or Regutration; and physical examination for state retitement 

6. ToattendhearingsinlndustiialAccidentcasesasdieiquredpersonorM Any witness fees 
received by such mjured perMn or whnen shaU be paid to the Board. 

7. To allow attendanet^ by unit members who are delegates or ahemates to state or national conventions of die 

foUowmg veterans organizations: American Legion. AMVETS or World War H. Disabled American 

Veterans. L^on of Valor. Marine Corps League. Order of die Purple Heart, United Spanish War Veterans. 

™?f"," Reserve Officers Assodation of die United States, Veterans of Worid War I of die 
U.SlA:. Inc. 

8. Leave of absence with pay Mt to exceed two (2) hours shaU be granted to any unit member, if he/she makes 
apphcation therefore to pemit him/ her to vote in the voting pred 

vote; Pfoioded that the hour of opening and the hour of closing of the poUs at such place would otherwise pre- 
elude his/her traveling to or from the polls. 
R Vacatioo Leave br Pkofessioaal Staff Members 
L Entitlement 

a. All professional staff members who woric a twelve ( 12) month year shaU be entiUed to an annual vacation 
leave of twenty-two (22) days. 

K The vacation year shall be for the period of July 1 to June 30 inclusive. 

c. IVofeuional staff me'nben having an aggregate of more than onc(l) day of leave without pay and/or 
absence without pay in any calendar month shall not receive a vacation credit for that month. 

d AUppofessiooalstaffmembenshaUbecrcditedasofthefirstday of each month 
accrued pnor to that date not to exceed F.2 below. 
2. AecnialofVaaukmDays 

Professional staff memben dull accrue vacation days subiject to the following provisions: 

ForIessAMone(l)yearofseivicebeginningiulyl and ending on June 30, vacation leave oftwo (2) days 
for each ftiU month of service not to exceed twenty-two (22) days. 
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k Foroiie(l) Ai0yeir'tsenacethn>ttgbsix(6) ftaU yean ofteivicebegiiiiiiiifoo the fim( 1st) working day of 
July and ending 00 June 30, vacation leave of 1.83 days for each ftill calendar month. 

c Forseven(7)fuHyear'sservicediiougbsizteen( 16) fuUyearsof service beginn^ 

day of July and ending on June 30, vacation leave of 1 .92 days for each fliU calendarmonth shall be 
granted. 

d. For seventeen (17) full year's service thiough twenty-four (24) fuU years of sermebeginn^ 

(1st) working day ofJttly and ending on June 30, vacation leave of 2 .08 days for each fuU calendar month 
shall be granted. 

c. For a piofessiooal staff unit member who has completed twenty-five (2S) years or more of service on 
June 30 ofany vacation year shall be granted 2.50 days for each full calendar month for a total of thiity 
(30) days of vacation leave. 

3* Scheduling of Vacatkm THj% ^ 

Vacatwo leave shaU nonnally be sdieduled and taken during the vacation year m 

provided, however, that a professional staff member may, his/her discretion, cany over up to sixty-four 
(64) vacation days fiom year to year; provided further that in no evemsh^ 

four (64) da3rs be carried over for mote than one (1) year unless otherwise approved by the Board. Unused 
vacation days in excess of sixty-four (64) days shall be converted to sick leave at the end of each fiscal 
year. 

Persons who are eUgil>k for vacation under these rules, whose senrices are terminated by d^ 
fault or delinquency of their own, by retirement, or by entrance into the armed forces, sh^ 

I fft fh^ ira^i^na mllnmunrtt »^ f mf^ htrt Mi fnntmA in fh^ veaHnw ymmr pri^ f^i^h ^jf mif f tl, retire- 
ment, or entrance into the armed forces, and in addition that portion of the vacation allowance earned in the 
vacation year during whidisudi dismissal, retirement, or entrance into die armed forces occurred, up to the 
time of separation; provided that no monetary or other allowance had already been made therefor. 
Vacation days may be used m fractions of one-half (K) day. 
4. Vacatkm Status Report 

The President of the Cdlege or his/her designee shall notify each professional staff member on or before 
July 15 of the number of vacation days accumulated to his/her credit as of July 1 preceding. 

aHoUdayPay 

All unit members during the term of this Agreement shall be entitled to the following bcrfidays: 

New Year's Day Independence Day 

Martin Luther King Day Labor Day 

Washington's Birthday Columbus Day 

Evacuation Day Veterans' Day 

Patriots' Day Thanksgiving Day 

Memorial Day Christmas 
Bunker Hill Day 

H. Personal D^ 
1. Entitlement 

Each faculty member shall be entitled to two (2) personal days per academic year. A faculty member with an 
initial employment date after December 31 shall be allotted one (1) personal day for die remainder of the 
academic year. 

Each professional staff member shall be entitled to three ( 3 ) personal days per fiscal year. Those professional 
staff members with initial employmem dates between July 1 and September 30 shall be allotted three (3) 
days; those with initial employment dates between October 1 and December 31 shall be allotted two (2) days, 
and those with initial employment dates after January 1 shall be alloted one ( I ) personal day for the remainder 
of the fiscal yean 

1 Usage 

A unit member who wishes to use a personal day shall, whenever practicable, submit a request no later than 
three ( 3 ) days in advance. Such request shall not be unreasonably denied Each faculty member using a per- 
sonal leave day shall obtain coverage for his/her classes or, where appropriate, assign a self-directed 
learning experience. 

Personal leave days may not be accumulated beyond the termination of the academic year for which they 
are allotted. 
L Sabbatical Leave 
1. Purpose 

The purpose of a sabbatical leave :hali be for professional growth, research or stuay which may involve travel 
and which benefits the unit member and the College. 

1 Criteria for Sabbatical Leave 

The foltowing criteria shall be considered in detemiining who should be granted s/^hbatical leave. 
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a. That the o^ecthres of the sabbatical leave, if attained, would substantially contribute tc the professional 
growth of the unit member. 

h. That the objectives of the sabbatical leave, if attained, would assist the unit member in substantially con- 
tnbutmg to institutional needs and attainment of institutional purposes. 

c That the umt member has the ability to achieve the goals of the project or plan based on his/her past 
expenence and fmrnal educational background. 

1 That the attainment of the objectives of sabbatical leave as proposed are reaUstic in tenns oftine, costs and 
other related variables. 

e There exists independent ftnancisl support from other funding sources concerned with the proposed plan or 
prqiect where College funding sources are otherwise unavailable. 

3. Eligibility 

a. Unitmembersmusthave completed six (6) years ofcontinuousfiiU- time service to the CoUege to be eUgible 
for consideration for sabbatical leave. Time granted for other types of professional leaves shall not apply to 
the $a (6) year period required for sabbatical leave eUgibility. In addition, a unit member must have 
recenred a summary evahiatioo of odier than unsatisfactory on his/her most recent evaluaticm to be 
considered ebgible. 

h A unit member who may have previously received a sabbatical leave shall be eligible for consideration of a 
subsequent leave after six (6) years of continuous service upon returning fnMn the original sabbatical 

ICJIVCa 

4. Limitatioii 

Sabbatical leave is not an inherent right of the unit member and there is noobUgation on the part of the Board to 
pfproye any and all sabbatical leave requests made by unit members. No more than six (6) percent of the full- 
t JSC unit members at a given College shall be granted sabbatical leave in any academic year unless otherwise 
i^iproved by the Board. 

5. Lengdi of Sabbatical 

A imt membCT granted sabb^^ 

fiiU ycarat half salary, oroac.half(H) year or fuU^^^ 

by the duration of the unit member" s contract in the year prior to sabbatical 

6. Limitations on Sabbatical Stipend/Outside Employnient 

The Board encourages unit members to seek additional funds which would enhance directly the purpose of the 
sabbatical leave. 

a. Non-salaiy funds (travel, materials, and such odier types of expenses) obtntned from outside sources 
direcUyrelaCed to the purpose ofthe sabbatical leave shaU not reduce the sabb^^ leave stipend 

h. Salary funds obtained from outside sources which direcdy relate to the attainment of the specific objectives 
of the sabbatical lea ve shaU not reduce the sabbatical leave jtipend unleM 
funds andsabb^calstipcndexceed the current an^ 

thecal- ofahalf-yearsabbatical leave. In no instance shaD any activity r^^iuired to earn w receive this out- 
side salary interfere directly or indirecUy with the purpose of time available for which the sabbatical leave 
was granted. 

c. Salary funds derived firom ouuide source(s) which in addition tc die sabbatical stipend exceed the current 
salary or its proration and which interfere with the purpose of the sabbatical leave shall result in the sabbati- 
cal stipend being reduced an equal amount so as to resuh in an amount equal to the current st-^ry or its oro- 
rated equivalcsi. ^ ^ 

d. Failure to report additional outside salary shall result in the immediate reduction in a like amount of the sab- 
batical stipend if the leave is utiU in process. Should funds remaining in the sabbatical stipend be inadequate 
to liquidate the additional unreported remuneration or shouU the sabbatical leave have been completed, the 

umt membershaUreturaa like amount to UicCdlege within six (6) months oftiie discovery of Uie unreported 
forms of remuneration above. 

7. Pdst- Sabbatical Service 

Prior to the granting of such leave, said unit member shall enter into a written agreement witii the Board that 
upon the termination of such leave he/she shall return to the service oftiie Board and serve as a unit member 
within die System for a period of one ( 1) year, and tiut in default of completing such service, he/she shall 
refundtothcCommonwealtii, unlessexcusedtiierefrombytiieBoardforreasonssatisfactory toit, anamount 
equal to such proportion of die salary as tiie amount of service not actually rendered as agreed bears to die whole 
amount of services agreed to be rendered 
8« Process 

a. The appUcants for sabbatical leave shall submit die ir proposed plan on a standard form concurrentiy to dieir 
imn^ate si^rvisor and Uie standing Sabbatical Leave Committee which shall be appointed annually hy 
the President of the Cdlege. Applications must be submitted no later tiian seven (7) mondis prior to die 
startmgdatcofdieleai'e. 
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. h. The Pmklent of the ColtegethaUaimttany invite recooim 

Committee. In detennining the membenhip of the Sabbatical Leave Committee, the President of the 
College shall appoint insofar as possiUe, unit members who have successfully completed sabbatical leaves 
and who represent the unit membenhip. Unit membenhip on said Committee shall be proportionally 
represenutive of the faculty and professional staff members eligible to apply for sabbatical leave. The Com- 
mittee size should be of an uneven number not to exceed seven ( 7 ) nor be less than five ( 5 ) . A unit member 
shall not serve on the Committee during a year in which he/she applies for sabbatical, 
c The Committee shall rank each eligible candidate who has applied for sabbatical leave in terms of the criteria 
stated for sabbatical leave. The recommendations of the Sabbatical Leave Committee in rank order shall be 
concurrently submitted to the Dean(s) and the applicants no later than six (6) months prior to the starting 
date of the leave. The immediate supervisor shall forward his/ her recommendation to the ^)propriate Dean 
with a plan for coverage of the sabbaticant's classes, services, or other professional responsibilities by other 
unit members and, where appropriate, an estimate ofthe cost ofreplacement relative to existing budgeted 
salaries. S aid recommendations shaO be forwarded no later than six ( 6 ) months prior to the starting date of 
the leave. 

d. Th? Dean( s) , acting as a committee, shall consider the recommendations of the Sabbatical Leave Commit- 
tee and the immediate supervisor aiid recommend to the Presidem of the College candidates for sabbatical 
leave witti 2 plan for coverage of the sabbattcant's classes, services, or other professrnal responsibilities by 
unit members and, where appropriate, a final estimate of the replacement costs. Copies shall be transmitted 
to the applicant, the appUcam's inmiediate supervisor and the Chairperson of the Sabbatical Leave 
Committee. 

e. The President of the College shall evaluate the recommendations of the Sabbatical Leave Committee and the 
Dean and recommend sabbatical leave for those unit members who he/she deems rank highest on the 
criteria; prvivkied, however, that if the President'srecominendation differs from that ofthe Sabbatical Leave 
Committee, the President of the College shall in addition attach his/her recommendation and a written 
statement of reasons therefore which shall be based on applicable criteria established for the granting of 
sabbatical leaves. Said reconmeridationsshail be forwarded to the Boardnolaterthanfive(5) mmths prior 
to the start ofthe leave. 

t The Board shall notify an applicant, where practicable, no later than three (3) months prior to the start ofthe 
leave whether his/her application has been approved. 

9. Funding 

A unit mem&er shall, if possible, provide coverage fo*' Js/her classes, services or other professional respon- 
sibilities for the period during which he/ she is on sabbatical leave; provided, however, that if in the detennina- 
tion of the Presklent of the College or his/her designee it is necessary to hire replacement(s) for the 
sabbaticant's classes, services or other professional responsibilities, such replacement shall to the extent prac- 
ticable be provided for within the College' s existing salary funds by reducing services, classes and/ or by hiring 
part-time replacements. 

10. Report of Activity and Accomplishment 

A unit member who is granted sabbatical leave shall submit a report of the results of the sabbatical leave within 
ninety (90) days of the expiration of said leave on such form as may be promulgated by the Board. The report 
shall include: 

a. An account of activities during the leave, including travel, itineraries, institutions visited and persons 
consulted 

b. A statement of progress made on the sabbatical leave as proposed in the application and an explanation of 
any significant changes made in the program. 

c An appraisal of the relationship between the results obtained and those anticipated in the sabbatical leave 
program statement 

d. A final account of all sources and kinds of salary support, other than the sabbatical stipend, with a descrip- 
tion of the sabbaticant's activity, if any, necessary to receive each such type of fund. 

11. Impact of Sabbaticai on Conditions of Employment 

a. Unit members shall fully participate in the following fringe benefits during the sabbatical year and continue 
to contribute to those requiring employee cmtributions: 

1 • sick leave accumulation 

2. leave for death or illness in immediate family 

3. term insurance 

4. medical insurance 

5. retirement based on actual salary paid for year 

6. membership in the Health and Welfare Fund. 

b. Unit members shall participate in vacation day accumulation on a prorated basis, determined by their non- 
sabbatical period of employment during the contractual year. 



c Unit members m«y use their sabbatical year as a year of service toward eligibility requirements and may be 
oonsideredforevaluationpurposesinpromotimandtenuredecisions; provided, however, thataunitmem- 
ber shall not be promoted during the year he/she is on a sabbatical leave. 

d This section shaU not be applicable tonon- sute appropriated funded unit members; provided, however, that 
service rendered by such unit members shall be counttdon a one ( 1 ) year for one ( I ) year basis in deter- 
mining eligibility for sabbatical leave after such unit member becomes an ''01 ** employee. 

9.02 Unpaid Leaves of Absence 

Any unit member granted an unpaid leave of absence shall retain those benefits accrued prior to the period of his/ her 
leave, includmg seniority; but shall not continue to accrue any benefits while on leave. Upon returning fiom leave 
suchimit member shall be placed upon the salary schedule at the step and rank he/she held prior to the leave, as ad- 
justed by the provisions of any collective bargaining agreements between the Board and the Association. There shall 
be no promotion nor shall there be any entitlement to any performance based awards that might have become avail- 
able during the leave of absence. This clause shall apply to all unpaid leaves of absence subject to the exception cited 
m Section(d) below, unless as otherwise provided herein. Unpaid k^ves shall not be unreasonably denied 
A.Profraioaal Leave 
I. Plirpoie 

Upon the application of a unit member and a recommendation of the President of the College, the Board or its 
designee n»y grant to such unit member leave without pay for up to three (3) years for professional reasons as 
provided herein. The purpose for which a unit member may submit his/her application for such unpaid leave 
shall include, but shall not be limited ta 

a. advanced study; 

b. participation in a program of exchange teaching in accordance with the conditions set forth under the pro- 
visions of 9.02 D; 

c participation in a program related to his/her professional responsibilities; 

d service as an officer or staff member of any recognized professional organization; 

e. serviceinapublicofficetowhichhe/ shehasbeenelectedor appointedandforsuchotherpurposesasmaybe 
allowed under the laws of the Commonwealth. 
Z Elvtnlity 

Unit members shall be eligible for such leave after six (6 ) years of full- time service. In addition, the unit mem- 
ber must have receivedasummaryevaluati<m of other than unsatisfactory on his/her most recent evaluation to 
be considered eligible. 

3. Conditions 

The granting of a professional leave shall be subject to the following conditions: 

a. the applicants professional duties permit his/her absence for the period of time requested; and/or 

b. the leave is of value to the individual and to die College as determined by the President of the College or his/ 
her designee. 

4. Proceduie 

Applicants shall prepare a proposal which describes the prospective activity and indicates the contribution it 
will make to the individual concerned and the Cdlege. The proposal shall be submitted to the appropriate Dean 
SIX (6) months in advance of the requested leave; provided, however, that the President of the College or his/ 
herdesignee may waive the six (6) month application period. Prior to making his/her recommendation to the 
Pr^ident of the College, the Dean upon request shall first inform the applicant of his/ her intended recommen- 
dation. The Dean shall forward his/her recommendations to the President of the College, with acopy to the unit 
member within thirty (30) days of receipt 

pe PresidentoftheCollege shall notify the unitmember and the appropriate Dean ofhis/he^ 
forward his/her recommendation to the Board within sixty (60) days of receipt 

5. Continuation 

Any unit member requesting a continuation of said leave for any succeeding period beyond that initially granted 
shall do so at least one ( I ) semester prior to the expiration of said leave. 

B. Maternity Leave 
I. Entitlement 

A female unit member who is employed by the Board and who has given notice, when possible, at least three ( 3 ) 
mondis prior to her anticipated date of departure is entitled tobe absent from such employment for a period cer- 
tified by her physician due to disabilities caused or contributed to by pregnancy and recovery therefrom. Sick 
leave may be utilized for any period of disability; provided tiuit Uie President of tiie College or his/her designee 
may require that her pliysician certify tiiat any period in excess of five ( 5 ) days to w hich sick leave is applied is 
medically necessary as a res'^lt of or to recover from said disability. 
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2. Condhioiis 

Disabilities caused or contributed to by pregnancy, abortion, miscarriage, childoirth, and recovery therefrom 
shall be treated like any other temporary disability. After all employee- designated sick and vacation leave have 
been exhausted, a maternity leave of up to twelve (12) mondis without salary shall be granted, except that 
adjustments in the duration of the leave may be made by ♦he President of the College or his/her designee to 
insure that such leave is least disruptive of the instructional progress of students. 

3. Reinstatement 

The unit membe r shall be restored, subject to retrenchment and any other provisions resulting in faculty or pro- 
fessional staff member reductions, to the same or substantially similar position with the same salary and fringe 
benefits which she had attained at the time maternity leave was granted, plus any adjustments made as a result of 
collective bargaining; provided that the unit member returns to full-time service within twelve (12) months 
from the beginning of the leave or within twelve ( 12 ) months from the beginning of any additional leave granted 
by the President of the College or his/ her designee. The President of the College or his/ her designee may allow 
a unit member up to twelve ( 12) months additional leave; provided, however, that such decision shall not be 
grievable. For up to twelve (12) months from the beginning of maternity leave, part-time return to service may 
be arranged by approval of the President of the College or his/her designee when such can be reasonably 
acconunodated; provided, however, th«tt in the case of an employee holding a terminal appointment, a leave 
shall not extend beyond and provisions for re- employment shall not apply beyond the termination date of the 
appointment unless the employer agrees in writing to such extension; provided further that such decision to 
allow part-time return shall not be grievable. 
C Family Leave 
L Entidement 

Upon written application to the President of the College, including a statement of reasons, any full- time unit 
member who has been employed at least one ( 1 ) year and who has given notice at least (me ( 1 ) semester prior to 
his/her anticipated date of departure, unless otherwise approved by the President of the College or his/her 
designee, ' hall be granted parental or adoptive leave without pay fnm such employment for a period not 
exceeding one ( 1 ) academic year. The Preside of the College or Us/ her designee may grant a unit member a 
half- time leave with full benefits; provided, however, that such decision shall not be grievable. 

2. Purposes 

Tne purpose for which a unit member may submit his/ her application for such unpaid leave shall be the need to 
care for or to make arrangement for the care of an unemancipated minor child of the unit member, spouse of the 
unit member or parent of the unit member. 

3. Reinstatement 

A unit member shall be restored, subject to retrenchment and any other provisions resulting in faculty or pro- 
fessional stafTmember reductions, to the same or a substantially similar position with the same salary and fringe 
benefits which he/ she attained at the time family leave was granted, plus any adjustments made as a result of 
collective bargaining; provided that the unit member returns within one ( 1 ) academic year from the beginning of 
the leave or within one ( 1 ) year of the begirmingof any additional leave granted by the President of the CoUckc 
or his/ her designee. The President of the College or his/ her designee may allow a unit member up to one ( 1 ) 
academic year additional leave; provided, however, that such decision shall not be grievable. 

D. Exchange Teaching 

1. Notwithstanding any other provisions of this Article to the contrary, a leave of absence of up to two (2) years 
may be granted to any faculty member upon application for the purpose of participation in exchange teaching 
programs in other states, territories, countries, or an educational or cultural program related to his/her pro- 
fessional responsibilities. On return from such leave, a faculty member shall be placed at tl.^ salary held by 
him/her at the time the leave conmienced, except as provided in (2) below. 

2. In the event there is in the judgment of the President of the College or his/her designee a valid performance 
evaluation conducted by the host College, the substance of that evaluation sh . be considered as evidence of 
performance qualifying the faculty member for possible award of a performance based award. 

3. Each faculty member shall submit a certified statement from the appropriate academic administrator of the host 
college before the first ( 1 st) semester of his/ her return describing in detail the exchange teaching responsibility 
and/ or educational/ cultural experience. 

E. Professional Staff Leave 

Professional staff members may, upon mutual agreement between the professional staff member and the President 
of the College or his/ her designee, he granted professional leave without pay for a continuous period of not less 
thantwo(2) weeksnor more than eight(8) weeksduringthe months of June, Juiy and August; provided, however, 
that unit members granted such leave shall not be denied eligibility for promotion, sabbatical or professional leave, 
tenure or performance based awards. 
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9.03 Insunnce and Other Benefit! 
/t. Health and Accident Insunnce 



Unit members shall continue to be covered under the State* sGmunU^airh a— *f 
B.Peiuioa 

S GeTeSf*ui^* C?alT3^ t TT^ ^i**''* to the provisions 

Co^^weJiS ' ' °' " ^^^''^ble under applicable laSs of t£ 

C Workmen's Compensation 

IISrSSn'^l^'^SptT:'."' S-"* WoH™„-s C»„p.„„, on A«. 

D. Tax* Sheltered Annuities 

E. TuhionWahfer 

Inaddiaon,effectiveforthe$eme$terfoliowingthedateofexecutionofthisAm,im»nt .«,k.'.^ ^ 

3. Tuiuon remission shall apply to non- credit as well as credit- bearing courses- 

F. Travel and Conference Ejqirnses 
1. Triv«lexpens« includingreasonablechaigesforhotcIroomsandregistrationfeestoallaDDrove^ 
bythe President of the College or his/her designee in his/her absence, shall be paid by the Board 
^tar^Z ""r*** " authorized by the appropriate"adnunis- 

^' wS^lriL^I'lL!",'?' °f ^"^P^l^'t;''" « "pessary and has been so authorized, the cost of all fares 
ch"g2 """'^ ""'P^'* bills shall be first iubmitted for such 

^imJriTJ;"* "P*"*" the sole benefit of the traveler such as bv wav of 

example vslet service, entertainment and laundry servfce. iravcier, sucn as oy way of 

'H^n.T. '„'!I'''°T °" ^i' " reimbursement shall be allowed for actual meal 

expenses mcurred; p«>v.ded that said expenses shall not exceed the following meJs ^^^^^^^ 

Meal Maximum Allowance Applicable Period 

G. Health and Welfare Fund 

I) 
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telectioa of any additiooal benefits or the increasbg of existing benefits dependent upon the size of the 
fund 

2. Effective July 1,1 986, the Board agrees to contribute to the Health and Welfare Fund four dollars ( S4.00) 
each calendar week for each full- time equivalent bargaining unit member. 

Effective July 1 , 1 987, the Board agrees to contribute to the Health and Welfare ^und five dollars ($5.00) 
each calendar week for each full-time equivalent bargaining unit member. 

Effective July 1 , 1 988, the Board agrees to contribute to the Health and Welfare Fund six dollars ($6.00) 
each calendar week for each full- time equivalent bargaining unit member. 

The contributions made by the Board to the Health and Welfare Fund shall be used for health and welfare 
benefits to be detennined by the trustees of the Tnist Agreement and to pay the operating and ad 
expensesof the Fund. The contributions shall be made by the Boi»rd in an nggregate sum within forty- five (45) 
days following the end of the calendar month during which contributions were collected 

3. No diqwte over a clfJm for any benefits extended by this Health and Welfare Fund shall be subject to 
Article X - Grievance Procedure. 

4. It is expressly agreed and understood that the Board does not accept, nor is the Board to be charged with 
hereby, any responsibility m any manner connected with the determination of liability to any bargaimng unit 
member clauning under any of the benefits extended by the Health and Welfare Fund; such liability shall be 
limited to the contributions indicated under subsection 9.04(G) above. 

9.04 Early Redmnent Incentive 
A^EllglbiUty 

Anyunitmemberwhohas served at least ten(lO) y^an in the community college system, who is eligible to retire 
under the retirement system oftheCommonwealtii of Massachusetts, and who is at least fif^- five (55) vearsof 
age a& of the antici^tated date of retirement shall be eligible to receive an eariy retirement incentive subject to 
notification provision: betow. 

RNotifieatioii 

A Retiree must apply by nct!fyiagtiie President rftiic College m wriJng of his/her intent to retire not less tiiancme 
(1 ) yearin advance of his/her retirement date; provided, however, tiiattius notice requirementmay be waived for 
those who intend to retire widiin one ( 1 ) year after tiie execution of tiiis Agreement who are otfierwise eligible and 
have appUed in writing; provided further that this requirement shall be waived for unit members who have been 
notified tiiat tiiey will be retrenched or unit members who will retire because of medical reasons consistent with 
Article 9.01 A.3 who are otiierwise eligible and have ^lied in writing. 
C ConQMrnsatioo 

An eligible unit member who retires in accordance with tiie foregoing conditions shall receive an early retirement 
incentive equal to Uie applicable percentage of his/her salary as of the date of retirement in accordance witii the 
following schedule: 



Early Retirement Incentive as a Percentage of Salary 



Age on Date 
of Retirement 


Retirement Date 
Last Fiscal Day of 


55-60 
61 
62 
63 
64 


May- August 
30% 
25% 
20% 
15% 
10% 


September 
25.0% 
20.8% 
16.7% 
12.5% 
8.3% 


October 
20.0% 
16.7% 
13.3% 
10.0% 
6.7% 


November 
15.0% 
12.5% 
10.0% 
7.5% 
5.0% 


Dec. -April 
10.0% 
8.3% 
6.7% 
5.0% 
3.3% 



Payment sh^U be made after the date of retirement and may be spread over a period not to exceed twelve (12) 
months u • .ennined by the President o. the College or his/ her designee. 



D Maximum Payment 

The eariy retirement incentive and the amount payable to the Retiree in accordance with Article 9 01 A 5 
togeUier shall m no case exceed seventy percent (70%) of the Retiree's salary as of the date of his/her 
retirement 

E. Special One- Time Bonus for Super- Annuated Unit Memben 
Any unit member who has attamed the age of sixty- five (65 ) as of th-s date of execution of this Agreement, ai.d 
wno reures prior to one year subsequent to date of execution of this Agreement, shall be acconled the same rights 
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R Rrttfuclinicnt 

Any uidt member who is retrencbed at the tge of sixty- five (65) orolder shall be accoided the same rights under 
tius AitKle as an employee who is sixty-four (64) yean old. 

9^ Unit Member Rcsouicea,Assiitaiiee and Ptotectioa ^ 

The parties are aware that substance abuse is detrimental to the integrity of the College community. In the event unit 
^^''h!?™.?,^^^"!*^ substance abuse, die parties agi*e each College campus shall have one unit 
member des gnatedl^the Association to auist and counsel any member seeking assistance. The College admini- 
stratKJo shaU assist the Association where practicable to expedite implemenution of any appUcable contract 
provisioos and to bnng to the attention of the unit member other assistance ofTeied to public employees. 
Nounitmeniterseel^ 

be deprived of employment or any contractual benefits sdely as a result of seeking such assistanc*^ 
unless the parties mutually agrr; otherwise. 

FORM SUPPLEMENT 
IX'l Anilicadon for Sabbatical Leave PageNa i 



ARTICLf X - GRIEVANCE PROCEDURE 

1001 ItisAeintentofthepartiestothisAgreementtousetheirbesteffortstoencouragetiieinform^ 

of grievances which may anse between the Association or a member or members of die bargaining unit and die Board, 
to recogmtion of diis intent, the parties agree diat diey shall use die procedure set forth in diis Article for the resolu- 
tion, stticdypursuanttodietennsofdiis Agreement, ofaU disputes involving die appUcation of diis Agreement For 
mues um^TOg affirmative action and/or discrimination a unit niember is encouraged to pio^ 
Regents Affirmative Action Policy, which contains a separate grievance procedure in a forum devoted exclusively to 
those issues. Filing a grievance under die Afiiimadv« Action Grievance Procedure shaU not abiocate die right of a 
umtmembertofikaconqilaimwididieappropriategovenunentagencywhichhandlesaflSrma^ onand/ordis- 
oiminatton matters, te. Massachusetu Commissiun Against Discrimination, Equal Employment Opportunity 
Commission ete. The Association further agrees dut it shaU not initiate ^m)ceedings in 

my matter that is or may become die subyect of a grievance as hereinbefore defined until it shall have first exhausted 
the procedures provided herein. 

1002 A. Any member(s)ofdie bargaining unit nuy initiate and pursue a grievance duough die first (1st) two(2) stepsof 

the gnevam:e procedure widiout intervention of die Association, provided diat a representative of Uie Association 
ShaU be afforded die opportunity to be present at any conferences held; ind provided further diat any disposition 
made of any grievance under dia Article shall not be inconsistent widi die terms of diis Agreement 

Any member of die bargaining unit may be represented by die Association at any step <rf die grievance 
procedure. 

B. Fulure of a grievant(s) to conqily widi any of die provisions of diis Article shall be deemed to be a waiver of die 
ngbt to seek resolution of die grievance under die terms of diis Article. In dnermining whedier diere has been any 
jnxh faihire to comply widi any of die provuions of diis Article, time shall be o' he essence and any faUuie of die 
gnevant to comply widi any <rfdie time limits prescribed herein shall be deeme _ jo be a waiver of die right to seek 
resdwioii trf die grievance under diis Article; provided, however, dut die time limits prescribed herein may be 
extended m any specific instance' by mutual agreement of du parties or by oral agreement confirmed in 
writing. 

C The grievant( s) may file a complaint wiUi die ChanceUor or his/her designee in die event diat die administration 
fails to comity widi any of die provisions of ihis Article, including time limits. The ChanceUor or his/herdesignee 

shall determmtwidiinfourteen(14) calendar days whedier or not die administration has failedtocomply widi die 
provisions of tiiis Article; provided dut die administrator who is die subject of a complaim under diis paragraph 
ShaU not be designated to determine diat complaint No decision shaU be rendetvd prior to providing die grievant 
an opportumty to express his/her position and, ifpossible. resolve die issue. If dieChanceUor or his/herdesignee 
detenmcMOat die administration has faUed to so comply, dien he/she shaU state in writing die remedy he/she 
deems appropriate. Copies of die ChanceUor's or his/her designee's uecision shaU be sent to die Association and 
die appropnate administrators. The decision of die Chancellor or his/her designee shaU be final 
D. TTie resolution of a grievance at any step shaU not be deemed to be an admission by die Boani or die Association 
of my violation or breach of die terms of diis Agreement or diat such grievance is judiciaUy cognizable or legally 
sufficient pursuant to any ^iplicable provisions of >f die C<Mnmonwealdi nor shall it esublish any prece- 

dent nor grant to die Association or any unit mem Jing to initiate proceedings or pursue a remedv in any 
other forum. 

^ Y« ^ meni^r or members of die bargaining unit shaU initiate in any odier forum or under die College's or Board's 
Affirmative Action Plan any proceeding diat relates to any matter diat \% die subject of a pending or disposed of 
grievance or arbitration in respect of which such member or members is or are die grievant(s), such grievance pro- 
O 21 79 

ERIC 



ceedmgshtll tennsnate u of the date of the inhittioD of such other proceeding and the grievance and arbitration 
procedures delineated in this Article shall in inapplicable to such grievance; provided tihat such unit member(s) 
shall have no further legal recourse under the provisions of this Article. 

F. A grievance may be withdrawn without prejudice at any leveL 

G. The Board agrees net to interfere, restrain, or coerce any unitmember because ofhis/herfilingagrievance and/or 
his/her participation in any of the grievance proceedings. 

H. Whenever possible grievance meetings shall ^ . scheduled so as not to interfere with professional responsibilities of 
individuals involved. If it is necessa^ to meet with die employer during working hours, the grievant, one (1) 
Association rqmsentative who is a member of the bargaining unit, and necessary witnesses m^ 

kxj of time or compensation for such meetings. 

10J>3 Diqioeition of Grievances 

A. Informal Adjustments - Immediate Supervisor 

Whenever possible, unitinember(s) and the Association shall first attempt in good faith to adjust their grievances 
with the immf^ i^fm superviscMT or within die College's administrative structure up to die level cf the President of the 
College or his/her designee. 

B. Formal Adjustments 

AUcomi^aints shall be filed on a standard form. If the grievances involves an action by the Board a matter of 

general system- wide apjdicaUlity, the conq>laint shall be filed at Step Two within thirty ( 30 ) calendar days after 

the grievant Imows, or should have Imown, of the aUeged acts or cttiditio^ 

vided, however, thatdiePresidentof the Association or his/her designee must firit certify 

grievance is of general system-wide qi|dicability. Within ten ( 10) calendar days of rsceqit of said certification, 

the Chancelkir or his/ her de««nee shaO determine iriiether or not di^ 

applies to the Board. If die Chancellor or his/her designee deteraiines that the grievance is of system-wide 
apiriicability or apfriies to the Board, be/ die shaU ineet and confer with tte 

grievance and shall render a written decision within fif^ ( 50 ) calendar days after receipt oT certificatioiL 
If determined not to be of system-wide ^)plicability or i^iplicable to the Board, the unit member (s) or the 
Association shall have fourtera (14) calendar days from receipt of the hearing officer* s determinadon m ^ch to 
file the grievance at Step One. llie Chancellor or his/ her designee may upon mutual consent consolidate at Step 
Two mutdpte grievances which /olve the same issue. All other grievances shall be processed in accordance with 
the following procedures: 

I0i>4 Step One -PkesidentofdieColl^ or His/Hcr Designee 

Within thirty (30) calendar days after the grievant knows or should have known of the alleged act or omission on 
which the grievance is based, the grievant shaU present the comfriaint and aU evidence upon ^ 
intends to rely as supporting his/her claim for relief to the President <tf die College or his/her designee. The Com- 
iriaint shall state all issues and contract violations upon which the grievance is based. The President of the College or 
his/ her designee shall meet with the grievant for the purpose of resolviiig die grievance and shall, within thirty ( 30 ) 
calendar days of receipt of the written complaint and evidence, render his/her decision and reasons therefor in writing 
to the grievant. 

10.03 Step Two -Chanoelkir 

If the grievance is not r :;5ol ved at Step One or the written decision of the President of the College or his/ her designee is 
not rendered within the time specifi^ the grievant may then appeal the decision in wridng to the Chancellor or his/ 
herdesignee(onastandardfonn) widiacopytothePresident<rf'theCollegeorhis/her designee. The appeal shall be 
filed within ten (10) calendar days <^ receipt of the President's or his/her designee's decision or the end of the time 
specified in Step One for said decision, whichever is sooner. Upon receipt of the appeal, the President of the College 
or his/her designee shall submit to the Chancellor or his/her designee the grievance form filed at Step One, ill 
evidence mtroduced to date, and copies of all decisions. No further issues or contract violations may be added subse- 
quent to the Step Two hearing; provided, however, that the grievant shall have an opportunity to provide 
rebuttal evidence. 

Failure to so file with the Chancellor or his/ her designee withi n the time specified shall be deemed to be acceptance cf 
the decision rendered at Step One. The Chancellor or his/ her designee shall meet with the grievant for the purpose of 
conducting a hearing and shall render a written decision within forty (40) calendar days of receipt of the appeal. 

10.06 Step Three -ArMtradon 

A Within forty (40) calendar days after receipt of the decision of the Chancellor or his/her designee or where no 
decision has been issued within forty (40) calendar days after it wa* due, arbitradon of a grievance may be initiated 
in accordance with the following provisions: 

1 . The Associadon shall have the exclusive right to initiate arbitra'Jon of a grie vsnce. The decision or award of the 
artntrator ':hall be final and binding for the Association, the employee and the Board in accordar'*'^ with applic- 
able provisions of state law. 

2. The Association may initiate arbitradon of a grievance only if the resolution of the grievance has been duly 
authorized by the Association and so certified by the President of the Association or his/her designee. 
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3. Tbt AitocittioQ shall initiite arUtratioD by filiiig a demand for artntralioD with the American Aibitiation 
Atsoctatioa and with the ChanceUor or hit/her designee within forty (40) calendar days of receipt of the deci- 
sxm of the President of the College or where no decision has been issued within f<wty ( 40 ) calendar days after it 
was due* 

4. Sue* aibitratiooshaU be conducted in accoidancei^ 

Assodatmineffecton the date of said submission, unless otherwise provided herein; provided, however, that 
the jurisdiction of the arbitrator to inquire into any issue or to render any award is governed solely by the pro- 
visions of diis Agreement 

& Limit of the Acbitialor's Jurisdietioo 

Sulgecl to the provisions of this Agreement, the arlntrator shall have no authority or jurisdiction to: 

1. Arbitrate sucn portion of any grievance which is removed from the jurisdiction of the Arbitrates by the express 
terms of diis Agreement 

2. Addto, alter, or amend any terms or conditions of this Agreement 

3. To inquire into or arbitrate any iaue not presented by the original conq>laint 
C Andmity of tht Arbitrator 

Unless otherwise provided in this Agreement, the arbitrator shall have the authority to make a final and binding 
award on any dispme concerning the interpretation or ^Ucation of this Agreement 
matters which are arbitrable is limited to a determination as to whether the provisions se^ 
were violated; provided that in matters of professional judgment, the arbitrator shall determine whether the 
apfrficationofsuchtothegrievamhasbeenarbitrary, capricious orunreasonable. Beyondsuchdetermination, the 
arbitrator shall be without power, right or authority tomake a dedsim or to substitute his/her judgment for that of 
the Board or its representatives, except as otherwise provided in this Agreement 
The arbitrator shaD have no audioffity to arbitrate: 

1. Any incident which occurred or fafled to occur prior to the nitificationdatf; of this Agr^^ 

2. Th«failureorrefiisalbytheBoardtorenewthecontractofortorei4)pointaun^ three 
(3) years of regular iq^pointments. 

3. Affirmative action/ discrimination. 

4. Basis for retrenchment 
a Award of Arbitralor 

If the arbitrator determines no express provision this Agreement has been breached in its application to uie grie- 
vant as claimed, he/ she shall dismiss the grievance. If the arbitrator determines that his Agreement has been so 
toeached, he/she may, ^utgect to the provisions ofthis Article and except as hereinafter^ provide an 

4>propriate remedy for the breach; provided, however, that in making any monetary awaid, the arbitrator shall 
onlvprovide condensation for sctiialdamages directly attnT)utable to such bre and shaU in no event make any 
awtfd by way of penal damages. 

E. Dismissal and Retrenchment 
If a unit member^s employment is discontinued as a result of dismissal or retrenchment, and the arbitrator deter- 
mines based on clear and convincing evidence that the decision of the President of the College or his/her designee 
was arbitrary, capricious orunreasonable, he/ she shall remand die matter for reassessment by the President <rfthe 
College or his/her designee of the original decision but shall not have the result or effect of granting any binding 
awanL After remand, the President of the College or his/her designee shall have thirty (30) days to reader a new 
decision. If the grievant beUeves the decision rfthe President of the College or his/her designee on remand is axbiu 
rary, c^>ricious or unreasonable, he/she may file an MppUl to the original arbitrator (if the original arbitrator is 
unable to hear the case, the parties shall choose a new arbitrator according to the icrms of this Agreement) in 
accordance with the provisions of this Article. On appeal, if the arbitrator detern^ 
vincing evidence, that the decision of the Presklent of the College or his/her designee is arbitrary, capacious or 
unreasonable, he/ she shall have the power to make the grievanu wbcit; provid^ however, that any .aonetary 
award shall be reduced by way of mitigatim by an amount equal to die total income received by the grievant during 
the periodforwfaich monetary damages are soawarded. IftheartritratordetenninesthattheStepOneorTwodeci* 
sion was not issued within the ^)plicable time limits contained in diis Article, he/ she may in ^ is/ her first decision 
provide a Innding award in accordance with the foregoing procedures. 

F* Promotion 

1. It !S expressly understood that decisions regarding promotion and initial placement are made pursuart to the 
exercise of professional judgment Wheneveraunitmemberfilesagri^^^anceunderthis Article, theactordeci- 
sion grieved shall be reviewable by an arbitrator as an exercise of professional judgment and whether die 
application to the grievant was arbitrary, capricious or unrea.<Mabie. 

2. A unit member shall submit a complaint at Step One to the President of the College or his/her designee widiin 
thirty (30) calendar days after he/she knew or shouU have known of the act or conditions upon which die 
grievant is based The President of the College or his/her designee shall meet wiUi die grievant and shall 
render his/ her decision and the reasons dierefor in writing to the grievant within thirty (30) calendar days of 
receipt of the complaint 
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If the grievance is not resolved at Step One or if the written decision of the President ci the College is not ren- 
dered within the time specified, the grievant may appeal to Step Two. The appeal shall be filed within ten ( 1 0 ) 
calendar Uays from the date it wu due. The Chancellor or his/her designee shall meet with the grievant and 
shall render a written decision within forty (40) calendar days ot receipt of the appeal 

3. lithe grievance is not resolved at Step Two or if the written decision of the Board is not rendered within the time 
specified, arbitration may be initiated in accordance with Article X« If arbitration is so initiated and the arbit- 
rator detemiines based on clear and convincing evidence that the decision of the President of the College or his/ 
herdesignee was arbitrary, c^riciousOTumeasonable, he/she shall remand the matterforreassessmentby the 
President of the College or his/her designee of the original decision but shall not have the result or effect of 
granting any binding award. Afker remand, the President of the College shall have thirty (30) days tc .ender a 
decision. If the grievant believes the decision of the President of the College or his/her designee on ren.and is 
arbitrary, capricious or unreasonable, he/she nay file an q;>peal to die original arbitrator (if the original arbit- 
rator is unabte to hear the case, the paitiesshaU choose a new arbitrator accoiding to the terms ofthis Agree- 
ment) in accordance with the provisions ofthis Article. On appeal, ifthe arbitrator determines based on dear 
and convincing evidence that the decision of the President of Ae College or his/ her designee is arbitrary, c^'- 
cious or unreasonable, he/she may provide an afiSrmative and binding award; provided, however, that if so 
awarded, the grievant shall be prcmoted to the next iq^propriate step and provicted further that any monetary 
award shall begin tc accrue one ( 1 ) year after the date of issuance of the first ( 1 st) arbitration award If the arbit- 
rator determines that the Step One or Step Two decisicm was not issued within the applicable time limits 
contained in this Article, he/ she may in his/her first ( 1 st) decision provide a binding award in accordance with 
the foregoing conditions. 

G. The gruiting or failv -e to grant tenure shall be arbitrable but any award is not binding. 

H. Notwithstanding any rule of the American Arbitration Association to the contrary, in maimg his/her decision, 
the arbitratorshaU^lythe express provisioiiscrf'this Agreement arid shall iiotaher, amend, extend or revise any 
term or condition hereof. 

I. All fees and expenses ofthe arbitrator shall be divided equally between the parties. Eachpartyshallbearthecosiof 
preparing and presenting its own case. 



ARTICLE X - APPENDIX A 
Release of Confidential Materials for Grievance Administration 
In accordance with the responsibility of the Board of Regents of Higher Education (Board) to provide to the 
Massachusetts Community College Council/ Massachusetts Teachers Association ( MCCC/ MTA) such informa- 
tion as may be necessary to the discharge of its duties as the exclusive bargaining agent under Chapter 1 SOE and to 
maintain the confidentiality of personal data in accordance with state and federal law, the Board and the 
Association agree: 

1 . Whenever the MCCC/ MTA Grievance Coordinator or bis/ her designee needs personnel file information from a 
College in order to intelligently evaluate and prepare a grievance involving evaluations, promotions or perfor- 
mance-based awards, the MCCC/MTAGrievanceCoordinatororhis/herdesignee shall make awritten request 
for such information to the President of the College from where the grievance originated 

2. Within ten ( 10) calendar days of receipt of such information request, the President or his/ her designee shall give 
written notice to all bargaining unit members involved that materials contained in their personnel files and/ or 
evaluative materials are being released to the Union for purposes of grievance administration. 

3. Ihe President of the College or his/her designee shall mail the requested information within sixty (60) calendar 
days of receipt of the request for information to the MCCC Grievance Coordinator. 

4. The time limits prescribed herein may be extended in any specific instance by mutual agreement of the parties or by 
oral agreement confirmed in writing. 

5. The College may charge the MCCC/MTA a reasonable sum to cover the cost of reproduction of the 
materials requested. 

6. The Grievance Coordinator or his/her designee shall maintain the confidentiality of file materials in accordance 
with state and federal law. 
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ARTICLE XI - APPOINTMENT AND REAPPOINTMENT - TENURE 
Appointncots 
A.Geiienl 

£xcqit at expressly provided for by Board policy, the authority to offer and make effective ^pointments and 
reappdntments rests with the Board and no employee or agent dT the Board or the Colleges may expressly or by 
implication make effective any appointment or reappointment 

L Each unit member's reappointment to a bargaining unit position shdl be in accordance with the provisions of 
this Article. 

2. All appointments and reappointments to unit positions at a College shall be made by the Board upcm reccmi- 
mendation of the President of the College Notification of such appointment shall be in writing as prorided in 
Article Xn. 

3. Unit members who are temporarily shifted to other than state appropriated funds shall, during and upon their 
lehm to state appropriated funds, retain all rights and benefits they wouU have had if they had not been 
trso^sf erred. 

R Types of Appomtment 

1 • A regular appinntroent shall be one which creates an interest in employment for a specified term of one ( 1 ) year 
or less. All employees hokiing regular i^ypointments shall be subject to non- reappointment without cause. 

2. A tenured appointment may be c^ered only to those faculty members in the ranks of Assistant Professor, 
Associate Professor and Professor and to professional staff members in the classification of Professional Staff 
II,mandIV. 

11.02 Reappointment aiid Non- Rcqypobtment of R9ular^)pointnients 

A. The non- reappointment of a faculty or prcrfiessional staff member shall be in accordance with the following 
procedures: 

1. Tennination at the end of the first (1st) through third ( 3 nQ years of service; notice provided by Fe IS of 
that year of service; 

2. Termination at the end of the fourth (4th) year of service or later; notice provided by October IS (rf* che 
year of termination. 

B. Non- reappointment of a unit member on a regular iqypointment in the fint ( 1 st) three ( 3 ) years shall be without 
cause, except for written notice requirements required in Section 11.02. Bieasons may be provided at ;he 
discretion of the President of the College; neither die reasons nor the decision shall be subject to the grievrmce 
procedure. Forthefouith(4th) year ofregular appointment, the iiotice of non- res^ipointmentof non- tenure unit 
members shall be subject to the exercise of prcrfessional judgment Such notice shall contain a statement of reasons 
in writing. Termination in the fourth(4th) year or Uter of unit members whose source remuneration is pakl firom 
non- state appropriated funds shall be accompanied by a statement of reasons; provided, however, that no state- 
ment shaU be required if non-reappcrintment is due to insufficient funds or to the terms and c<mditions of the non- 
state appropriated fimding source and provuled further that said non- re^)pointment shall be grievable to step two 
and shall be subject but not arbitrable to the exercise of professional judgment and whether application to the 
grievant was arbitrary, ci^ricious or unreasonable. 

C. Termination of a unit member in his/her fifth (S th) regular appointment or later shall be for just cause. 

D. Notice shali be in writing given by the President of the College or his/ her designee. Any unit member hokiing a 
regular appointment who does not receive such notice shall be entitled to inquire of the President of the College as 
to the failure to give notice. The President ot the College or his/her designee shall respond to the inquiry within 
fourteen ( 14) calendar days. 

E. Failure f o give notice of rei^ipointment shall not prohibit reappointment of the unit member. Failure to give proper 
notice shall constitute reappointment of the unit member for one (1) academic or calendar year, whichever is 
applicable, but shall nottherebyentitle the unit memberconcemed to academic tenure, toany further appdntment 
with or without academic tenure, or to further notice of non- reappointment 

F. Each unit member hokiing a regular ai^xnntment shall notif^A the President of the College in writing of his/ her 
intent to accept or reject a reappointment within thirty (30) days after receipt of notice of reappointment Failure 
by the unit member to notUy the President of the College of acceptance shall constitute a rejection of 
reappointment 

Reappmntment of Unit Member 

A. Tenure may be granted by the Board on recommendat on of the President of the College and shall relate only tu the 
specific College and not the entire Community College System. 

B. Eligibility- Tenure Contracts 
L The unit member mun have served at least six (6) fiiU years as a unit member, at least three (3) ofwhichhave 

been in his/her current job functioa 
2. The unit member must have received other than unsatisfactory on his/her most recent summary evaluation. 
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GPtooodmct 

1. *hiO be esuldisbed by November 21 of each year a Unit Penomel Practices QMmmtt^ 
memben of the unit The size and composttioii o f this Committee shall be detennined by the President of the 
CoUefe or his/her designee and shall reflect, whenever possible, die ratio <^ teaching faculty to professional 
stafTin the unit; provided, however, thataunitmembershallooCserveontheGmunittee during the year he/ she 
is a ca n d i da t e for tenure. The Committee shall elect a chairperson, 

2. TheappropriateDeap.(s)s'iaUnotifyaUeligibkttnitmembersbyOc^ 1 <^theirsizth(6th)orlaterregular 
appoimment that they may be considered for tenure during the academic yea^ provided 
that copies shall be forwaided to the immediate tvptrviaof and to the Unit Personnel Practices Committee. 

3. Thg mm^Mttt tupgrviior «id Unit Pmrmrwrn^X ^rmMit^ rnmmttt^ yyvifiy M ff IfVant matf jl withifl 

the individuaTsoffidal personnel fik and shaUforwaidreconsmendationsforeithertenm 
minal i^ipointment to the 4)propriate Dean (s) by March 15th. 

4. The appropriate I>can( a) ihall fgvigw thg recomiiigfMUrinng nf fhf mtnm^i^^f f ^fpfprjf^ thf Unit Pfnon- 
nel Practices Committee; and wfacngygr practigahte congih with tfag imnM^ jttf ffipftvitfy and thf Chairflf gaid 
Committee; and thereafter shall forward his/her recommendations to the President of the College by 
April IS. 

5. The President of the CoUcgeshaO review the recommendations of the appropriate De&n(s) and 

his/her recommendation to the Board by May 1. The unitmember shall be notified of the President's rec(xn- 
mendation within twenty (20) calendar days thereafter. 

6. A recommendation for a one (1) year teraunal contract diall be acconqianied by a statement of reasons. 

UM Protectinn rf Bafgalnii^ Unit ITpn« A|nmStttntftit ni'StMnnnng AHfiMitiytnitW 

Any unit member who assumes administrative duties outside the barpining unft 

or professional staff unit member status shall, at die option of the President of the Cdlege or his/her desigcee either 

( 1 ) reuin aU previously accnied unit seniority and be placed iqxn ^be ss b^ 

prior to assui^ing administrative i^ipointment, u abutted by the provisions of ^ 

betweentheBoardandthe Association; or(2) shaUrelinquisbaOprioraccniedu^ 

salary schedute at a step and rank to be determined by the Presidem of the CoUege or his/her design 

however, thataunit member who accepts an acting administrative i4)poiiitme^ 

prior a4xrued unit seniority and be placed i^Km die salary sched^ 

administrative ^ipointment as ac gu sted by die provisions of any collective bargaining agreement between the Board 
andtheAssociatio^ Ifan acting administrative appointmen is converted toaregular administrative lypointroent, no 
rights of retumpro/idedunder (2) above shaUbe accorded tothe acting^)pointee unle^ 

posted and awarded to the acting ^ipointee. It is agreed tfaatthe return ofanadniinistratorto the unit under either of 
the options stated above wiO have no adverse effect oo present unit members. 

11^ Subsequent to July 31, 1981, the faculty lines of Professor, Associate Professor, and Prtrfessional Staff 
Classifications m and IV shall be occtqried only by full-time faculty ancVor professional staff members; provided, 
however, that the foregoing shall not require displacement from an upper faculty position of any incumbent adminis- 
trator who occupies such petition . 'or to August 1, 1981 . Nothing contained in this Article shall be construed to 
impair th^ rights of the parties witn regard to those challenges to returning administrators pending on the date of 
ratification and approval of this Agreement 

11.06 Multiple- Year Contracts 

Because the parties agrc^todelete multiple-year contracts fix>mthel983-86 Collective Bargaining Agreement, the 
parties furth'*** agree as follows: 

A. A multiple- year contract shall remain in full force and effect until its expiration or until the unit member becomes 
eligible for tenure. 

B. A unit member who is otherwise eligible nuy apply for tenure during the term of his/her multiple-year 
contract 

C. Multiple- year contracts shall be transferable from one College to another only at tite option of the President of the 
receiving college or his/her designee and if approved by the Board. 

AimCLE XII - WORKLOAD, WORK ASSIGNMEl^ AND WORKING CONDITIONS 
UOl General Provision 

Unit members shall be given a contract suting die subjects or functions to which the unit member is to be assigned. 
There shall be included a job description which shall define the duties to be performed 

12.02 Work Assignment 

A. The President of the College or his/ her designee riull consider as advisory written notice from each faculty mem- 
ber and# or department chair/ curriculum coordiiiator'u to the preferred courses to be uught Such written notice 
must be received by die President cf tite Colle^ or his/her designee at least one (1) montii prior to tiie date the 
College must notify each faculty member as contained herein. The President of the College or his/her designee 
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Old of tbe Apnl payroU period for the FaU semester and by the end of the November payroU period for the 
Spnnf semester* 

) JilJiSS^ CoDeic or htt/hcr designee sludi consider as advisory, written notices from each faculty 

memberand/crdepaitmemchair/cu^^ Such written notice 

h^ TliePrwidemof theCo^ 
^ivedasssch^ 

^!^^!^^ ichcdule indicates the days and times each week that the faculty member has contact 

mponsUMbQr with ftudenu and does not refer to the academic calends 
^ JSJSIirSl?^ teilative class schedule or subject matter are necessary, the President of the College or 

•dflrmwjjedgr^ 

prqwation shall be consistent with Section 12.01. 
12.03 Woridoad of Faculty 

A^Facuhy workload shall consist o£ 

1. Instructional workload, which includes: 

a. teaching in both traditimal and non-traditional learning modes; 

b. instructional preparation; 

c assessment of student performance. 

2. Non- instructional woridoad shall consist 6t 

a. student assistance/ advisement; 

b. college service, which includes: 

L serving as advisor to student activities; 

2. smingongovemance, adhoc, college standing ccmmiittwes, system.widetaskforcesorconiinittees.or 
labor-management committees; 

3. preparing grant proposals; 

4. particqnting in coUege, division, department or otiier related coUege meetings and/or activities; 

5. Pttticipation in tiieimprovemcm and dcvelopmem of academic programs an^ including 
recruitment. ' 

c coUege recognized community service, provided tiiat such service u not compensated by an oittside 
funding source; ^ 

d. professiooal devek>pment activities, which include: 

1. related graduate study; 

2. related in- service training; 

3. research and oUier CoUege recognized contributions to a faculty member's area of competence; 

4. participation in CoUege recognized professional associations, including teachers' organizations 
B. Insti^jctional Woikk>ad 

1. Thestandardfacultyinstiiictionalworidoadshallbctwenty.four(^^ 

preparations per semester. ThU standard is not intended to be a fixed, absolute maximum of 24 units of 
instruction per year, but is intended to achieve greater uniformity in die system witii 24 unitt being tiie target 
nornu Anysignificamvm^^ provided fiirtiiertiiat 

raculty with more than 24 instructional hours per semester wiU continue to receive adjustments in tfieir non- 
instructional workload as per die apnen^ied provision of Article Xn of die 1 977 -80 CoUective Bai^ainiag 
Agreement A unit of instruction shaU mean per week: 

a. one (1) fifty (50) minute lecture or seminar, 

b. one and one half (IH) hours of laboratory instruction; 

c. oneandone-half (IH) hours of cUnical instruction; provided tiiat die effect oftiie implementation of this 
ratio shaU not be considered as a violation of the standard of 24 units: 

d. two (2) houn of individuaUzed instruction or other non- traditional modes of instruction; 

e. ¥^ uam teaching involves multifrie faculty, each facuhy member shaU be allotted instructional woridoad 
credit in acxordance wiUi R 1 . a, b, c and d above, except diat it shall be based on one-half (H ) die coune 
umts as described above, reganlleu of die number of facuhy involved in teaching, during die initial 
implemenution of a team structure for a course. \ uis shaU also apply to an individual teacher who joins an 
existmgtecmfortiie first time. Thereafter, credit shall be based in direct proportion totiie percenUge of total 
course time tiuu he/she teaches. • 
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The Piesideiit of the Collefe or his/her designee shall a^ust the ratios inb^c^dandeifinhis/ her judgment, 

after coosdtation with the unit member the difficulty i^ 

the provision o "" auUtance in instnictioD or nich other related instiuc^^ 

merit such adjustraent The President of the Cdlege or his/ her designee may upon mutual agreement assign a 
factdty member non- instructional activities such as course, program or cuniculum development, professional 
developmem activities or administrative duties; provided thai he/she is quali£M^ 
lieu of a proportional number of instructional units. 
2. Faculty members shall not be expected to generate more than 420 student credit hours per semester within the 
appliadrieworidoad requirement or more dian 300 student credit hours per semester for'instruction of English 
Con4)Osttion, English as a Second Language, introductory fixeign language courses, and remedial and/ or 
devek)pmentalcourMs; to be deteimined by the number of students enrolled a^ 
vided that if the total number of student credit hours generated exceeds diese limits 
acQustment in the succeeding semesters, consistent with the provisions of 12.03 B. 
It is f xprfssly sgrerd that Airing the term of thu Agregment a facility memhgr^ 1 workload thmil nnt he increased 
or decreased beyond his/her 1986 workload; provided, however, it is agreed by die parties that if a faculty 
member agrees to an increase in the numbe r of course preparatioos beyond two ( 2 ), die President 
or his/her designee and the faculty member shaM mutually agree as to the cones p o n d in gde 
and/ or office hours and/ or college service. New faculty hired shall be assigned an instructional workload con- 
sistent with the existing workload assignments of other faculty members within their respective academic 
department, work area or division. It is agreed by the parties that whenever a dispute in the instructional and 
non- instructional woridoad exists, the standard to be used shall be the appended provisions of the workload 
article of die 1977-80 Collective Bargaining Agreement 
C Noo- Instroctkmal Woridoad 
L Student Assistance/ Advancement 

A faculty member shall be responsible for advising 20-25 students assigned to him/herbythePresidentofthe 
College or his/her designee. 

It is the agreement of the parties that it is not the intent of this Article to allow a unit member to schedule in 
advance student advisement time during his/ her office hour sdiedule. It is agreed, however, that if a student 
advisee appears of his/her own volition during a unit member's c^ice hours, a unit member may utilize that 
time for student advisement responsibilities. 

It is further understood that the administration has the obligation to assist the unit member in contacting student 

advisees and that the administration carmot determine the scheduling of this advisement time. 

Each faculty member shaU hokl a group meetirig with hb/ her advisees at the begirming of t^^ 

shaU be available to meet with each advisee at least once each sen^ester and at such odier reasonab^ 

requested by die advisee. 

If in the judgment of the President of the College or his/ her designee after consultation with the faculty member 
the number of studenU should be more than or fewer than 20-25, the faculty member's non- instructional 
workload may be adjusted 

2. Office Houn 

During the academic year, faculty menibers shall maintain at least five (5 ) posted office hours per week on at 
least four (4) days. Office hours shall be scheduled in accordance with the following procedure: 

a. A faculty member shall submit a preferred office hours' schedule to the President of the College or his/her 
designee prior to the commencement of the academic year. 

b. The President of the Cdlege or his/her designee shall either approve or disapprove the schedule, 
c IntheeventUiePresidentoftheCoUegeorhis/herdesigneeshalldisiq>provetheschedule, thef 

ber shall be given an opportua'ty to review and discuss their respective positions with the President of the 

Qrflege or his/her designee, 
d In the eventthe faculty member believes he/ she is aggrieved by the decision of the President of the College or 

his/ her designee, he/ she may appet 1 to the Workload Grievance Panel in accordance with the procedures 

outiined in Article 12.06. 
Such schedule shall be posted by faculty members by the end of the first (1st) week of classes. 

3. College Service 

In addition to posted office hours, a faculty member shall be on campus and available on any day during the 
i>cademic year at such tim^s as required by the President of the College or his/her designee to participate in 
scheduled activities con itent with 1 2.03 A2 b. 

4. Community Service and Professional Development 

A faculty member shall be responsible for such community senrice and professional development activities as 
mutually agreed by the President of the College or his/her designee and the faculty member. 
D. Professiofud Days 

The President of the College or his/ her designee may assign to any faculty member up to sever. ( 7 ) days during the 
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• cm i em i c year for tcbeduled orieotatioQ and registratioo programt, oommeocemait and convocatioii activtttet 
and BQch other Coltefe-ipoDsored activities he/she de^ Professional days shall be assigned no 

eafUerthanthiee(3)days prior to the first(lst) day of classes intheFaUsemesttf 

priortothefirst(lst) day of classes in the Springsemest^. Such duties and responsibilities may be assigned to 
individual facidty memben in bkKitt of one-half (M) day or ni^ 
thanone-half(M)dayshanbecreditedwithone(l)<uUday;andpny^ 

be requked to (Cscharge these responsibilities over more than fourteen (14) days during the academic year. 
Academic Year 

1. TheacademiccaleiidarshaUbeaperiodoftinieencoa4>assingtwo(2)m 

tember 1 and ending no later dian May 31, exdusiveofCoounencement Classes shaU begin no earlier than the 
dayafkerLaborDay andendnolaterthanDecember 24 fortheFaOsemes^^ 
demof the Cdlege and the Presidemof die k>cal Association Chapter may by mutud 
die aridemic calendar, including beginning classes imor to die day after 

classoi begin after Sqitember S, die President of die College may, after consuhationwidi the local MACER, 
increase the dass time fiom fifty (SO) minutes to fifty-five (SS) minutes for diat semester consistent widi die 
established past practice. There shall be at least a four (4) week recess between semesters. 

2. Ittthoseinstructionalprognunsthatarerequiredbyoutsideaccreditingagenciestorunb^ 

it may be necessary for facuhy to perform duties beyond the academic year. When such work is assigned 
Preskient of the CoUegeorhis/her designee, the faculty membershaUreceiveasala^ 
tion to die duties assigned, in accordance widi the proviskms of Article XXI. M such faculty ^ 
nine month oontracU with all ri^ and benefits under this Agreement 

3. NofacuItymemberwhoisnotatthetimeoftheexecutionoidrjsAsreementrequ^ 
year nuy be required to do so widK>ut his/her consent Any faculty member may ac 

sibilities upon die spedfic request ofthePresklentoftbe College or his/herded receive compensa- 

tion in accordance widi the proviskm of Article 21.0S. 

4. Nothing in this Agreement shall preclude the Presklent of the Ccrilege from requiring such additional respon- 
sibilities of new hires in such inograms as are referenced in paragraph 2 above. 

5. Nocwidistanding any provision in this Agreement to the contrary, no College shall be required to establish or 
maintam any instructional programs offered ouUkle the academic year sue*- that they are subrject to Article 
1 2.03 E2 above or Article XXI nor shdl any College be precluded fmn establi^ning or maintaining any such pix>- 
grams idiich similariy are not subject to the terms this Agreement 

6. Section 1 2.03 E.2 programs that currendy extend beymd the academic year include: 
ESL Clinicd Assistant Program 

ESL Electronics Program 
Licensed Practical Nurse 
LPN Update 

Medicd Laboratory Technidan 
Medicd Radk>gr^hy 
Nuclear Medicine Technology 
Radiatkm Therapy Technology 
Radk>logic Technok>gy 
Rcspimtory Therapy 

7. Prior to the implementation ofprograms not listed in paragraph 6 above which would require faculty member(s) 
towOTkbeyond the academic year, die President of die College shall notify die Presklentof die Association and die 
Presklent of die Chiq>ter and shall meet and confer widi die Tresklent die Association or his/her designee 
regarding saki programs. Accurate informaticm, statistics or financial data related to such programs shall be made 
available by the Presklent of the College or his/her designee for inspection and/or copying upon request d' the 
President of the Assodation or his/her designee; provkled, however, that diis shall not require the College to 
compile such information, statistics or financial daU in the form requested unless already compiled in that form. 
Nothing in diis provision shall be regarded as an abridgement of the rights and responsibilities of the Board 
provided in Article IV. 

R Outskle Enq)k>yment 

Full- tune employment by the Board shall be considered the primary employment of each faculty member. Outside 
emplo3rment is work for which compensation is ruceived and which is not the normal duties and responsibilities 
assigned to a faculty member as an employee of the Board. Outside employment which requires a faculty mem- 
ber' s absence from the College during his/her normally scheduled working hours is presumed to interfere with the 
perfmnance of the duties and responsibilities of that faculty member and is hereby prohibited. 
12.04 Woridoad of Professkmal Staff 

A. Professional staff workload shf a jnsistof: 

1. professional duties as contained m a letter of appointment and position description; 

2. student advisement, if assigned; 
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3. college service, which includec 

a. service as advisor for coUeie- approved student acttviti"^; 

b. service on governance, ad hoc, college standing committees, system- wide task forces or ccHmnittees; or 
labor-management comTuttees; 

e. preparing grant proposals; 

d participatingincdlege, division, departmentorotberrelatedcoUege meetings and/or activities as the Presi- 
dent of the Cdlege or his/her designee may deem ^ipropriate; 

e. paitictpatioQ in die improvement and development of academic programs and resources, including 
recniitment. 

4. CoUege recognized community service, provided that such service is not conq>ensated^ 

source, and professional development; provided that such community service and professional development 
activities ait mutually agreed to by the President of the College or his/her designee and the professional 
staff member. 

5. Assigned instructional reqx>nsibilities and related preparation; provided that customarily professional staff 
members shall not be assigned traditional academic dUcii^ine responsibilities; and provided further that no 
ptofeuiooal staff member shall be required tc teach sut^ect matter which is beyond the scope of his/her 
academic and/ or professional competency and experience as determined by the President of the College or his/ 
her designee. 

EWorkYear 

AD professional staff emfrioyees shall wcKfc a twelve ( 12) month year. 
C Work Schedule 

The President of the Cdlege or his/ her designee shall consider as advisory written notice from the professional 
staff member as to his/her preferred work assignmoit if received on or before June Istpriortothe fiscal year (s) 
'X>vered by this Agreement The President of the College or his/her designee shall m^ify the professional staff 
member in writing of his/ her work assignment no later than July 1. Such woricassignmen. shall be consistent with 
the needs of the CoJege. 

1 • The woridocd of csch professional staff member shall consist of such duties and responsibilities in accordance 
with his/her respective woric schedules as may be assigned by the President of the College or his/her 
designee. 

2. During the terai of this Agreement, the normal work week for prcrfiessional staff members shaU be C7K hours 
per week. 

3. During the term of this Agreement, the normal woik day shall not exceed 7H hours, excluding lunch. 

4. Whenever a professional staff member is required to work more than 37K hours in a particular week, he/ she 
shall receive compensatory time on an hour- to- hour basis within the next sixty (60) workLgdays, subject to 
mutual agreement between the professional staff member and the President of the College or his/her 
designee. 

5. The customary work week for professional staff members shall be Monday through Friday, within the hours 
of 8:00 a. m to 5:00 p.m. but in no case shall a professional staff member be required to worir more than five 
( 5 ) days in any seven ( 7 ) consecutive day period; provided that a professional staff member who is assigned to 
teach may request a revised woric schedule. 

6. Upon request of a professiona! staff member, the President of the College or his/her designee may assign up to 
three (3) days during the fiscal year in half-day segments or greater for participation in off-campus activities 
outside those assigned under the provisions of 12.04; one of these days shall he granted for the day following 
the Thanksgiving holiday. Such requests shall not be unreasonably denied. 

7. All time spentin student advisement(if assigned), in attendance at conferences, meetings and studentactivities 
when such attendance is required during the work day shall be counted in the profefsicnal staff member's 
weekly cjkI daily hours. 

8. Upon request of a professimal staff member the Presklent of the College or his/ her designee may, where prac- 
ticable, grant a flexible schedule; provided, however, that the President's decision shall be filial and 
n(m-grievable. 

9. Upon request ofa professional staff member, thePresidentoftheCollegeorhis/herdesigneemay, where prac- 
ticable, grant a ten ( 10) month year option at 10/12 of pay and benefits. 

a. The uni; member shall apply to his/her immediate supervisor. 

b. The decision of the immediate supervisor may be appealed to the Pre&iden^ of the College who shall cause to 
be convened a Committee composed of two iq^pointees of the President of the College and one appointee of 
the President of the Association. 

c. The recommendation f the Committee may be appealed by the applicant to the President of the College 
whose decision shall be non-grievable. 
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IIOS Workload Reductioo 

^•SSStSlS'S^ *°iri/<«?Sf'"«) 'hll be gr^itcd . reduction in 

percent Tbtu^mi(^!SSSS^ "°'be *«> twenty (20) 

cuniculum coSZtSSdfhS bTl^^ 
«d«c,ioo.h.Bnotbe«SlSSiSS;.^^ 

ARTICLE XII - APPENDIX A 

1105 WoikkMd for Faeuny Memben 

^^'^!^Si^SZ^SJS^"^^'^ ^ instructional workload vtd non- 

A. Instnietioiial Workload 

S^»SSSSL"^^uj2"^^^^ developn^entof 
tte inmuctiond «o^T; S^SSS^^?^ 

in fiJfilli^S^pJ^LJSi^ ^''^ ""^ <^ off-campus 

3 time the inst^ctor spends with students in instructional method 

3. The^m«nK:t.ond worklo«I shall be . minimum of 24 hours per week and a maximum of 33 hours per 

i^SS^cSTa^^^ -""^ be added to the preparation time 

B. AOocalioo ofPitpantioo Tune 

Prepantkm ttme shaU be aUocated on the foUowing basis: 

1. Noo-LabonHoiy-like Comes 

'xatains. ' P«P««tion tmie for each credit hour or its proration which that course 

2. Labontny- like Courses 

For the fint section or part thereof of a course offered each week 

equivalent iSor^Jr^SS 1:;^?:^^^^^ ^'^P-^- "ch credit hour of 

3. Seminar- like Courses 

4. AddiUoal Sections of OrifrjdPktparation 

S;sr£.7(trp";T^^^^ 

i2^5^w,^l!t 2"/!!rr^'''' '•"^ '^^""^ *hall be allotted preparation time in 

neitherprinu^rS^Stvfar^r^^^ programmed nature wherein the faculty member has 

*' S^SSSt^riS^idtr^^^^ .ttheendofthe"«kl" period of each semester the actual 

berri2:rrtir.sssihJT;^^^^ 
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«• Reduce the office hour and/ or non-instnictional load in writing proportionately for any faculty member 
whose instructional workload exceeds the minitnum of twenty- four (24) hours; 

c Detennine in writing after discussing altenuitives with the affected faculty member whose load is below the 
twenty-four (24) hour minimum: 

1. whether additional course section (s) shall be taughi by the faculty member, 
and/ or 

2. whether the faculty member shall provide activities related to course, program or curriculum 
development; 

and/ or 

3. whe^* er the faculty member shall provide activities such as independent study, contract learning, learn- 
ing resources development, assessment or prior learning or similar instructional activities; 

and/or 

4. whetherthefacultymembershallprovideactivitiessuchasadditionalcrfficehours, advise more students, 
engage in additional college/ community senr'ce, or professional development activities; 

and/or 

5. whether the faculty member shall provide activities of an administrative nature for which he/she is 
deemec qualified; 

and/or 

6. whether the faculty member will provide additional tutorial laboraiu^y instruction, where a faculty 
member is teaching two or more sections of courses designed to devel<^ basic skills, whether remedial or 
supplemental, credit or non* credit or their equivalent in time and/ or content as determined by the Presi 
dent or his/ her designee. 

f. The President or his/ herdesigneemay prpject the instructional workload requirement overthe fiiU academic 
year rather than on a semester basis based upcm the unique college or program needs after discussion with the 
affected faculty member. The instructi'mai workload shall not exceed thirty- thret (33) hours in any one 
semester, without the agreement of tlK faculty member. Provided, however, the instrUv '^onal worMoad shall 
not exceed sixty- six (66) hours for tMy academic year. 

B. Office Hours 

Each faculty member shall provide such hours on campus ( off campus at an instructional site, if approved) to 
assist students in h;Vher courses. 

C. fiou' I.;stTucti(mal Woridoad 

Faculty shall provide eight ( £ nirs per week or equivalent on a semester basis or its annual equivalent in 
student advisement and/ or college and/ or c(»nmunity service as determined by the President or his/her 
designee consistent with Article Xm (Evaluation). 

c* Student advisement shall equate to the following hours per week of the non- instructional requirement: 



D, Load Reduction 

Where faculty members are given load reduction within the instructional workload for any activity other than 
teaching, the numbc r of hours required for the activity will be equal to twice the credit hour reduction with the pro- 
portional reduction m office hours of one hour i>er three credit hour equivalent load reduction. 



Assigned Students 



Equated Hours Per Week 



Less than 8 



1 
2 
3 
4 
5 
6 
7 



8-13 
14-19 
20-25 
26-31 
32-37 
38-43 



XII -1 
XII-2 



FORM SUPPLEMENT 
Woridoad Computation Form 
Workload Materials Acknowledgement 



Page Na 
Page Na 



X 

xi 
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„ ^ ^ « ARTICLE XIII -EVALUATION 

13.01 EvahutkM Objectives 

nie evaluation of unit members is directed to the foUowing objectives: 

1 . Assessment of tiie professional perfonnance of tiie unit meaiber. 

2. Improvement of peifonnaace and quality of instruction. 

P'on.odon. perfonnance- 

13.02 Evaluation ofFacahy Members 
A. Faculty Evaluation Criteria 

1. Developmsnt and improvement of instructional metiwdology; 

2. Esublishment of course objectives, course content and instnictional activities- 

3. Establ«hment of appropriate and fair procedures and instruments for student evaluation; 

M. serving as advisor to student activities; and/or 

•^"«— ^ 

c preparing grant proposals; and/or 

d. P-Jicip.ting in college, division, department or otiier related College meetings and/or activities; 
SK." mproycm^m and development of academic programs and resources, inc.. ling 

B* Procedure 

1* Student Evaluation 

•.TheP^identoftiieCoUegeorhis/herdesigneeshanberesponsiblefor^^^ 

'•fa?utm?m"i^^^^^^^ 

pe^oled every Irjrl^LcLS^ ^^"'"^ '"^^ 

" liidaritL^',^^^ 

evaluation shall be includ^SnSj'^iS'i^^entS;^^^^ 
unit professional shal- return ti,e studSt evS^SS to u.^ S 

ev^^^susedasabasist^^^^^^^ 

\rc:!;ir^;:rdirtt^^^^^ 

faculty member shall have access thc^u^^ncnT^ctr^ time ti,e 

e. The President ol uie College or his/her designes shaU review die tabulated H.t. »«a .haii 

evaluation summary and forward a copy to fte faculty memS? £ SeSSnt? iT " 

2. ^SSl"'*' ^"^^ " ^ '^'""^ ^ '""^"y 'valuation. 

111 CJOiirsji otitliffiir* 



(1) Course outlinr 
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(2) Instnicttooal objectives and requiremenu students must meet to complete the course; and 

(3) Descriptioa of procedures to be used in evaluating students. 
The confidentialtty of these materials shall be m a int a ine d. 

b. Upon request the affected unit member the President of the College or his/her designee shall consider 
advisoiy input from the apprc^mate depaitment chair/ curriculum coordinator relating to the unit member's 
course material. 

c The President of the College or his/her designee shall review the couisc materials and, except for tenured 
faculty duringanoQ- evaluation year» evaluate them. Inreviewingsaidmaterials the President of the College 
or his/her designee may seek additional information from other sources he/she nuy deem appropriate, 
including but not limited to department diair. 

d. ThePresidentoftheCoIlegeorhis/herdesigneeshaUretumaUcoursemateriakt^ 

except for tenured faculty during a non- evaluation year, a copy of the evaluation of the course materials by 
the end of the fifth (Sth) week of classes in each semester and, if requested, shall meet and confer with the 
faculty member to discuss the reasons therefor. 

e. The faculty member shall have seven (7) wording days in which to respond to the evaluation. 

3. ClassiDom Observatkm 

a. The President of the College or his/her designee shall conduct at least one ) classroom observation per 
academic year, except for tenured faculty during a non- evaluation year. 

K Each facuhy member shall be advised ofa two (2) week period during which the President of the College or 
his/ her designee shall conduct classroom observation; provided that each faculty member shall be given at 
leasttwenty-four(24) hours* noticectf the date of classroom observation; provided, however, thataone (1) 
time postponement may be requested by a faculty member, if requested twenty-four (2f4) hours in advance. 
Each faculty member may submit to the President ofthe CoUege or his/ her designee supplementary course 
materiab regarding the planned classroom activities during said two (2) week period. 

c. Pre-and Post-Observation Conferences: For each classroom observation conducted by the President ofthe 
CoUegeorhis/herdesigneethereshalluponrequestoftheaffectedunitmeml occur a pre- observation and 
post- observation conference between the unit member and the President oi the College or his/ her designee. 
The post-observation conference shall occur not later tha.. wo (2) weeks after the classroom observation 
unless otherwise mutually agreed 

d. The PresklentoftheCdlegeorhis/herdesignee shall within fourteen(14) days ofobservation prepare an 
evaluation of the classroom observation in accordance with the criteria set forth in 13.02A and shall 
forward a copy to the faculty member. 

e. The faculty member shall have seven (7) working days h which to respond to the evaluation. 

4. Student Advisement and College Service 

a. The President ofthe College or his/hr * designee shall evaluate, except for tenured faculty during a non- 
evfluation year, the performance ofthe unit member^s assigned duties and responsibilities consistent with 
thw criteria established in this Anicle. The procedure for evaluating performance shall be as hereinafter 
described 

b. The faculty member f.hall submit documentation relating to performance of his/her duties and respon- 
sibilities, including bvt not limited to a log of student advisement and college service activities to the Presi- 
dent of the College or his/ her designee by the last day of classes in each semester. A tenured unit member 
shall be required to submit only a log of student advisement and ^ list of college service activities performed 
during a non- evaluation year. 

c The President ofthe College or his/her designee shall review the document (s) and may se*3k additional 
information from other sources he/ she deems appropriate. The President ofthe CoUege or his herdesignee 
shall prepare an evaluation of student advisement and college service performed since die last such evalua- 
tion and shall forward a copy ofthe evaluation and, if requested, shallmeetandconferwith the faculty mem- 
ber to discuss the reasons there *or. 

d. The faculty m^u shall have *even (7) woridng days in which to respond to the < valuation. 

5. Summary Evahiadon 

The President of the College or his/her designee shall after receipt of all the foregoing evaluation components 
and prior to February 1 develop a sununary evaluation of each faculty member, except for tenured faculty 
during a non- evaluation year, and shall consider only the foregoing evaluation components. The results ofthe 
components shall be applied in a uniform manner and shall be assigned the following weights: 



Student Evaluation 
Course Materials Evaluation 
Classroom Observation Evaluation 
Student Advisement Evaluation 
College Service Evaluation 



30% 
25% 
25% 
10% 
10% 




34 



85 



wiffiil' ^"If'^'l"^!^?" forwarded to the faculty member by Febraaiy 1 , upon leceipt of 

which the faculty member shaU h»- seven (7) working days to respond to the summaty evaluatioT^ 

13.03 EvahiatioaofPiri,fesiionalStr^Memben 
A. Professional Staff Evaluation Criteria 

M^i^Jj^'"^ "^'^ ^ '^^*™''' °" jo'' performance, including the 

1. Professionil perfonnance including: 

** "^ck^i^ " esUbUshed by the appropriate administrator in accoidance with 

2. Student admLig competency and accessibility, if appropriate. 

3. Cdlege service, including: 

a. serving as advisor to student activities; and/ or 

c preparing grant proposals; and/or 

dent of the Cdlege or hu/her designee may deem ^ipropriate; and/or 

SSS^ " ^ improvement and development of academic programs and resources, including 

4. Assigned instructional responsibilities and related preparation in accoidance with Article XH 
B. Rrooeduie 

The procedure for waluating professional staffmembers shall consist of three (3) processes- (I) wik bttfor- 

ZZ7£i:^2SS''^'^\'^'°''''''^''' '"^^'^ «-™-^ev5S*ThJ}oT^dn'jJ^ 
ceauresbaU be mqjlemented on an annual basis except as provided in 13.04 
1. Evahiation ofWoik Pttfoimaoce 

a. F evahiatioa Confemiee 

£ thePresidentoftheCoUegeorhis/ 
J^™^ shan«qu«rt a pre-evf luation conference with the affected professional staff member for the 
puqxMe of developmg hu/her position description, which shaU contain a Ust of duties and lesponsibiUties 

^S^^T^-'^^^'Z'^'*^'''' if«PP~Pri-te- TheprofessionalstXSb^ESS 
^STSL ^^T-^", T^^^ Resident of the CoUege or his/her designee shaU u^ 
request meet with a professional staff member during the evaluation year to discuss his/her progress 

LfoSSS^S^'IL^H 1 ofthefirstandsubsequentappoint,.,ents. except for tended ^7 

the evaluauon and shall have seven (7) working days in which to respond to the evaluation 
c Post- Evaluation Conference 

*^ °' ^i^' "P°" conf« with the professional 

2. Evahiation of Student Advisement and CoUege Service 

^"^bcr 30 and May 30. A teJured p^- 

Slw CoUeg^orhis/herdesignee shdl reviewthe document(s) and prepare an evaluation of 

h!^™.. Kiif^^ ^ addiaonal mfoimation from other sources. The President of the College or his/her 

witn tne proTessional star member to discuss the reason.-; therefor, 
c. The professional staff member shall have seven (7) working days in which to respond to the evaluation. 

3. Summaiy Evaliiatioo 

Hd JSt cil5iS1'!ST fi^' ' shall ^r receipt of aU the foregoing evaluation components 
and pnor to Febniaiy 1 of the first appomtment and by June 15 of the first and subsequent appointmenu 
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develop a summary evaluation of each pnrfesiional staff member, except for tenured professional staff mem- 
bers in a n<Hi-evaluation year, mi shall consider only the fcmgoing evaluation components. The results of the 
components shall be applied in a uniform manner and shall be assigned the following weights: 

Work Performance 90% 
College Service 10% 

13.04 Evaluatioa of Tenured Unit Members 

A. Upon receivin? tenure, a unit member shall receive a sunmiary evaluation every other year, provided, however, 
that a tenured linit member who receives an unsatisfactory summary evaluation shall again be evaluated in the sub- 
sequent year. 

B. For all faculty members tenured during the 1983 -86 Collective Bargaining Agreemeik! or earlier, one-half shall 
be evaluated in aU components as well as a sunsmary evaluation during the acadeniic year 1987-1988; and one- 
half during the academic year 1988 - 1989 in order of invert seniority within a division. 

C. For all professional staff members tenured during the 1983 -86 CoDective Bargaining Agreement or earlier, one- 
half shall be evahiated in all componenu as weU as a summary evaluation by June IS, 1988; and one- halfby June 
IS , 1989, in order of inverse seniority. 

D. All faculty members receiviig tenure during the 1986-89 Collective Ban'^aining Agreement or later shall not be 
eval iated during the first year of tenure. All professicmal staff members receiving tenure during the 1986-89 
Collective Bargaining Agreement or later shall not be evaluated during the first year of tenure after having moved 
to a June evaluation cycle. 

E. If a tenured faculty member is on leave status of any kind during the fall semester in a y ?2ur in which he/ she is 
scheduled to be evaluated, or if a tenured profesrional staff member is on leave status of any 

(6) months duringafiscal year in which he/she is scheduled to be evahiated, he/she sh^ 
next year in which he/she returns to the College and every other year thereafter. 

F. At the end of each semester in a tenured unit member's non- evaluation year, the President of the College or his/ 
her designee shall forward to the unit member a written acknowledgement li&tirtft those components required to be 
submitted and so received by the Presidem or his/her designee and returned tc* the ra^^ 

Materials Acknowlegement, XII - 2, in the Form Supplement). 

13.05 Reallocation ofWeightt Assigned to Evahiation Components 

The weightt assigned to r Uuation componenu shall be reallocated proportionally as determined by the President of 
the College or his/her designee; if the workload assignmentt of a unit member have been adjusted by assigning non- 
instructional activities to a faculty member pursuant to Article 12.03. 

13.06 Written Reasons 

Upon request, a unit member shall be provided with written reasons for his/her evaluation (s). 
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ARTICLE XIV - CRITERIA AND PROCESS FOR PROMOTION OF FACULTY 
AND PROFESSIONAL STAFF UNIT MEMBERS 
liJil A promc ton shall be defmed as one step increase on the salary schedule in addition to the step increase as provided in 
Article 21.03. 

Um Eligibility for Promotion 

A. Unit members who meet the following minimum qualifications shall be considered for promotion to the next 
higher step on the Salary Schedule, pursuant to the provisions of Article XXI. 

B. The unit member must have been de«med other than unsatisfactory on his/her most recent sunrniaiy 
evaluation. 
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^ i^iwf*^ *^ ^ ^^'^ ^ "PP^ *** promotion when he/ she has seived two yetn in the baistininc unit 
from hu/her mitial appointment or since his/her last promotioi, whichever is later ^ouvamvM 

cZ^tyCM^ °^ promotions during the course of employment in th« 

Instructor/Professional Staff I Pour 

Assiitant Professor/ PiofessioMl Staff H Three 

Associate Professes/ Prc^essional Staff m Two 

Professor/ Piofessional Staff IV One 

Announcement of PRMnotioaal Oppoctnnities 

comnctap«rfequivalentto.25% ofthe total annnal unit salaries of aUcuiimunitmenbenwlS^lI^^ 
PjudfiomtheStateM^tenanceA«x^ 

any Step or base rate increases, which win be used for promotions. •»«y»««auieoruie|ranungot 

iSLS^^^SiS^f!??^?^ ^P***' * e«*yeardedarettienumberofpotentialpromotionsasdeter- 

minedbydtePresrf«toftheColk,ethathe/sheintendstOH^ 

n»ke««ooablej^^ toaddanam3u«S!Sri^^ 

^ZL^S^'^-^^ ^*etot^I«mBalunitsalarie.ofaUcur«m«nit^Ser. w^^ 
fom&eStet^lamtenaaceAccoimtbrf^ 

Step or base rate mcreases. to the pool estabUkhed in 14.03 A above. ««nuiig««iy 

D. Notwittstanding any provisioo in this Agreemert to the contrary, ^ 

required to awardmore promotions than the pool can ffflid; provided, however, thatthePresidem^iXwttdas 

from fundmg additional piomotwns from other sources in his/her sotedisa i~ipi:piw;nw«i 



14J04 Procedures 
A. 



^omotionto his/her munediate supervisor with a copy to the approi^ 
Faculty/Professional SteffPiomotioo Application.^- 1 , inKS^SuppSJJo!^ ^ 

B. 'n>^'ffln»ediate sttpenrisor Shan apply die fioltowin^ 

JK copS3r promotiTSirT^SS^^SS 
SSri^' iJte?^ recommendations, die immediate supervisor shan consider only AefoHowiag in 

appcMttment to the CoUege, whichever is more recent; «~«~wu 
2. The unit member's seniority. 

The immediate supervisoi shaU apply die criteria in B above unifonnly within his/her area of supervision. 

IL^i?i^f!^i?^"J?*°*'!fr**?*^ -littuptotiienumberofpromotionaloppoitunities 
iS^f^^ltl^J'^*^ appropriate Dean «id on request to eligiWeuLt mem^sp^ to 

5SliwI?*onT?^^ 

ofpronK^on^^ the Pr^ident of die CoUege and on request to eligible unit Znben priSr to 

tte Dew (taagrees the immediate superviMr and changes die order of priority, die Dean shaU dve a sUte- 
ment of reasons m writing to die affected unit member. 

n(s) and ShaU consider only die criteria Usted in 14.04B as disy relate to dieCoUege in nSws/b» 
2»™«d,iio«tothe Board. Ifd-Pr^ident of d« CoUege di.agr4wid.dMflK«,iric^ 
pnonty, he/she shaU give a sUinnent of reasons in writing to die affected unit member ^^ro, 
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14J0S Noo- State Approprialad Fonding 

Sefvice Dfovkled by a umt member white m 

Artick in the event that such unit member bccomef an **01- en^toyer, provided, however, that at the time of 

makintappliMtionforaifaBtthePretidentrf^ 

ticabte and in conformance with tew make rcaionabte eflfor^ 

process fornon- state appic^viatedfimdedmiitmembers. It is understoodbythe parties that eligibility and criteriafor 
promotion for non- state appropriated fimded unH members shaU be the sa^ 

FORM SUPPLEMENT 
yiV*l Faculty/Pkofessional Staff Pkomo(ioo^i|4ieatioii Pa(eNa mv 



ARTICLE XIV-A- CRITERIA AND PROCESS FOR CHANGE OF RANK OF FACULTY 
AND PROFESSIONAL STAFF UNIT MEMBERS 

MAOl Rank and Ctessification System 

A. There shall be four (4) ranks for faculty memben: 

1. Instructor 

2. Assistant Professor 

3. Associate Professor 

4. Professor 

B. There shall be four (4) classifications for professional staff unit members: 

1. Profersional Staff ^ 

2. Professional Staff II 

3. Professional Staff m 

4. Professional Staff IV 

14A02 EHgOMlilyforPmiiotion 

A r^aculty and professional staff unit members who meet the following mi^ 
for diufe to a higher tecttlty rank or professional staff classification: 

1. Thcunitmembernnisthaveservcdatteasttwo(2)yearsinhis/herpresentf« 
September 15 or professional staff ctessificatton as of July 15. 

2. The unit member must have been deemed other tfian unsatisfactory on his/her most recent summary 
evaluation. 

3. Qsiali fir«»i^ € fnr gh^nge nf rank hereinafter set forth are not to be construed to limit the riglit of the recom- 
mending authorities to spectfy additional criterU when such criteria are customarily required for specializ fd or 
professional areas. 

a Minimum Qoaiffications for Consideration for Change 

Rank 
Assistant 

Professor 



Associate 
Professor 



Professor 



Degree* 
Doctorate 


Time in Rank 
2 years 


Total Experience 
4 years 


Master's + 
15-30 gr. ct hrs. 
Master's or 
equivalent 


2 years 
2 years 


5 years 

6 years 


Doctorate 


2 years 


6 years 


Master's + 
15-30 gr. cr. hrsL 
Master's or 
equivalent 


2 years 
2 years 


7 years 

8 years 


Doctorate 
Master's + 
15-30 gr. cr. hrs. 
Master's or 
equivalent 


2 years 
2 years 
2 years 


8 years 

9 years 
10 years 



*DipMt ami bt lim nfioMlly Mcrrfittd 
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CComputttioo oTTottl Expcrienee for Facskf 
For puipoMs of detenniniof total experience, prior experirace iluU be credited as follows- 

SSiS?^**^ of ciedk for each year of prior related woA experience to a maximum often (10) years 
^teiet^ y*"°f''««»f"««'»'y«««^fi^-ttaedirecUyretatedpfDfessional«affTes^ 

5. One-half(H) ywofuHitfor each yearoffull-timeelementary or secondary school direcUvtelatedte«^^ 
experience to a maximum often (10) yean of experience. «»»««y«:nooiaiPccuy related teaclung 

rftSSSc?*^'^"'^^*^^"*^^^^*™*"^ 
7. A Doctorate shaU be the equivalent of two (2) years of experience. 
aMinimum QuaHficalions for Conskiaation for Change of lU^ 

Time in Class. Total Experience 

2 years 3 y^^^ 

2 years 6 yean 

2 yean 6 yean 

2 yean 7 yet„ 

2 yean g years 

2 yean g yet„ 

2 yean 9 yea„ 

«I™valent 2 yean 10 vean 

•De|r»aiiMb.lhiainio>dir>GGradil«lii«jM^ yean 

E. Computation ofTotal Eiqierience for Professional Staff 

^* ye" of credit for each year of prior related woric experience to a maximum often (10) yean 

4. One-half (H) year of credit for each year of full-time * .Uegc teaching experience: 

^* ^.'JJ^i^ir^^^T*"* • y*?' of luU-time elementary or secondaiy school dirtctiy related pro- 
fessional staff function to an. uumum of ten(lO) yean of credit; cvuy rei-uw pro- 

7. A Doctorate shall be the equivalent of two (2) yean of experience. 

F. Conditions 

?s^j:Js'S{sii;2js."'*™^ 

2. No credit shaU be given for summer session or evening divuion employment 

3. The Board may in itt discretion waive the degree and/or experience criteria. 

m2Ss dSI^'"" *^ "^'^ ^ ^^^^ employed who does not have a 



Class. 


Degrtf* 


Vict. 


Doctorate 


Staff 




n 


Master's + 




15-30 ft ct hrsL 




Nfaster'sor 




equivalent 


Prof 


Doctorate 


Staff 




m 


Kfaster's + 




15-30 gr. CL hrsL 




Master's or 




equivalent 


Pro£ 


Doctorate 


Staff 




IV 


Master's + 




15-30 sr. cn hrs. 




Master's or 




equivalent 
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CFulfillsieiil of the ttimitnitm fonnii requiremeiitt for dumge to a higher nnk or clasiificitioa and/ or recom- 

m^^tiem* hy thii PrmMOMit ei thg College crealgf no right to change in rmnk or ciMtifieatioti by impHcatiftn snd 
such authority remains within the sole discretioD of the Board. 
ILThe President of the College may waive the time in rank or classificatim and/or education and experience 
criteria requirement 

14AX)3 Ptocedmts 

A. The President of die College shall not inqme or use any quotas (rf any kind by rank or classification, college, 
department, division or wwk area and no such quota shaU govern the eligibility for the change in rank of any 
unit member. 

B. Beginning with title changes effective in 1988, aO unit members who meet the eligibility criteria in 14 A.02A1, 
A2 aadA3 shaU automiUically be considered fo^ change in rank or classification. The appropriate Dean shall 
determine irtio meets the above- referenced eligioiiity criteria and shall then forward to the President of the 
CoD^byMarch ISeachyearhis/herrecoinniendationforachangeinrankorchu^sificatmo^ 

i4)0Q the additional criteria provided in 14A.04. 
C The President of the College shaU review the recommendations of the Deans and shaU anno^^ 
by/^xil IS. 

14 Additional Qualifications 

Ip •ddttiontomeetingthe above- listed qualifications for the title changes effective in 1988, a unit memher who also 
meets at least one of the foUowing four criteria since the but change in rank or date of hire, t^chever is k ten 
A.evklence of significant relevant professional devek)pment; 

R. «i|fwlirnf rrtwfrih u tina to fhg roilqji' or eommnnity igfvice; 

Cfidlinginthetop 20% ofthe College faculty in bis/her ;jost recent two successive studem evaluation 
D. U^ily effective instructional performance of a flKtflty member or highly effect^ 
staiff member in the professiooal judgment of the Prnideiit of the 

shaO be accorded a cfaanfe in rank; provided die additional criteria wiQ not be used in any monetary award; pro* 
videdfiirther that it is die eiqiress intemof the parties that these additional criteria:! 

bases used for monetary awards in the 1983-86 Collective Bargaining Agreement which contimied in this 
Agreement. 

It is expressly agreed that the iii^lementationofthis Article shaUnotresuhin the reduction 
any unit member. 



ARTICLE XV- TERMINATION, DISMISSAL, DISCIPLINE r RESIGNATION 
15j01 TerminatioD 

Due notice of intention of the Board to terminate a unit member must be provided in accordance with Article 
XL 

\5m Dismissal 

Dismissal is defined as the discharging of a urut meiiiber for just cause prior to the expir 
and shaQ not be invdced except through due process. 

1. Charges relating to dismissal must be filed with the Presided <rf the CoUege and may be ^ 
riate administrator to idiom the iiidividual is re^)onrible, except that cha 

oie College. 

2. The President oftbe College shaU notify the unit member that he/ she shaU be recommended fw if 
^)propriate request is made, i^disnuttal shall be preceded by adiscussion with the President of the Cdlege.ITie 
matter may be concluded by nnitual consent of the parties at tiii s point 

3. a. Ifthe matter is cot concluded, the President (rf die CdkgeshaUfrarne with reasoi^ 

statement ofcharges and shall serve the statement ofch&rges upon the unit member. The unit member may be 
represented by the Association. 

b. Within ten (tO) days ofthe service ofthe statement ofchargesiqKm the unit member, he/she shaU indicate in 
writing whether he/she requests a formal hearing. Ifno such request is received within (10) days, it shall be 
presu led that the unit memL^ waives his/her right to a hearing. 

4. The President of die O^legeshA^ ^sonduct die hearing, if he^d. 

5 • During the hearing, the unit member shall be entitled to have counsel (rf'his/ her choice which may include repre- 
sentation by the Association. 

6* A verbatim record oftheheariiigshdl be taken and a copy shaQ be made available to the uii^ 
request for inspection arid copyirig; provided dmt the Board and the Associatim ^ 
copy of the transcript to the unit member. 
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7* a. The itnh member shaU be afforded an oppo 

die Pittkleot of die CoOeft than to die exient practi^ 
avaOabk oecessaiy docnmeott and odier evklence m 

bu llieuoH member and die CcriiefBthaU have die right to Goofroirt 
' W ^ . wifnftt cannnt or win not appear, but the President of die Cdlege detennines diatdie inteieits rffair> 

nest recriire a rtmittk i n of his/her aflSdavit. die President of the Collese shall identify die witness, disclose his/ 
her affidavit, and give tudi statement qipropriate probative wei|)it in view of the pa*ies* inability to 
oots-ezamine. 

8* the decision is for dismissal the affected rnnt member may ^yeal todic Chancellor or hi^/hgrdeglgn^ withtn 
ten(lO) dayaafterieoeqitofdiedacision* The endre record so establidied, including die transcript, shall form the 
grievinoe recoid and shall be forwaided to the Chancellor or his/her designee upon receqA of die Step One 
Appeal Said qipealshan be construed asagrievance at Stq)Twoof die Grievan^ Procedure, A 
foUowiqg expedited procedure shall apply: 

a. The Chincelk)r or Us/ her designee shaD meet with the affected unit mem^ 

hearing and shaU render a written decision within fifkeen (15) calendar days of receqyt of the i4)peaL 

b. Wzdim fifteen (15) calendar days after rec^cf die oedsion of the Chanced 
fiftecnf 15) days after itwas due, IheAas nrietinn may initieteaifa^^ 

unit member in accoidance widi the 1^ of die American Aibitradon Assod^^ 
tSM Discipline 

Nothing in this Article shaO prechide the Boani or its rqxvjentatives fiom disdi^^ 
than disdiarge, inchiding but not limited to suqiension 1^ 
just cause; and provided flnther diat a unit member who is suspo^ 
endtled to a hearing widnn fourteen (14) cakndar days after receqit of sudi 
suipf nn oo is iwerMl 

15i04 Rsslgiiation 

A unit member s haD give nodce of resignadon at least durty ( 30 ) calendar days prior to th^ 
don, unless odienrite nnitttally agreed by the unit member and the Pretident of the O 

15M Unless odierviseq)ecifically modified herein, die provision of Arti';*eXshaD be w 
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AkMICLE XVI - FILLING OF VACANCIES IN THE BARGAINING UNIT 

16J>1 Anotice jf vacancy in die baiiaining unit shan be dated and Shan indndeastatemert 
rtngefadiepoaition> andcqiated effective date, doting date of ^ipHr 
detennined by die Pietadent of die College or Ut/her dedgnee and shaU h^ 

An notices of said vacancies shaO be potted on buOednboardscustomarilyused to iioti^ In addition, 

the Board shaU administer Aitide XVI in a manner consistent widi Article Vm and die Boanfs Affirmadve 
Action Policy. 

Copies of an tr A vacancies as described above shaU be forwarded to the President of the Association or his/ her 
designee and die locd Chapter Preddem within diree (3) days after die Presided of die CoU^ 
determines that a vacancy exists. 

16X12 Vacancies as defined Shan be fined by unit members widiin the CoUege at which die vacancy occi^ 

fessiond judgment of the President of the Coi'ege or his/her desij^ such unit members are the best qualified 
app l ican t s. IfdiePretadentofdieCoUege or Us/ber designee detennines that two(2)orniore]4>pU^ 
best qualified, priority of consideration shan be given in the fdkming Ofden 

1. to the retrenched unit member within the ConununityColleie System; 

2. to the unit member i diin die dqiartment where the vacancy occurs; 
3* to the unit member at die Codege where the vacancy occurs; 

4. to the unit member enq>loyed at another coUege in the Community Cdlege System. 

Any appointments to a vacancy shaU be consistent with the affinnadve acdon goals ard in accoidance with the 
Boanfs Affirmative Action P<^cy. 

ARTICLE XVII - TRANSFER 

17.01 Transfer Procedures 

Indieeventthetransferisimtiatedbytheunitmember»applicationfortransfershii^ President 
ofdie CoUege or Us/ber designee to which or within which transfer is desired; provided, however, that qypUcants 
shan infonn the Prestdcnt of the College from which transfer is desired of any rue 

is made. C andidate4 fo€ transfer are subject to the same selection procedures as any other i^l ication for an available 
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potttkm. It is esqvessly undeislood duU .ransfer is not autoiDatic and is subject to the discretion ot the receiving 
CoUefe; provided tiutifthe President oftherecdvingColkse or hi^^ or more 

apidicantt are equally best qualified, priority of consideration shall be given in the following oidcn 

1. to die unit member within the department where the vacancy occun; 

2. to the unit member at the College ^irtiere the vacancy occurs; 

3. to the unit member enq>loyed at aiiotherCdkge in the Community ColkgeSys^ 

17.02 A unit member who is (enured at the time of his/her transfer to another Community College shall retain his/her 
tenure. A unitmemberwitharegularappointmeni^chprovideshim/herajustcaw 
retain sudi standard upoa his/her traittfer to another Community CoUege. 



ARTICLE XVin - NOTICES 

ISm Written Notices, Coummnicatioasp Etc 

AU notices, recominendatioos, reports and official cominunications require 

and shall be deemed to be given if deli vered by hand or if mailed certified mail, return receipt requested, or first class 
mail, and addressed to the person concerned at his/ her addreu as shown on the records of the CoUege or if t^ 
istratorsofthe College or the Board to their regular place of official business. 

ISM Notice of Class Cancellations 

If classec aie cancelled all faculty and professkmal staff shall be notified in accordance with the notification pro- 
cedure established at each Cdlege that they need not report to work; provkied, however, that during the semester 
bfeak, iriien classes are not in session, professional staff unit members shaU 
pMcedure. Such procedure shan provide for ddier radio or telephone notice or both to oegive^ 
prior to the beginning of the first (1st) scheduled class. Inemergency situations, notice shall be given as soon as is 
pncQcable thereafter. 

ARTICLE XIX - RETRENCHMENT 

I9jOI Basis for Retrendunent 

A. The Board may from time to tirne retrench one ( 1 ) or more members of the bargaining unit 
of iu sole discretion it shaU have detmniiied that such rttrenchmem is required due t^ 
or where tiiere occurs within an institution a bona fide discontinuarice, reduction 
inofessional service needs or for other related bona fide prognunmatic reasons. 

B. The provisions of tiiis Article shall exclusively govern the discontinued enqdoyment of a member (s) of the 
\^ rgm^tng itnif prior fn the grptrstion of his/ her term ofaiwointmentthrousfa no fault or delinquency on his/her 
partltisclearlyunderitoodthattbenonreappointmentofunitmeniberipursuamtotbepn XI 
is not covered by the terms of tiUs Article. 

C The President of the CoUege shall notify bodi ttie President of tiie Association and the Chapter President in writing 
of impending retrenchment of unit member (s) and tiie reasons tiierefor, including any available documentary 
evidence peitsming thereto. The President the Association or his/her designee may respond in writing to the 
President of the CoUege as to his/her judgmenu and recommendations based upon the contents of the initial 
notification letter and/ or subsequent to the consultation process described in 19.02. 

D. Notification 

In addition to tiv* notification given to the President of die Association under Article 19 .01 C, notice (tf retrench- 
ment to affected unit member ( s) shaU be made pursuant to die foUowing terms and conditions: 

1 . Whenever the President of the CoUege shall have determined that any unit member shaU be retrenched under 
tiiis Article, die President of die Ccdlege or his/her designee shaU give notice of retrenchment to die affected 
unit member and the effective date of such retrenchment 

2. Such notice shaU be sent to die unit meinber affected as soon as practicable recognize 

stances permit, it is desirable tiiat the effective date of said notice be sixty (60) days prior to die semester in 
which the emptoyment of said retrenched unit member (s^shaU be discontinued 

19M Consuhation 

A. In addition to notifying die President <tf die Association and the Presidemof die Chapter as hereinbefore ,>rovided, 
the President of .he College or his/ her designee shaU meet and confer with die President of the AssociaUon or his/ 
her designee regarding the adniinistration*s plans for the retrenchment of unit members and the reasons 
therefor. 

B. Accurate information, statistics or financial dau related to any change or plan shaU be made avaUable by the 
President of die CoUege or his/her designee for inspection and/ or copying upon request of die President o{ the 
Association or his/her designee; provided, however, diatdiissh\!l not require die CoUege to compile such infor- 
mation, statistics or financial data in the fonn requested unless already compiled in that form. 
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however, dut ..id retrenchment .h.U not be ni,A in «n «rbitr«y. c.pricio« oVSSZSle 



D.ffandwhenretrenchmentistooccurtnditi8 otherwise finam theCoUeBesh«lI m«kef...o«.hi* 

effom to utilize .ttiition in order to effect the required reducti«^oS m^nten niakeie«ond)Ie 

19^3 Renssignmeat 

JJwiever it shaU have been detennined to be neceuary to letivnch any unit member, the CoUese shaU reassim an 

^^T^^.I^^J^'^'^'^^^ dep«tment/Ukaie.orp;SiSS«S2SS 
S^S^I?!^ thatfuchreassigmMmshaUonly beMdetoTS 

MteM such umt member u qualified for such reassignment as determined by the President of tte CoUmsot l«r 
desi|nee^AunitmembershanbedeemedtobequaMedbythePre.kfcrt 

,9.08. apply. SuchreauignmentshannotS^'lSS^^ 

19«04 Rctituchmcnt Pkoctdure 

1. part-time employeet in die affected work area; 

2. toqioraryemplpyeci in the affected work area; 

3. unit membenm the affected woA area according to reverse seniority. 

• '***«™*~ the order in wSE/7teSube 

SSSSS^^SSSl'^J!'!^''^!"*- ''W'A'veris.ppropriate. «, that the moisemSsuch 
wdiaderofretrenchmentshaDgw^ to it. S5SS?ZSiSS2«^^^ 

mjmed^bytrf ^o„xperienceasdc^.miSl^.^SSrCo^^^^ 
IMW^ further that If a umt member u qualified 

professional staff work unit and faculty work unit shaU prevail in the ev«tof retrt ncKit ^ 
aAunftmemberwho is aggrieved^ 
retiepchment as it relates to his/her employment being discontiniSl ^ 
19.05 SenioiiQr 

A. Seniority shaU mean a unit member's length of continuous fuU-time unit service in the Drofessional »t«frwnrV .,«;» 
^^J^^^'y^'^^^^'ti^/^^CoUts,; provided, however. thrseSStyfor^SSgSSStonsS 
^^^^'^'^'^'Z'^^!^'^^'^ Continuity of serv^shSS^^STbTl^M^o^ 

^^ett^^'l^^uS^SSr^^^ Seniority shaUacc'rJ/St 

Sc^^^ " «™P'<^"J P«>vided, hoieier. there b ni 

C Within sixty (60) days after the execution ofthis Agreement and by October 15 eachvearthe««ft.r tiM.P«.« 
deat of the CoUege or hu/her designee shall forwid to the President^ 4^ J^Sm orSSf 'jJfi^ I 

Sv:?S^,t ""^ » his/her dep.Jent(s)/^grrSS^7wJriS^^^^ 

19i)6 Lay- Off Status 

^S^i^^^nS^S^S^I^t"'^''''' °° »'«f<''« jSmS of each 

uus Amcie. (3) but not longer than four (4) years after the effective date of retrenchment 
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B. Notice of vicanciet ihtll be sent to the President of the Associatioa by the President of etch College or his/ 
her designee* 



19.07 Recall 



A. Whenever during the term of this Agreement it shall be determined to fill in whole or in part any unit position in any 
woA area in which retrenchment has eariier taken place, the President of the College shall recall in inverse order of 
retrenchment the appn^ate unit member who shall have been retrenched frcmi such woriL area; provided that he/ 

y^f if qS'ali^ Ky »fining mnA/iw gTpgrience to peffnnn the dutieg nf the poaitiftn, Whgng vgr mn nffif f ff fftH 

been extended and refused by a unit member, tiie offer to recall shall be extended to the next unit member rathe 
recall list For any unit member who accepa a recaU 4>pointnient to his/her College, all f/reviously accrued 
seniority and oAer contract rights shall be retained. 

B. In addition, a unit number who is retrenched and is deemed qualified by his/ her training, academic credentials 
and/or experience as deteraiined by the President of the receiving College or his/her designee for any avidlable 
vacant unit position at the receiving cdlege shall be given priority of consideration. A unit member who is tenured 
at the time (rf'his/her hire at another Community CcUege shaU retain his/h^ 

appointment which provides him/her a just cause standard for tennination shaU retain such a stan^ 
her hire at another Community College. 



A* Any imit member facing retrenchment shall be eligible for ccmsideration for sabbatic al leave regardless of his/ her 
length of service and, if recommended by the President of the College or his/her designee to retrain for a suitable 
position i^ch would be available concurrent with the date of retrenchment, such sabbatical leave shall be granted 
sut^ect to die approval of the Board. 

B. No later tium sixty (60) days after e xecution and ratification of tiL ^ Agreement, the Joint Study Ccmmiittee shall 
establish a retrenchment retraining lubcommittff irtuch shall stuuy and re: ton the feasibility of providing re* 
training oppoitunities for retrenched unit members. 

C A unit membeririio is retrenched oririio shall foreseeably be retrenched may request the ^>proval of the President 
of the Orikge or his/her designee to enter a retraining program without^ost to the CoUege ^ 
granted he/ she shall be exiended priority of consideration for any position which the President of the College or 
his/her def ignee deems the unit member is qualified for sutticct to the avaihibility of a position. Said retrenched 
unit member shall, upon acceptance in the regular day program at a public college or university within the 
Commonwealth, be granted a full tuition remission for the purposes of retraining subject to the approval of the 
Board of Regents or tiieir designee. 



20.01 Department Chaks/ Curriculum Coordinators/ Program Coordinators 

The President of the College or his/ her designee may i4)point on an annual basis a unit member as a department chair 
to assist in the coordination and/ or supervision of instruction. Each such department chair shall have a job descrip- 
tion specifying duties and responsibilities consistent with this Article acd the needs of the College and he/ she shall be 
responsible to the President of the College or his/her designee for performing such. 

20.02 Appointment 

The department chair/ curriculum coordinator/ program coordinator shall be appointed by the President of the 
College in accordance with the procedures described in this Article. The term of the department chair shall be for a 
renewable term of one ( 1 ) yearu iless a vacancy is declared to exist by the President of the CoUege as hereinafter pro* 
vided or unless the department chair is unable to serve. 

TOM V^tiidrawal from Duties 

Notificati<m of at least one ( 1 ) semester shall be given by a department chair whene ver he/ she does not wish to con* 
tinue in the position of departmentchair. Adepartmenichairwhois the only full- timefaculty member in adepartment 
or wori^ area cannot resign the department chair's responsibilities without also resigning his/her faculty position. 

TOM Jurisdiction 

The provisions of this Article shall be applicable to all unit members performing the duties and responsibilities of a 
department chair or curriculum coordinator/ woit area/ program coordinator. 

20M Department Chair/Curriculum Coordinator (Woric Area) 

A department chair (work area) may be responsible for the following duties: 

A. The submission of the preferred subject matter preparation and preferred class schedule of unit memben /ithin 
his/herdepartmentconsistent with Article Xn. 

B. Imfdementing the process of evaluation of course materials contained in Article XIII. The department chair 
( woric area) shall not be involved in whole or in past in any other evaluation process and shall not participate in any 
personnel action recommendations. 



19M Retraining 



ARTICLE XX - DEPARTNfENT CHAIRS/ CURRICULUM 
COORDINATORS/PROGRAM COORDINATORS 
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CAdvitcoflthcdiKipIiiicawpcte^ 
membefB of the depaitmeot 

aOthCT duties mty be itsigned to a department chair (work area) if specificaUy contained in a job description and 
such duties are consistent with die needs <^the College and the provisions of tiiis Article. 

TOM I>epartniemChair/CniticQhimCooidinalDr(PAig^ 

Tlie department chair (program) may be reqxmsible for die following duties: 

A. Assist in the recruitment and orientation of new instructional sta£^» 

B. Adjdscont^instructionalconvetcncyrf^ 
with membtts of the program unit; 

C Submit die preferred sul^ect matter preparation and class schedule of unit members witiiin his/her program con- 
sistent With Article Xn; • 

D. Siqpervise the development of instructional materials and wist in conducting research on the effectiveness of die 
mstriictional program consistent wiUi die philosophy and obrjectives of tiie College, the requirements of external 
and/or regulatory agencies and Article Vn of diis Agreement; 

E. Instruct courses or portions thereof within the program as ^)piopriate; 

F. Assist in the implementation of the following evahiation jnocesses as contained in Article Xin. 

1. The proceu of evaluation of course materials. 

2. ThcproccMforcbssroomobservationinacMcalorlaboratory-likese 

vaneQr of occupatiotial and/or preprofe»ional skills fundamental to die studente' performance after ample- 
tionc^d^gnatedpiograms. Thedepartmentchair(program) shall not implementdie process for evaluation by 
studenu nor die process for classroom observation where didactic instru tion is involved. 

G. Encourage ftculty to devek)p new methods of instruction; 

R Devek>p and impare for submission aD repwts and accreditation materials required by governing or 
accrediting agencies; / » a 

^ ^^Jj^^lJ^^^ recommendations for any employees not in die faculty/professicmal staff unit kssigned tohis/ 

K. Cooperate widi tibe President of die College or his/her designee in die development, dissemination and 
ni^>lementation of Board/CbUege policy, regulations and imcedures; 

L M^widi the Advisory Committees which support or influence die in^ 

tas/her supervisor. Establish liaison and cooperation widi external agencies essential to die implemenution of 
die pn>gram particularly liiere use of external fadUties or resource personnel u 

M. Cooperate and fadliute cooperation widi odier program areas and/or departmenu, learning resources, student 
services and administrative services widiin the College; 

N. TTie desijpiated administrator shall implement aU evaluation processes for die department chair and die coor- 
dmator, ifsaidcocniinatordoesnotreporttoadcpartmentchair. Ifdie coordinator reports to a department chair, 
die process for die evaluation of course materials shall be performed by die department chair. 

0. Odicr duties mf y be assigned if specifically contained in a job description and such duties are consistent widi die 
needs of the College and the provisions of this Article; 

P. The departm«t chair (program) shaU be resp(msible for die total implementation of a college program and/or 
cumcuhim defined as a series of diverse courses usually leading to a certificate or associate degree and which 
requure multiple fawUty m order to provide core counes and where accreditation. Ucensure or odier external 
governingagenciesrequireamemberdefined widiindieunittoperform supervisory functions for aporoval main- 
tenance or oontmuance of the progrr^ 

20.07 Ptocedure for tfte Selection of Department Chair* 

At least two (2) months prior to die expiration of a term of office of a dep?!rtncnt chair, or upon a declaration of a 
vacancy, the Pmident of die College shaU notify die members of die discipline/ woric area/program of die need to 
seleci a chair. The following procedures shall be followed in die selection of a department chair 

1 . The President of die College will post die job description for seven (7) calendar days widiin die College; 

2. The members of the department/program have seven (7) calendar days to make application; 

3. Atdie expiration of diisperiodcf time, if die President of die College or his/her designee determines diatt^ ere are 
no apphcants quahfied for die position, die President of die College or his/her designee may post outside die 
College! 

4. Whoi ■ depaitment chair (discipline/ work area) is to be selected, the process shall be: 

At the cmdusion of the posted period, memben of the depaitment shall meet to review the appUcants for the 
position. Ihereafter, the memben of the department/ program will by secrev' ballot elect one ( 1 ) person from the 
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appUcants and thereafter make a reoommendatioo to the President of the College or his/her disignee. If accept- 
able, the President of the CoUege shall within ten ( 1 0) woriung days of lus/ her receipt of such nomination recom- 
mend appointment of such nominee to the Board* 

If unacceptable, the department shall recommend an additional candidate. If the second nominee is unaccepuble, 
the duties of evaluatioo of course materials shall be assigned to a non-unit member and the balance of respon- 
sibilities contained herein shall be performed by the depiurtment/ woit area member originally recommended to 
die President of the College or his/her designee. 

5. When a department chair (program) is to be selected, the process shall be: 

At the conclusion of the posted period whether by internal or external recruitment processes, members of the 
department/program shall meet to review aU ^iplicants forthe position. Thereafter, the members of the program 
will hy tfteiiet haiw H^grming whf fW appiiganf i« flUfjfi^t acffffrding to thf qiialificationi Criteria in thf 
job description and certify without ranking them to the President cttbc CoUege or his/ her designee. The President 
of the College or his/her designee shall recommend the appointment of the department chair (program) to the 
BoanL 

* PrepiB Codi^diMiorilMO b« iMhidad k tte prooMi. 

20.08 Evahiation of Department Chair 

A. Each deparment chair sliaU be evaluated annuaUy by the Presidentof the CoUege whis/herdesi 
bter than March 30 of each contract year. The evaluation shall be based upon the accomplishment <tf tasks which 
have been established and agreed upon between the department chair and the President of the College or his/ 
her designee. 

The evaluation shall also include the evaluation by each unit member within the woric area/ program, the results of 
which shall be recorded on a form (See Department Chair Evaluation Forms XX- 1 or XX* 2 in Form 
Supplements); provided, however, thatacychanges inade on Reform bytbeBoardshaU be preceded by consulta- 
tion with the Joint Study Ccmmittee. The President of the College or his/herdesignee shall administer the evalua- 
tion form in a manner to insure the anonymity of the unit member responding; provided, however, that a 
department chair who is non - rei4)p(Hnted based on these evaluations may, iqxm request, have direct acces s to the 
evaluatiims and the identity of the authors thereof. The evahiati«ins by unit 7!!emben shaQ be used for the sole 
purpose of the recommendation to appoint/non-rei^)point the department chair. 

B. The President of the CoUege or his/her designee shaUnotifythe departnaentchairin writing ofhis/herrecommen- 
dation for appointment/ non- re^>potntment based upon the above evaluation process. The department chair may 
respond within seven (7) wc^dng days to the evaluation. After the recommendation is implemented, the depart- 
ment chair evahiations completed 1^ unit members shall be removed from the personnel fUe of the evaluated 
fmit member. 

20.09 RecaU 

The parties recognize that th? recall of a department chair b^' discipline/ work area/ program members is an unusual 
occurrence and that such recaO should be based upoa extraordinary circumstances. Tbt parties agree, therefore, that 
the foUowing procedures for the recaU of a departinent chair by discipline/ wcrk area/program members shall not be 
used until a department chair has sensed at least one ( 1 ) academic year from the date of appointment 
A Informal Procedures 

Within five (5 ) working days of the receipt of a sutement setting forth specific complaints signed by one- third ( ) 
of all fuH- time department members, the department chair shall meet to confer with aU members of the department 
woric area. This meeting shall be for the purpose of attempting to find an informal resolution of any complaints set 
forth in the signed statement 

If the complaints are not resolved to the satisfaction of one- third (H) of the fiiU-time department/ work area 
members, the concerned members should next meet informaUy with the Academic Dean to discuss the matter and 
obtain, if possible, the Dean's assistance in reaching an infonnal settlement of said complaints. Failing this the 
department/ woit area members may then proceed to the formal recaU procedures hereinafter described. 
B. Formal Procedures 

1. Upon presentation tothe Academic Deanofapetitionsigned by one-third (H) of the full- time members of the 
department/ woric area, excluding the department chair, stating specific reasons for recalling the department 
chair, the Academic Dean shaU promptly give fourteen (14) calendar days* writun notice to aU department/ 
work area meinbers setting forth the time, date and place of a meeting to consider the recaU petition and to vote 
on either a motion that the department/ work area chair continue in office or a motion to reconunend to the Pre- 
sident of the CoUege that he/she declare a vacancy to exist in the department/ work area. 

The department chair/ wo^ area may be prrsent at this meeting. 

2. The Academic Dean and an in^^artial person from the faculty at large* who shaU be elected by members of the 
department/ work area, shaU conduct the recaU meeting, and if the Academic Dean and the members of the 
department/ work area shall have so decided, shaU conduct successor meetings for the same puipose. The 
Academic Dean and suck impartial person from the faculty at large shall record any subsequent vote( s) taken 
within the department/ work area on this matter. 
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tl^ ^if^ ^^.^ the m^ority of lU flill-time department/ woifc area members shall be requiied to 
rwommend to the President of the College or hU/her detimee that he/she dedaits a vacancy to e^t in the 

'^.^^^ * his/her designee. The President of the 

^ege shall determine the recaU or ccntmuance within ten ( 1 0) calendar days and so notify the department/ 
woric area with reasons. The Presidents decuion shall be final. i»« ««« w 

20.10 WorkloMl Reduction 

accordance with Article XII, Swtion 12.05D, whether or not he/she holds such title. 

20.11 CoaqieBsatioa 

tH^fJ^f^' *° *^ responsibilities of a department chair or curriculum 

lor each working how4 If he/she agrees to perfonn such duties between Commencement and the first day of FaU 

"^'f^^^J^S^^-^^'^^l^f:'^ tl»«t«uchcompe»SiS^£lJS 
f!^?*^.?"*"'*~lP"^*«»*^ 12 03D. Itb«nnsslyunderstood 

that the President of ibe 0,Uege or his/her designee shaU inform the department chair, or curri^um oSSSJ/ 

umv memDer constsi^ni with this Article. 

FORM SUPPLEMEPrr 
XX- 1 Department Chair/ CufikuhnCooidlnatorEvataalioo Form PkgeNa xxv 

XX-2 Department Chair/ Woric Are«ETduatkmFonn PageNa xxvi 

ARTICLE XXI - SALARY ADJUSTMENTS 

tnree hundred (toUars ($300.00) more than their current satery. 

21.02 General Safauy Rate Increases 

21.03 Perfotmanee Based Salary Adjustments 

cEn B °* """" perfomance-based salary adjustments equal to one step on Salaiy Schedule 

B. Effective September 27, 1987, unit members who received other than unsatisfactoiy on their most recent perfor- 
cEn'c perfomance-based salary adjustments equal to one step on Salary Schedule 

cSTd """" perfomance- based salary adjustments equal to one step on Salary Schedule 

21.04 PRnnutions 

A. Fiscal Year 1988 

5/5^1? ^'^^^ 27 .1 987 , there shaU be created at each College a pool of money equivalent to .25 percent 
of the total annu.] umt salanes of all current unit members whose salaries were paid from the State Maintenance 

^Sri.^of T*^' P™L:° "'"y September 27, 1987,1? oSJ^" 

Article 2 1 .03 , to fund promotions in accordance with Article 14 03 

B. Fiscal Year 1989 

,^?,2L7.^«P*T'*.'25J9S8 theresh .25pereentof 

JlSSt ^of Ci™^r.??Q'lf u™"!*" P"** State M Jntenance 

aS>i of 5fP*? -^-.'588. Pnor to the salary increases o/ September 25, 1988, as provided for in 
Article 2 1 .03 , to rand promotions in accotdance with iVrtide 1 4.03 . 



21M AJdMonalCompcntalion 

A. In tbote Coiiefes wbm faculty are currently required to perfonn duties beyond the academi c year as defined in 
Article 12.03E! ormayberequiredtodosobaccordancewiththeprovisionsof Article 12.03E2, those faculty 
members shaU receive a salary ac)justment in direct profxxtion to the additional duties assigned, as provided in 
paragrqriis B and C bolow. 

B. In those programs with an instructional component extending beyond the academic year for which the faculty 
member is reqxMsibie fcr providing direct instruction, such additional compensation shall be based on 1/160 
(C.0062S ) of his/her annual salary for each d^y woriced and shaU be in remunera^ 
non-instnictiooal workload in accordance with Article XIL To the extent that afacuhy member^s assigned 

MittnigtinMl nimtngrworitlnaH gTceg<k hi«/ mvmr^f^ i««H^i^*tMTnal ■'ItfUftad ihlring thf afadffmic yf af, hf /shf 

shall receive an additional 0.00084 oThis/her annual salary for eadi instructional hour beyond that avera^ 
C Where faculty are only requiied to perform occasional hours of field • based wori^ die number of hours shall be 
determined by the President of the Cdl^ or his/her designee aiker consuUali^ 

sudi additional duties are sdieduled to commence. Additional oonu)ensation sh&*' ; computed by 
muMplying 0.00084 by the facuhy member's annual salary by the number of Ixytriasng^ ^ 
D. Faculty «iio are requested to and agree to perform w<^ covered by this Agreement beyo^ 

the programs listed in Article 12.03 E6 shall be conq>ensated in accordance with paragraphs B and C above. 

21j06 Educational Needs/Ptofessional Development 

Effective June 29, 1986, again effective June 28, 1987, and effective June 26, 1988, there shall be established at 
eachCoUegeapoolof l%oftotal salaries fur educational needs and professional devek)pnm 
will be calculated before the application of general increases provided in 21.02. It is undentood that these 
acQustmems do not affect base rates. These pods shaD be distnlw^ 

Participation in any such program by any member of the bargaining unit shall be undeitaken only on a voluntary 
basit. 

A. PttrpoBe 

1 • To inqrove teaching and student advising and to develop new course materials and to relate those to a changing 
curriculum that is itself responsive to the larger needs of society; 

2. To develop ntw teaching skills and an iqipropriate facility in the use of media, teaching aids and other sup- 
portive techniques whtrt those are jq)propriate; 

3 • To inprovt student advising techniques and the faculty member* s command of relevant bodies of knowledge in 
this area; 

4. To increase the faculty member's command of the body of knowledge that constitutes his/her own 
disc^li^^ie; 

5. Where appropriate, to enable a faculty member to deveSop a command over a body of knowledge in a 
related discipline; 

6. Inthecaseofanyprofessionalstaffunitmer ^er, to improve such professional staff unit member's professional 
skills and techniques and to relate those to a changing curriculum that is itself responsive to the larger needs o( 
society; and 

7. In the case of any professional staff unit member, to develop new professional skills and techniques to the 
same end 

B. Unit memben shall submit applications in writinf for funding for tneir individual programs of professional 
development accompanied by receipu (See Applicition Form for Educauonal Needs/ Prcrfessional Develop- 
ment, XXI- 1 , in Form Sui^ement); requestt for equipment to be used outside the classroom shall be accmi- 
panied by a statement of particular purpose expanding on one or more of the purposes in 21 ,04 A above. 

C In Fiscal Yean 1987 and 1988nounitmembershaUbeunreasonablydeniedaminimumof $600ineducational 
needs funds provided he/she submito a bona fide request in accordance with A. and B. above. In Fiscal 
Year 1989 no unit member shall be unreasonably denied a minimum of $330.00 in educational needs funds 
provided he/ she submits a bont fide request in accordance with A. and B. above. 

DJiMUvidual Programs of Professional Development 
Within thirty (30) days of the date of execution of this Agreement, there shall be esUblished at each College a 
Committee on Professional Development and Straining, which shall be composed of three (3) unit members 
appo: xt'td by the President of the Association and two (2) persons appointed by the President <rf the College. 
1. ILe Committee shall: 

a. Meet and confer with the Dean of Academic Affairs regarding criteria for the awarding of Professional 
Development Programs and shall utilize the guidelines for such Professional Development Programs; 

b. Receive and review all requests for pro^wis of professioTiiitde velopment as may be undertaken pursuant to 
the provisions of this Article, and the guidelines in effect a^ thereafter make recommendations to the Presi- 
dent of the College regarding approval or disi4>proval of all programs ^professional development submitted 
pursuant to the provisions (tf this Article; 
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c MalwraccMiiiiienditkMttfeianl^ 

of progmns of profestioiul development as may be undertaken piunuant to the provitioni of this 
Article; 

d Developacdreooinniendapolicy fortheretrainingcfunitmembeiswto andsuhmitsuch 
recommendeJpdicy to the Piesident of the Cdlege within three (3) months from the date on which the 
Committee shall have first convened; m discharpnsthis responsibility, the Committee shall seek to compile 
and disseminate information regarding retraining and job opportunities for memben of the bargaining 

unit 

e. Advise, idienrequested,iiidividu«lttnitmemberswhoshaUhavebeenormayberetrencM 

provisions of Article JOX of this Agreement for the purpose assisting any sudi unit member in the 
development of a program of retraining. 

2. The PtcsideBt of die Cdkge shaO: 

a. Upon rece^ofdie recommendations oftheComniittee on Professional Devek^ 

sudi awards as he/she shall determine in accordance with the provisions of this Article; 

b. Notify the applicants of the approval or disapproval of their program of professional development; 
G. Notify the President of the Association of the granU and i»ograms wpprmed by him/her. 

E* Dcfinttiott 

For the purpose ofthis Article, the phrase individual pn)gram(rfprofessional development** shall in the case of 
any iiidividiial member ofthebargaiairig unit mean a program designed to effectuates^ ormoreofthepur- 
posessetforthinSection A, whichprogramshallhavebeendevelopedattheinitiationofsuchunitmember, assen- 
ted to by hiin/her» aul ^)proved as such by die Presidemof the College or hi^^ 

puipoee of the parties to this Agreement to provide members of die bargaining unit with the specific means by 
uriiich to achieve professional growth and to benefit die Cdlege. 
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STEP 


A 


B 


C 


D 


1 


IQ8M 

170V7 








2 


20709 


21020 


21840 


22952 


3 


21609 


21934 


22789 


23950 


4 


22509 


22847 


23738 < 


24947 


S 


23409 


23761 


24687 


25945 


6 


24309 


24674 


25636 


. 26942 


7 


25209 


25588 


26586 


27940 


8 


26109 


26501 


27535 


28937 


9 


27009 


27415 


28484 


29935 


10 


27909 


28328 


29433 


30932 


11 


28809 . 


29242 


30382 


31930 


12 


29709 


30155 


31331 


32927 


13 


30609 


31069 


32280 


33924 


14 


31509 


31982 


33230 


34922 


IS 


32409 


32896 


34179 


35919 


16 


33309 


33809 


35128 


36917 


17 


34209 


34723 


36077 


37914 


18 


35109 


35636 


37026 


38912 


19 


36009 


36550 


37975 


39909 


20 


36909 


37463 


38924 


40907 


21 


37809 


38377 


39874 


41904 


22 


38709 


39290 


40823 


42902 


23 


39609 


40204 


41772 


43899 


24 


40509 


41117 


42721 


44897 


2S 


41409 


42031 


43670 


45894 


26 


42309 


42944 


44619 


46892 


27 


43209 


43858 


45568 


47889 


28 


44109 


44772 


46518 


48887 
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FORM SUPPLEMENT 

XX - 1 AppIIcidon Form for Edaeatfoiul Needs/ ProTesfional Development p^ Na mvi 

ARTICI£ XXn - MANAGEMENT ASSOCIATION 
COMMrriEE ON EMPLOYEE RELATIONS 

2101 CoOege Level 

Thm shaD be e stAlished t committee el the 

op Employee ReUtkm Such Committee than be comprised of six (6) memberr thite (3) xepresentint the local 
CoOete administratioa and three (3) lepresentiiif the AssodatioiL Such lepftseatattves shaUbenmect^ 
appomted by the President ofthe CoUege and the Presidemof the Cha^ 

shaU designate the diaiipenon for the CoUeie and die President of 
for the Association. 

The puipose of said Committee shall be to discuss matten of mutual concern to the employet and the employer. 
There shaU be at least one ( 1 ) meeting per nKXsth during the academic 
bireen die CoUege and the Association; provided, however, duitiid^ 
for a meeting during a month there shall not be a meeting. 

Both parties may submit items for the agenda to the chairpersra at least two (2) weeks in advance of any scheduled 
Committee meetings. The agenda shaU be distributed one (1) wc^k m advance of any scheduled committee 
meetings. 

It is understood that said Committee shall have no power to negotiate, alter, or amend the terms of this 
Agreement. 

ARTICLE XXIII - NO STRIKE OR LOCK OUT PLEDGE 
23.01 iwBoardagreesthatitshaBnotlockoutanyoranofitsenqrioyeesforan^ 
and the Assodadon and its agcnu agree that dieyshaU not engage in, induce or 
slow down cr withholding of services by said members. 

Nothing cTi itained in this Article shaB be deemed to waive, inqjair or restrict the ri^ 

to seek or pursue any remedy at law or equity provided by the laws (rfthe Commonwealth in the 
this Article. 

ARTICLE XXIV - SAVINGS CLAUSE 
24,01 If any of the provisions of this Agreement shall in any manner conflict with or contravene any federal or state law, 
sutute or the rules and regulations promulgated thereunder, such provisions shall be considered null and void and 
shall not be binding on the parties. 

The Board and the Association acknowledge that during the negotiations which resulted in this Agreement each had 
the ultimate right and opportunity to make demands and proposals with respect to any sutyect or matter not removed 
by law from the applicable areas of collective bargaining, and that the understanding and agreements arrived at by the 
parties after the exercise of that right and o^ortunity are set forth in this Agreement and shall constitute the sole 
Agreement between the parties. 

In reception of this fact the Board and the Association for the life (tf this Agreement each voluntarily and 
unqualifiedly waives the right and agrees that the other shall not be obligated to bargain coUectively with respect to 
any su^ect or matter not in this Agreement even though such sutyect or matter may not have been witiiin the 
knowlc<^ewcontcmplationofrither or both parties at the time they signed provided, however, Uiat 

nothing m this Article shall prohibit die parties ftom conducting negotiations during tiie term of tiiis Agreement 
regarding die impact on terms and conditions of tfie Board cm* its successor to close any College or to merge any 
College witfi anotiier educational institution to consoUdate, discontinue, or transfer existing functions, educational 
activities and programs. 

T^c provisions of tiiis Article notwitiistanding, die parties may by mutual agrccmentupontfie request of one (!) or 
f •fSS^If^" negotiations on die provisions of tiiis Agreement prior to die expiration date provided in 
Article XXVI. 



ARTICLE XXV- HOLDOVER 
25.01 In the eventthattiie Board and die Association shaU fail to secure a successor Agreement as hereinafter provided in 
Artocle XXVI pnor to die termination c( tiiis Agreement, dien tfiis Agreement shall remain in ft " force and effect 
until a successor agreement is executed or an impasse in negotiations is reached. 
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ARTICLE XXVI * DURATION AND SUCCESSORSHIP 

26j01 This agreemeitit shall be m fiill force and effect fiom and after July 1, 1986 duough June 30» 1989; provided, 
however, diat DoChiii^ heiein contaiiied shaO be d 
/^/^ fluybeiequiredtobesou^pursoanttoGeMrdL^^ ISOE, Secdoo 7, until such time as such appro- 

W prirtionshan have been duly niade by the General Court pursuant to said pro^ 

fitrdier that notwidistandins the foretoing, lAe^ 

sion and die Board sfaaO have monies aOocaUe to the disdutfye of any obligation herein contained and any such 
monies shafl at the sole discretion ofthe Board have been so allocated, such obligation shall be discharged in such 
measure u such monies so allocated shall permit 

U; in reqwct to this Agreement, the Governor shaO have failed to act pu^^ ISOE, 
Section 7, the Association shaO have die rigjit upon diiity (30) days' vmtten notice to the B^^ 
parties to diis Agreement shall resume coDecdve barpiining pursuant to the provisions of Gmral Laws, 
Chapter ISOE. 

Excqit as provided by expreu agreenient of the parties, no claim of grievance any cdl^ 
between die Board and the MTA/MCCC shall have validitydiatmay be alleged to have occurred priorto the bo- 
ning of Academic Year 1986-1987. 

In accordance widiap|4icable provisions of Section lOofChapter IS A oftbe General Laws, each local Board of 
TrusteesforeachOdlege covered underthisAgreementshaD^ipoint, transfer, dismiss, promote, and award tenure 
to aU permmel of said CoOege, subject to pcdicies promulgated or agreements entered into by the Board of 
Regents. 

To the extent permitted by law. the Boanl of RqenU of Hitler Education may delegate i^ 
thereof to die local Board of Trustees for each College whenever in ttt judgment such delegation may be 
^ necessary or desirable. 
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For the llassachus«tt« Board of 
R«9«nta of Higher E4u&-^.ion 
and th« Massachuaatts Ragional 
Conunity Collagas 




AmmxitLtm CaniAnity Collage 
Counsel k Chairperson 




Dirsctor of Esployss^ 
Relations. 




Date: 



For the Massachusetts Teachers 
Association/Massachusetts 
CoKninity College Council 



R. 'Michael McSveeney 

Chairperson 

MCCC Negotiating Teaa 



r 



Date: 



By:. 




J ohnf J ^Caj^ntei 
Coniu2^4ne--Nagotia«|Br 
Massaohusetts Teachers 
Association 
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IX -1 



AFCUaaiON ICR SKBBKEIGKL lAVB 



College Mbrk Arte 



Mater of years of seniority in the collective bargaining unit 
Ninber of years ainoe last previous sabbatical 



Chedc the type of sabbatical for whidi you are applying: 

( ) Half year leave at full salary 

( ) Half year leave at half salary 

( ) Full year leave at half salary 

( ) Full year leave at half wrkload at full salary 

( ) Full year leave at half wrldoad at half salary 

Date on which proposed aaibfaatical waLd begin ^ 

Use the rest of this fom and/or a separate ^eet appended to this form to answer the 
following questions: 

A. Nhat activities will you do during the proposed sabbatical leave and %Aiat 
goals are these intended to adiieve? 

B. Bm %fill the proposed sabbatical meet the following criteria listed in 
section 9.01, 1, 2, a of the collective bargaining agreenent? 

The follcwing criteria diall be considered in determining %^ shall be 
granted for sabbatical leave: 

(1) That the objectives of the sabbatical leave, if attained, wuld 
substantially contribute to the professional growth of the unit member. 

(2) That the objectives of the sabbatical leave, if attained, wuld assist 
the unit member in substantially contributing to institutional needs 
and attainment of institutional purposes. 

(3) That the unit member has *-'^e ability to achieve the goals of the 
project or plan based on xs/her past experience and formal educational 
background. 

(4) That the attainment of objectives of sabbatical leave as proposed are 
realistic in terms of time, costs, and other related variables. 

(5) There exists independent financial support from other funding souroes 
concerned with the proposed plan or project where College funding 
sources are otherwise unavailable." 
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STEP OWE COMPTfATHT 



For Board Use 
Board No.: 



TO PRESIDEHT 



GRIEVANT 



(last) 



(first) 



(middle) 



(ranVjob title and classification) 



DEPARTMENT/OIVISION/HORK AREA 

OATE(S) OF ALLEGED CONTRACT VIOLATION 



Stateaent o£ Grievance (State all Tcnown facts pertaining to the 
alleged breach on %rtiich the grievance is based. All evidence 
supporting your claia must be attached hereto. if additional 
space is needed, please attach additional pages, appropriately 
captioned.): 



Specific Contract Provisions Alleged to Have Been Violated: 



Remedy Requested: 



*.c: MTA Consultant for Higher Education, MCCC/MTA, 20 Ashburton 
Place, Boston, MA 02108 

Dennis Fitzgerald, MCCC G. ievance Coordinator, Rocky Pond 
Road, Plymouth, MA 02360 

N.B. This complaint must be filed within 30 calendar days. 



Signature 



Date 



Home Address 



Tel. No. 



u 
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X-G2 



ASSOCIATION EVIDENCE 



?oT Board Use 



Board No. : 



1. List on this cover sheet all document&ry evidence you 
intend to use to support your grievance. 

2. Attach copies of all evidence to tiiis sheet and identify 
each docuuent with the nunber assigned below. 

Description of Evidence 

(Include Dates of Correspondence) 

1. 
2. 
3. 
4. 
5. 
6. 
7. 
8. 
9. 
10. 
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X-G3 

For Board Use 

Board No. i 

1. List on thi« cover sheet all documentary evidence you 
intend to use to support your finding. 

2. Attach copies of all evidence to this sheet and identify 
each document with the number assigned below. 

Description of Evidencft 

(Include Dates of Correspondence) 

2. 
3. 
4. 
5. 
6. 
7. 
8. 
9. 
10. 
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X-G4 



SJEP ONE nBCTSTOM 



For Board Use ( 

year: | - 
board Mo.i J 

GRIEVANT 

COLLEGE 

After reviewing tne complaint and supporting evidence attached 
thereto and after aeeting with the grievant for the purpose of 

resolving the grievance on , 19 , i make 

the following decision: 

1. Statement of Facts: 



2. Issue (s) presented by the grievant, including specific 
contract provisions alleged to have been breached: 

3. Decision and Reason (s) for Decision: 



4. Remedy offered, if appropriate: 



President or Designee Date (must be issued within 

thirty (30) days after receipt 
of grievance) 

cc: MTA Consultant for Higher Education, MCCC/MTA, 20 Ashburton 
Place, Boston, MA 0210B 

Dennis Fitzgerald, MCCC Grievance Coordinator, Rocky Pond 
Road, Plymouth, MA 02360 

N.B. You have the right to appeal this Decision to Step Two 
oy filing an appeal on Form G5 within ten (10) calendar 
days after receipt of this Decision. 
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X-G5 



STEP ONE APPEAL 




'or rioard Use 



ioard No,g 



TO: Chancellor's Dssignea 

Cosnnunity College Counsel's Office 
75 Pearl St^-^et 
Reading, MA 1867 

FROM: Gr levant 



Grievance Issue (s) 



I hereby appeal the Step One Decision of the President of 
Community College. 



cc: MTA Consultant for Higher Education, MCCC/MTA, 20 Ashburton 
Place, Boston, MA 02108 

Dennis Fitzgerald, MCCC Grievance Coordinator, Rocky Pond 
Road, Plymouth, MA 02360 

College President 

N.B. This appeal must be filed within ten (10) calendar days 
after receipt of the Step One Decision. 



Signature 



Date 



Home Address 



Telephone Number 



X-G6 



STEP TWO 

NOTICE TO MEET WITH THE CHANCELLOR OR HIS/ HER DESIGNEE 



gr Board Use 
SLi 
ard No>! 

Grievant 

(last) (first) (middle) 

Home Address 



Date Grievance Received & Issue (s) 



This is to acknowledge receipt of your above-mentioned 
grievance and to advi«?e you that an appointment has been 
made for you to meet with the Chancellor's designee as 
follows to discuss this matter. The college administration 
is invited to attend. 

Designee 

Place 

Date 

Time 

Would you arrange your employee responsibilities in 
order to attend this meeting as the time constraints 
under the contract require a decision by the Chancellor 
within forty (40) days from receipt of your grievance. 



Chancellor or Designee 



Date 

cc: MTA Consultant for Higher Education, MCCC/MTA, 20 Ashburton 
Place, Boston, HA 02108 

Dennis Fitzgerald, MCCC Grievance Coordinator, Rocky Pond 
Roau, Plymouth, MA 02360 

College President 
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STEP TWO DECISION 



Grievant 



(last) 



Por Board Use 



hoard Mo.! 



(first) 



(middle) 



Hone Address 

After reviewing the Step One grievance record submitted by the 
President of the College, new evidence submitted at Step Two, if 
any, and matters discussed with you at the meeting held on 

^ 19 , with my designee, I make the 

following decision: 



1. Statement of Facts: 

2. Issue (s) presented by the grievant, including specific 
contract provisions alleged to have been breached: 



3. Decision and Reason (s) for Decision: 



4. t<emedy offered, if appropriate: 



Chancellor's Designee Date 

cc: MTA Consultant for Higher Education, MCCC/MTA, 20 Ashburton 
Place, Boston, MA 02108 

Dennis Fitzgerald, MCCC Grievance Coordinator, Rocky Pond 
Road, Plymouth, MA 02360 

College President 

N.B. Only the MCCC/MTA has the right to appeal this Decision to 
arbitration. An arbitration approval request (Form G8) 
must be submitted to the MCCC Grievance Coordinator within 
ten (10) calendar days after you receive this Decision. 
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ARBITRATION APPROVAI. REQUEST 



To be completed by the grievant and forwarded to the 
Grievance Coordinator within ten (10) calendar days 
after receipt of the Step Two Decision. 




HBoard Wo. t 



or Board Use 



GRIEVANT 



(last) 



(first) 



(middle) 



COLLEGE 

DATE OF DECISION OF CHANCELLOR 



Please be advised that I am hereby submitting notice of my 
election to proceed to Step Three of the grievance procedure. I 
am requesting that my grievance be approved for arbitration by 
the MCCC/MTA grievance committee. 



REASONS FOR THE DECISION 



cc: MTA Consultant for Higher Education, MCCC/MTA, 20 Ashburton 
Place, Boston, MA 02108 

Dennis Fitzgerald, MCCC Grievance Coordinator, Rocky Pond 
Road, Plymouth, MA 02360 



Signature 



Date 
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Ibrkload Ooonputation Ponn 



COURSE 



GONIACr 
BJJRS 



FACTOR 



UNITS 



GomsE 



ttJUt. 



PREP. 
TIME 



GDNCnCT 
TIME 



xn-1 



HOURS 



Ccnpute the units oC instruction and instructional hours for first sections of didactic 



and aooinar courses. 



X 1 
X 1 
X 1 



X 1 1/3 
X 1 1/3 
X 1 1/3 



+ _ 



Ccncuttf the units cC instnxn:ion and instructional hours for subsequent sections of above. 

X 1 - X 2/3 - ♦ - 

X 1 - X 2/3 - + - 

X 1 - X 2/3 - + « 

Ccmpute the units of instruction and instructional hours for first seccions of lal>-like 
and clinical courses. 



X 2/3 
X 2/3 
X 2/3 



X 2 
X 2 
X 2 



+. 
+ 
+ 



Caipute the units of instruction and instructional hours for subsequent' sections of above. 



X 2/3 
X 2/3 
X 2/3 



X 1 
X 1 
X 1 



+ 



Canpute the units of instruction and instructional hours for team teaching courses. 



X 
X 
X 



X 
X 
X 



+ 
+ 
+ 



Canpute the units of instruction and instructional hours for individualized instruction, 
mediated learning or other m^n-traditional nodes of instruction. 



X 1/2 
X 1/2 
X 1/2 



X 1/3 
X 1/3 
X 1/3 



+ 
+ 
+ 



Compute the units of instruction and instructional hours for course reductions for 
department dudrperson/ curriculum coordinator, or teaching reductions for any other 
purpose. 



X 
X 
X 



X 2 
X 2 
X 2 



Tbtal Units of Instrtiction 



Total Instructional Hours 



The first part of the lorkload ocmputation is subject to a standard of 24 units of 

instruction per acadendc year. If an assignment of over 12 units of instruction is nade 
in the fall senester, the projected instructional vorkload for the spring semester nay be 
requested. Second, an assignrent of irore than 24 instructional hours per semester vdll 
require an adjustment In the 13 hours of non-instractional vorkload. 
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WORKLOAD ft^ATERIALS ACKNOWLEDGEMENT 

TO: 



FROi: 
OKIE: 



This will ackrolvedge that the following naterials for the 

-,—35- 5 , ' semester have been received by the President or 

nis/her designee andretorned to the unit nenter 

Course Materials 

Student Advisement Log 

List of College Service Activities Perforned 



Signature 

President or Designee 



Signature 
Unit Member 
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MASSAOmSETTS (IMMUNITY mT,T.F)f?R SYSTEM 

Cacnpus 

STODEWT EVALDATION OP THSOXUJSCR 

Your oooperation is requested by the Faculty and the Adninistration on providing 
information regarding the instnictor of the course (s) you are now taddng. 
Evaluation is fundamental for the maintenance of academic and professional 
standards of excellence, and for the pronotion of professional growth. Ihe 
infonnation yDu give will be used to assist the College in nalcing decisions 
regarding your instructor's status in areas sudi as promotion, tenure, 
fflultiple--year contract, reappointment and/or termination. 

For purposes of stuient evaluation, faculty members shall not be entitled to the 
identity of the student respondent unless such evaluation is utilized as a basis 
for dismissal or ether disciplinary action. 

piRBCTIOWS ; In ccnpleting this evaluation form, first fill in the three-digit 
instructor code nunaber (as given by the proctor) in the spaa^ provided on the 
left. Then, using the scale listed below, indicate the number yiiidti seems in 
your honest opinion, most appropriate for this instructor. Place each answer in 
the space provided at the left. 

RATING SCKLE ^ { 

5 » EsQoellent Perforroauioe 

4 « Very Good Performance 

3 » I^ir Performance 

2 » Poor Performance 

1 « Unsatisfactory Performance 

Finally, please sign this form in the space at the bottom. Unsigned forms 
cannot be used. When you have completed this form and signed it, tear the 
signature section frcm the sheet along the dotted line and hand the two parts 
separately to the proctor. Die proctor will make sure that one of the matching 
sequence numbers is on each part you hand in. 
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»ASSAaiUSErTS aOMJNZlY GQCIiEXS SYSTEM 
EVMURTION OF INglRCXmON 



Course Nonber: 

rxwaae xieau rxrsw; iXie DUrDOSe OZ ullS 

form is to evaluate your instructor's 
t^sttonnanw • rmse reaa eacn scatenisnc 
careful! V and then indica^^ ^jnur ntim 
bv olacina a check mark nrv^r r»«mnea 
you have chosen. 


Response Choioes 


iH 0 


Very Good 

Performance 

(4) 


Fair 

Performance' 
(3) 


Poor 

Perfonnanoe 
(2) 


Uhsatisfactory 

Perfonnanoe 

(1) 


r — 

1. Hew %ell did the course meet the pub- 
li^ed course dsserin^ion? 












2. Baa weU vere the instructional ob- 
Jectivrs of the course exnlained? 












3. lb %iihat extent were the instructional 
obiec^ives acoomDlished? 












4. Hw nell nas the course orqanized? 












5. Hw %gBii larenared vas the instructor? 












6. Hew effective vas the instructor's 
1 presentation? 












?• Haw well do you think the instructor 
had a oraso of his/her subiect natter 
and related fields? 












8. Ob what degree do you think the 

method of instruction %yas aoDrooriate 
to the course obiectives? 












9. Hw well did the instructor respond 
to student questions? 












10 • To what degree were students encour- 
aged and given the opportunity to 
participate in class? 












11. Hov fair was the instructor's nethod 
. Qf_fialuation of student oerformance? 












12. Did the instructor meet with and help 
you i*en requested? (answer if 
aoolicable) 


1 

! 










13. Hew effective overall was the assign- ! 
ed texu as a learning aid? (if i 
applicable) 1 










L4. HOW effective overall were the supple- 
mentary course iiaterials as learning 
aids? (if applicable) 


1 
i 








i 



Date: 



Student 
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xin - Ei(s) 



SrODBir EWLUATIOW SUMftRY 



Faculty Msmfaers, 

Dqpartnsnt: \ 

Division: 



Bwaluator: Title; 
Year and Seoester: 



Overall Student Evaluation Saores for each Class: 

Class and Section Score 

1. ' 1. 

2. 2. 

3. 3. 

4. 4. 

5. 5. 

Avera^ Score for all Classes: 

Evaluator's Canments: 



Faculty MeDfiber's Ccnnents (if any)r 



I have read and received a 
copy of this evaluation* 



E>aluator Faculty Manber 
Date: Date: 



If the faculty member wishes to respond to this evaluation, he/Ae must do so 

within seven (7) working days* ^ g 

9 ' 
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MASSKXUSEnS OMffiNIlY CDLIfGB SYSTEM 

axiRSB/DgngicriDiaL mkterials ewmjomidn form 

Faculty Members 

Ewltntor: Title: 

Departaent:^ 

Division: 



Year and Sanester: 



1. Are the materials submitted for course evaluation ooqplete in aocordance" 
with Article XTii, Section 13.02B2 (see attached checklist)? 



2. la the course outline consistent %rith the College's catalogue description o£ 
the course? 



3. Does the course outline evidence teaching procedures appropriate to the 
course? 



Ti Are the instructional objectives appropriate to the course and to the 
requirements students must meet to conplete the course? 



5. Are the procedures for evaluating students appropriate to the course? 



Tl B^luator's sunnary of course materials evaluation. 
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Xin-E2 
Page 2 



f 



Faculty MpnAber*8 CcmnentB (if any): 



I have read and received a copy of this 
evaluation. 



Bvaluator Faculty Manber 
Date: Date: 



If the faculty nenber wishes to respond to this evaluation, he/she must do so 
within seven (7) working days. 
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xra-E2 

Attachment 



OOURSE/^NSTRUCnCXAL »ATBRIAI£ EVALOmON BOBM 

Faculty Member: 

E^aluator; Title; 

Department: 

Division: 



Year and Semester: 



CHBOaJST FOR ODURSE MMHOftLS 

!• Instructor's Nane/Office Location 

2. Course Title/tlLnber 

3. General courM description (acoording to College cat2dogue) 

4. All required texts and paperbacks, including infomieition on publisher 
and edition used 

5. Course topics and/or assignnents and/or required and/or 
si:^leniental reading 

6. Teaching prooedures (briefly describe) 

7. Instructirnal objectives (list) 

8. Basis for student grading 

9. Prooedure (criteria) for evaluating stuiant perfomanoe 

10. Tentative Test Schedule/Assignment (s) Schedule 

11. Attendance Policy 
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IASSM3IUSEITS COMMUNITY CDUEGB SYSTQl 

PROCESS FOR (XRSSROOM/IHSIROCTIONRL OBSERVKTION 

Instructorr^ ^ 

Ewluator: Title; 

Canpus:^ 



Department:^ 



Class to be observed: 

Course:^ Pre-Conference (if appropriate) 

Date: Date: Tiite:_^ 

Tine: Post-Conferenoe (iF ^^ropriate) 

Roaa: Date: Tine: 



Y. Relationship of class oontent to instructional objectives of, course: 



2. Appropriateness of instructor's teaching nethods to attainment of the stated 
instructional objectives: 



3. Effectiveness of the instructor's teaching nethods: 



TI Instructor's ability to develc^ and maintain appropriate student interest: 



Tl Inrtructor's ability to organize and present course content and naterials: 



6* Instructor's eibility to respond to student questions: 
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Xin-E3 
Page 2 



1. Special areas of performance no^ indufled above (not to be incluaed in 
perfonnanoe evaluation): 



Evaluator*8 sumnary of instructional perfonnanoe: 



Faculty Member's Ccnnents (if any): 



I have read and received a copy of this 
evaluation. 



ENaluatoT Faculty Manber 

Date: Date: 

If the faculty member wishes to respond to this evaluation, he/she must do so 
within seven (7) days. 



! : 
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MASSACHUSETTS OOhtfUNIlY mrJ,F)nR SYSTEM 
STUDEOT AEVISEMEyr LCC 



Advisor: Sanester: Year: 

Evaluator:_^ Title: Date Submitted: 

Departiient/Program: Division: 



S 



student's Name 


Program 


Date of Conference 


Reoonmendations/ParDOse 










1 
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E\aluator*s Sumary of Student Advisement or Recruitment Activities (if 
any): 



Unit Member's Canments (if £tny): 



I have read and received a copy of this 
evaluation. 



Evaluator Unit Member 

Date: Date: 

If the unit member vdshes to respond to this evaluation, he/she must do so 
within seven (7) WDrking days. 
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tASSAOiusErrs aoMMjNiay cdlih^b system 

0QLLB5E SERVICE EVMjqATION 



Unit Member: 

DepartiQent/Program:^ 
Division: 



Ewluator: Title: 



TI List the college service activities assigned pursuant to Article XIII, 
Section 13 .0264 and 13.03B2. 



2. Activities Conpleted DBte(s) of Barticipation 

(if £^licable) 



T. Attach any docunentation which evidences participation in the college 
service activities set forth above (if requested) • 



I herdby certify that I have participated in the college service activities as 
set forth abc«>e 



Unit Member 



Date: 



O xxii ^ 

ERIC 126 



€ 



I 



xin - E5 
Page 2 



Ewiluator*s SuoiBry of College Service: 



Unit Member's Ocnnents (if any): 



Evaluator 
Date: 



I have read and received a copy of this 
evaluation. 



Unit Member 
Date: 



If the faculty member wishes to respond to this evaluation, he/^e most do so 
m^Jiin seven (7) %riorking days. 
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MASSACHOSETTS OCMCNriY 0DLLB3B STSTEM 



FACOLTy SPMHRY EWflJOKnON 



Ficulty Memoer: 

Department/Program: 

Division:^ 

Ewluator; Title: 



'B>aluate the overetU performance of the instructor: 



h faculty member deemed unsatisfactory and ineligible for sabbatical leave, 
professional leave, tenure, prcmotion or performanoe-based avards shall be 
notified in viriting ooncurrent with reoeipt of this evaluation* 



Faculty Member's Ccmients (if any): 



I have read and received a copy of this 
evaluation. 



E^aluator Faculty Member 

Date:_ Date: 



If the faculty nember wishes to respond to this evaluation, he/she must do so 
within seven (7) working days. 
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Professional Staff Position Description 

Page of 

Period Covered by this E7 July 1, 198 to June 30, 198 

(Due July 1) 

Professional Staff Mannber: 

Job Title: 

DepartnentTwggfc Area; 

President or Designee: 

: a — ■ " 

Fomat the E7 as follows (use additional pages as necessary) ; 

Job Description Item (Goal) [use I, II, III, •••] 

Objective (s) (if appropriate and mutually agreed) Item(s) [use A, B, 
Cf • • • 1 

Activities/Hethods Item(s) [use 1, 2, 3, •••] 



President or Designee Professional Staff Member 
Date Date 



Er|c ""^29 
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Professional Staff Wprk Perfornanoe Evaluation 



BEige 



of 



Period Cowered by this EB 



, 198 to , 198 



July 1, J98_ to June 30, 198 



(Due: January 15 

Jine 1 ) 

Professional Staff Naober: 

Job Title: 

D tmiU n e nt/Wark ^ea; 

President or Designee: 

Fooiat the EB as follows (use additional pages as necessary): 

Job Description Item ((kal). 
Objective (s) Itein(s), or 
Activities/Methods Iteni(s) 

Nuriber (refers to E7) Bvaluator's Comtents 
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Professional Staff Work Perfomance Evaluation 

Page if 

Period Oovered by this EB , 198 to ^ }3% 

July 1, 198_ to June 30, 198 

(Due: January 15 

June 1 ) 

Evaluator's Scroteiry of Wprk Perfomance Evaluation: 

I 



Professional Staff Member's Connents (if any): 



I have read and received a copy of this 
evaluation. 



President or Designee Professional Staff M^Eer 

Date Date 

(If the professional staff nember wishes to respond to this evaluation, he/^e 
must do so within seven (7) working days.) 
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Professional Staff Svimary Evaluation 

Page of 

Period Covered by this E9 , 198_ to , 198 

July 1, 198_ to June 30, 198 

(Due: F^iruary 1 



June 15 ) 

Professional Staff Member: 
Jcb Title: 



Department/Uorlc Area:_ 
President or Designee:, 



Evaluation - Overall Performance of the Professional Staff Member 



1. 



A professional staff member deemed unsatisfactory and ineligible for 
sabbatical leave, professional leave, tenure, promotion or 
performance-based a%«ards shall be notified in vrriting concurrent with 
the receipt of this evaluation* 

Professional Staff Mgnfcer's Oonrents (if any) : 



I have read and received a copy of 
this evaluation* 



President or Designee Professional Staff Member 
Date Date 



(If the professional staff member wishes to respond to this evaluation, 
he/ahe must do so %Athin seven (7) working days*) 

erJc '^^ 



Faculty/Professional Staff Promotion Application 

Coniaunity College 

Application for a Promotion for Academic Year 



1. To be completed bv Unit Membert 

Name 

Department/Work Area 

Division 

Date of Last Promotion 

Step/Salary / 

Number of Proaotionc^ Since Date of Hire 
Rank at Time of Hire 



2. To be completed b v the Immediate sup ervisor; 

A. Eligibility 

1. Candidate for promotion is: 

( ) eligible for promotion 

(meets minimum time since last promotion, 
evaluation requirements, and does not exceed 
maximum number of promotions) 

( ) ineligible 

2. Reason (s) for ineligibility: 

B. Performance 



C. Seniority 



Divisional Rank for Promotion (up to the number of 
promotional opportunities) 
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Paculty/Professional Staff Promotion Application Cont'd 
Page 2 




Reasons for Rank (if requested): 



Chairperson Signature 



Date 



3* To be completed bv appropriate Dean ^ si; 

Institutional Rank (up to the number of promotional 
opportunities) : ; 

Reasons(s) if Dean's rank reverses any divisional rank of any 
unit member: 



Dean(s) Signature (s) Date 

4* To be completed by the College President: 

Recommendation for promotion ( ) yes ( ) no 

Reasons if President's rank reverses Dean's rank of any unit 
member: 



President Date 

5. To be completed bv the Board of Trustees: 
Promotion Decision: ( ) yes ( ) .no 

Chairperson Date 
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Evaluation Form 

Name of Department Chalr/Curriculua Coordinator Being Evaluated: 



Date : 

Directions : The evaluations by unit nenbers shall be used for 
the sole purpose of the recomendatlon to appolnt/non-reappolnt 
the Department Chair. The evaluation of the Department 
Chair/Program Coordinator shall Include the evaluation by each 
unit member within the work area/program. Ii: the question does 
not apply, write ''not applicable.** 

1. Does the Department Chair (Program) assist In the 
recruitment and orientation of new Instructional staff and 
If yes, how effectively? 



2. Does the Department Chair (Program) advise in the 
instructional competency of all applicants for vacant 
positions after consultation with members of the program 
unit and if yes, how effectively? 



3. Does the Department Chair (Program) submit the preferred 
subject matter preparation and class schedule of unit 
members within his/her program consistent with Article XXI 
and if yes, how effectively? 



4. Does the Department Chair (Program) supervise the 
development of instructional materials and assist in 
conducting research on t);e effectiveness of the 
instructional program consistent with the philosophy and 
objectives of the College, the requirements of external 
and/ or regulatory agencies and Airticle VII and if yes, how 
effectively? 
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5. Does the Department Chair (Program) assist in the 
implementation of the evaluation process as stated in 
Article XIII relative to: 

a. The process of evaluation of course materials and if 
yes, how effectively? 



b. The process for classroom observation in a clinical or 
l2d3oratory-like setting wherein the student is 
developing a variety of occupational and/or pre- 
professional skills fundamental to the students' 
performance after completion of designated program and 
if yes, how effectively? 



6. Does the Department Chair (Program) encourage faculty to 
develop new methods of instruction and if yes, how 
effectively? 



7. Does the Department Chair (Program) cooperate and facilitate 
cooperation with other program areas and/or departments, 
learning resources, student services and administrative 
services within the College and if yes, how effectively? 



8. Does the Department Chair (Program) assist in the 
developiiiwnt, dissemination and implementation of 
Board/ College policies, regulations and procedures which 
affect the department/program and if yes, how effectively? 



9. Are liaisons with external agencies that are essential to 
the implementation of the program effective and if yes, how 
effective? 
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10. Does the Departaent Chair (Progra- convene department 
meetings when needed and if yes, how effectively? 



Tear Off 

Unit Member will sign before returning tc Division Chair. 
Evaluator: . 



Please sign this form in the space at the bottom. Unsigned forms 
cannot be used, ffhen you have completed this form and signed it, 
tear the signature section from the sheet along the dotted line 
and hand the two parts separately to the President or his/her 
designee who will make sure that one of the matching sequence 
numbers is on each part you hand in. 



Faculty Member's Comments (if any): 



Date: 
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Evaluation Form 



Name of Department Chair/Work Area Being Evaluated: 



Date: 



Directions ; The evaluations by unit members shall be used for 
the sole purpose of the recommendation to appoint/ non-reappoint 
the Department Chair. The evaluation of Department Chair/Work 
Area shall include the evaluation by each unit member within the 
work area/program. If the question does not apply, %n:ite "not 
applicable*" 

1. Does the Department Chair (Work Area) assist in the 
recruitment and orientation of new instructional staff and 
if yes, how effectively? 



2. Does the Department Chair (Work Area) advise in the 
instructional competency of all applicants for vacant 
positions after consultation with members of the program 
unit arid if yes, how effectively? 



• € 



Does the Department Chair (Work Area) submit the preferred 
subject matter preparation and class schedule of unit 
members within hiVber program consistent with Article XXI 
and if yes, how effectively? 



Does the department Chair (Work Area) assist in the 
implementati:;;! of the evaluation process as stated in 
Article XIII relative to the process of evaluation of course 
materials and if yes, how effectively? 
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5. Does the Department Chair (Work Area) assist in the 
development, dissemination and implementation of 
Board/College policies, regulations and procedures which 
affect the department/program and if yes, how effectively? 



6. Does the Department Chair (Work Area) convene department 
meetings when needed and if yes, how effective? 



Faculty Meiober's Comments (if any) 



Tear Off 

Unit member will sign before returning to Division Chair. 



Evaluator: 
Date: 



Please sign this form in the space at the bottom. Unsigned forms 
cannot be used. When you have completed this form and signed it, 
tear the signature section from the sheet along the dotted line 
and hand the two parts separately to the President or his/her 
designee who will make sure that one of the matching sequence 
numbers is on each part you hand in. 
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APPLICATION FORM FOR EDUCATIONAL NEEDS/PROFESSIONAL DEVELOPMENT 



NAME ^ 

COLLEGE 

DIVISION ^DEPARTMENT. 

DATE 

NATURE OF REQUEST: 



PURPOSE FOR REQUEST: 



AMOUNT REQUESTED: 



ERIC Clearinghouse for 
1 40 Junior Colleges ^ 
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